NOTICE OF PUBLIC MEETING
OF THE
LAFAYETTE PARKING COMMISSION
BOARD OF WORKS ROOM, CITY HALL
Call To Order
Approve Minutes
Approve July 15, 2019 Meeting Minutes
Documents:
2019-7-15 PARKING COMMISSION MTG MINUTES.PDF
New Business
Request To Add One 30-Minute Loading Zone Space Near 419 N. Third Street Petitioner –
Tricia Hoaks, General Manager, GoPuff Delivery
Documents:
419 N 3RD.PDF
Request To Install A No Parking Zone On Columbia Street, Immediately West Of 13th
Street Petitioners – Quentin And Camilla Robinson, Resident Of 1311 Columbia Street
Documents:
1311 COLUMBIA.PDF
Request To Add One Handicapped Parking Space Adjacent To 1401 Alabama Street
Petitioner –Jean Lehnen, Resident At 1401 Alabama Street, Apt. 1
Documents:
1401 ALABAMA.PDF
Request To Add One Handicapped Parking Space Adjacent To 2038 Monon Avenue
Petitioner –Michael Smith, Resident At 2038 Monon Avenue, Apt. 1
Documents:
2038 MONON.PDF
Recommendation To Reduce The Time Limit To Appeal A Parking Citation From 30 Days
To 14 Days Petitioner – John Withers, Parking Operations Department
Documents:
30 TO 14 DAY CITATION APPEAL.PDF
Recommendation For A Temporary Single Day Parking Restriction Application/Process
Petitioner – John Withers, Parking Operations Department

Documents:
30 TO 14 DAY CITATION APPEAL.PDF
Recommendation For A Temporary Single Day Parking Restriction Application/Process
Petitioner – John Withers, Parking Operations Department
Documents:
TEMPORARY SINGLE DAY PARKING.PDF
Parking Operations Report
Director's Report
Public Comment
Adjournment

MINUTES OF THE MEETING
OF THE
LAFAYETTE PARKING COMMISSION
July 15, 2019
11:00 a.m.
ATTENDANCE - COMMISSIONERS: Ken McCammon, Andrew Muffett, Cindy Murray
ABSENT: John Christodoulakis, T.J. Thieme
EX-OFFICIO MEMBERS: John Collier, Assistant Director for Economic Development Department; Lieutenant
Will Carpenter, Representative from Traffic Commission
STAFF: Ed Chosnek, City Attorney; Billy Emerson, Parking Operations; Michelle Conwell, Economic
Development
GUESTS: Bob Falk, Laura Feeney and Herman Neill from Purdue Federal Credit Union
Andrew Muffett, President, noted that a quorum was present and opened the meeting of the Lafayette Parking
Commission at 11:00 a.m.
Approve April 2019 Meeting Minutes
Ken McCammon moved to approve the April 15, 2019 meeting minutes as submitted. Cindy Murray seconded the
motion. The motion passed unanimously.
New Business
Request to add a Handicapped Parking Space adjacent to 545 S. 3rd Street
Petitioner – Staci James, resident at 545 S. 3rd Street
John Collier spoke on behalf of the petitioner. Ms. James submitted a petition to designate a handicapped parking
space adjacent to her residence. She understands that the space can be used by anyone with a handicapped parking
license plate or window hangtag and is not for her exclusive use. Cindy Murray moved to approve the addition of
the handicapped parking space at 545 S. 3rd Street. Ken McCammon seconded the motion. The motion passed
unanimously.
Request to add two, 20-minute parking spaces adjacent to 216 N. 4th Street
Petitioner – Herman Neill, Purdue Federal Credit Union
Herman Neill of Purdue Federal Credit Union requested two, 20-minute parking spaces for the safety of PFCU
depositors and ATM users. Billy Emerson, Parking Operations, noted that all other banks in the area have only one,
20-minute space. Also, the addition of the two spaces would leave only one 2-hour space remaining on that side of
the street for that block. It was suggested that the Commission approve one of the two spaces requested for now
with the possibility of revisiting the request for an additional space in the future. Cindy Murray moved to approve
the addition of one, 20-minute parking space adjacent to 216 N. 4th Street, immediately north of Main Street. Ken
McCammon seconded the motion. The motion passed unanimously.
Parking Operations Report
Second quarter Parking Operations revenue totals were reviewed. Parking Operations have written fewer tickets,
but have increased payments. Current parking garage numbers were reviewed and compared to last year’s second
quarter totals. Currently, the garage is at 92% capacity. Capacity is down because of students moving out for the
summer.
Parking Operations brought up an issue regarding the window of time that is currently permitted for appeals of
parking citations. Currently, the appeals window for tickets is 30 days but Parking Operations would like to change
this to 14 days. Most people wait until the last minute (29th or 30th day) to appeal or pay tickets; this currently does
not give staff enough time to investigate before camera footage at the intersection is unavailable. Also, it would be
in line with current West Lafayette policy. It was decided that this would be addressed at the next meeting.

Cindy Murray brought up an issue that was recently raised about parking for the Lafayette Theater and asked if
there is any way for Parking Operations to review and approve those requests since these requests for temporarily
blocking a handful of parking spaces isn’t really an event that requires road or sidewalk closures, which is what the
process that is reviewed by the Board of Works is designed to accommodate. Ed Chosnek stated that we don’t
currently have a procedure to temporarily block parking spaces only but the Parking Commission can establish
guidelines for that. Discussion ensued where notification of neighbors was discussed and whether or not these
requests should go through the Board of Works for final approval. Billy Emerson of Parking Operations shared that
when a temporary no parking request comes in for a moving truck, for example, those requests are forwarded to
Traffic Improvement Department (TID) to approve. Lieutenant Carpenter stated that they deal with these requests
regularly and they typically forward to John Withers in Parking Operations and to TID. For these requests, a good
neighbor letter isn’t required because the requests are received on such short notice and there isn’t time to notify
others. Mr. Chosnek suggests that the process for temporary closure of parking be the same as what is done for
moving trucks. The Parking Commission can adopt some kind of formal resolution at the next meeting. The
process could be that the request goes to Parking Operations, which confirms with Lafayette Police Department
(LPD) and TID to see if there is an issue and then a modified service permit can be issued. Temporary No Parking
signs would come from TID. Mr. Chosnek pointed out that whatever procedures and policies are adopted, there will
always be exceptions. He confirmed that the Commission can vote today to implement something temporarily and
then confirm the action at the next Parking Commission meeting in October.
Following discussion, a motion was made by Ken McCammon and seconded by Cindy Murray to authorize,
pending final resolution, the Parking Operations Department to approve any request to restrict on-street parking
following consultation from the LPD and TID. If no issues are found, Parking Operations is authorized to provide
Temporary No Parking signs. The motion passed unanimously.
Additional discussion ensued regarding the logistics of issuing the Temporary No Parking issue. It was confirmed
that the Parking Commisison has the authority to develop procedures for implementing Temporary No Parking
guidelines through Parking Operations and with consultation with LPD and TID.
Ken McCammon moved to approve the Parking Operations Report. Cindy Murray seconded. The motion passed
unanimously.
Director’s Report
Mr. Collier shared that he received a request for a handicapped parking space adjacent to 1401 Alabama Street just
the other day so he wasn’t able to get it on the agenda for this month’s meeting. However, because the need is for
handicapped parking, he asked if the Commission can authorize temporary installation of the handicapped space
now so the petitioner doesn’t have to wait another 3 months for the space to be installed and then get final approval
at next month’s meeting. It was determined that the Commission has the authority to permit temporary installation
of such a space. Ken McCammon moved to allow temporary installation of a handicapped parking space adjacent
to 1401 Alabama Street until it can be officially reviewed and approved at the next Parking Commission meeting.
The motion passed unanimously.
Public Comment & Adjournment
President Muffett asked for comments from the public. There were no comments from the public. There being no
further business to come before the Commission, the meeting of the Lafayette Parking Commission was adjourned
at 11:32 a.m.
Respectfully submitted,
Michelle Conwell for the Secretary

Signed,

_____________________________________________
Cindy Murray, Secretary, Lafayette Parking Commissioner

Date_9‐9‐19___________
Lafayette Parking Commission
515 Columbia Street
Lafayette, IN 47901
Dear Parking Commission:
I am requesting a “30‐minute loading zone” parking space be designated on the street near my business
at (address:)_419 N. 3rd St. Lafayette, IN
47901________________________________________________________ because:
Please explain your request):We are a delivery business with approximately between 2‐4 drivers at any
given time. There is not adequate parking on Brown St., which is not timed parking. The drivers are
constantly moving, so we are not requesting any longer than 30 minutes parked time per
driver.________________________________________________
_______________________________________________________________
_______________________________________________________________
_______________________________________________________________
_______________________________________________________________
The location where I’m requesting the “30‐minute loading zone” parking space is described here:
_Directly in front of the warehouse on 3rd St, at our address 419 N. 3rd
St._________________________________________________________________________________
__________________________________________________________________________________
__________________________________________________________________________________
__________________________________________________________________________________
__________________________________________________________________________________
__________________________________________________________________________________
(Feel free to add a photo that shows your concern, or add an additional explanation to this letter.)
I understand that a designated loading zone is not for the exclusive use of any individual or business and
is for the purpose of loading or unloading of property only. I also understand that all adjacent property
owners who might be impacted by this request will be notified of the request by letter so that they may
share their input for consideration by the Parking Commission when making its decision.
Thank you for your consideration of my request.
Sincerely,
Tricia Hoaks
Signature
Printed Name: ___Tricia Hoaks_________________________________
Phone (optional):___219‐208‐1817_______________________________
Email address (optional): __patricia.hoaks@gopuff.com__________________________

Request to Install 30-Minute Loading Zone arking Spaces at 419 N 3rd Street
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Lafayette Parking Commission:
I have lived at 1311 Columbia Street. During the 30 years we have lived here there have
been several changes in both traffic flow and parking for both Columbia Street and
South Street. One of the parking situations that has been dangerous for a very long
time to those of us who use 13th Street between Columbia and South is the way Parking
has been designated and used along the north curb of South Street immediately west of
13th Street.
Because vehicles so often park along that curb nearly all the way to 13th Street it is
nearly impossible to pull onto South street in a safe manner because you can't see
eastbound traffic before it is closer than about a car length away....I've had a number
of close calls over the years at that intersection due to that lack of visibility. During
the time I was a Lafayette Police Officer there were a few accidents at that location,
and for that reason.
In the attached aerial photograph from 1993,notice that the curb location for the east
end of the 1200 block extended out to the edge of the north travel and the grass strip
between sidewalk and curb still existed. That physical parking barrier extended from
13th Street west to about the middle of what is today a small playground.
For a number of years following the removal of that physical barrier to parking there
were NO PARKING signs along that area. I don't think there are even signs today. Even
with no parking signs there has always been a lot of parking in that area, even with signs
and a yellow curb people ignored those and parked, often all the way to the corner of
13th.
Since South street is no longer part of State Road 26, I am asking the Parking
Commission to address the dangers at that intersection and remove the ability of people
to park along that part of South Street through signs, yellow curb, striping of the
pavement, or an actual physical barrier to parking such as what the city did at the other
end of that same block and on either side of the church parking lot entrance and exit.
Thank you
Quentin and Camilla Robinson
1311 Columbia Street
Lafayette, IN
765-337-5307

Request to Designate a No Parking Zone on the North Side of Columbia Street, Immediately West of N. 13th Street

Notice planting strip along North
side of South St. west of 13th St.

St. Mary’s
Cathedral

1993 Aerial Photograph

South St
NORTH

Notice planting strip west of
13th St. is gone and parking
extends all the way to 13th St.

St. Mary’s
Cathedral

South St

Present day Google Map Image

NORTH

Proposed Recommendation to Designate a No Parking Zone on the
North Side of Columbia Street, Immediately West of N. 13th Street
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Request to Maintain One Handicapped Parking Space Adjacent to 1401 Alabama Street
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Request to Install One Handicapped Parking Space Adjacent to 2038 Monon Avenue
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To: Parking Commission Members
From: Parking Operations Department
FORMAL REQUEST: WE ARE ASKING PERMISSION TO REDUCE THE AMOUNT OF TIME IN WHICH
SOMEONE CAN APPEAL THEIR CITATION FROM 30 DAYS, TO 14 DAYS.
IF APPROVED, WE WOULD SYSTEMATICALLY MOVE FORWARD BY MAKING SURE PRINTED CITATION
LANGUAGE, AND WEB SITE INFORMATION, ACCURATELY REFLECTED THIS LANGUAGE BEFORE FULL
IMPLEMENTATION. THERE IS NOTHING IN THE CITY ORDINANCES THAT WOULD NEED CHANGED.
Reason #1 – Loss of Video/Photographic Evidence to help us rule on an appeal. We would like
to consider changing the Citation Appeal “window” from 30 days to 14 days. We often have late
appeals put in the system and it sometimes creates an issue when we lack video evidence to
support the citation. Too often appeals are put in on the 29th day from when it was written. By
the time we see the appeal and review it, there is no longer any video evidence from the
downtown cameras to help us determine the validity of the appeal. The City only retains those
images for 30 days and the images are purged. The video evidence helps us greatly in the
disposition of these appeals.
Reason #2 – We want to be more consistent with our partners across the river. The City of
West Lafayette offers a 14 day appeal “window” for anyone wanting to appeal a citation they
write. Their city ordinance states (sec 38-254 Fines) that “Appeals of parking fines may be filed
with the city within 14 days of issuance of a parking ticket. Appeals filed after this date will not
be accepted.” Purdue requires appeals to be file within 10 days of issuance.
The only thing I can find in the Lafayette Ordinance 7.06.990 Penalty (E) states “Any penalty imposed
under this section may be appealed in accordance with procedures adopted by the Parking Commission.
The escalation of fines shall be stayed during such period of appeal.” Therefore, we do not believe there
is a stated appeal window written into our code so there is no need to change a city ordinance.
Currently, our Citations read that a person must “respond” to the ticket within 30 days. A date is shown
on the citations as to when the fine will increase. It also reads in another paragraph that to contest the
ticket, they may go to www.lafayette.in.gov/parking and click on the Citations link, or appeal in person
at the Clerk’s office. Currently there is no mention of a specific time frame in which to file an appeal, so
it is likely implied that it is also 30 days. If this request is approved and the 14 day appeal window
becomes the rule, customers would still have the 30 days to submit their payment before seeing a fine
increase. We would also clearly communicate the new 14 day appeal deadline both on the citations and
on our web site.

Parking Operations
20 N. 6th Street
Lafayette Indiana 47901
765-807-1160
parking@lafayette.in.gov
_____________________________________________________________________________________

Request for Temporary Single Day Parking
Restriction
Date Needed: ____________________
Time: From: ________ (am/pm) To: _______ (am/pm)
Description of need:
__________________________________________________________________
__________________________________________________________________
Location of Spaces to be Restricted: _________________________________________
Building or Business Name : ______________________________________________
__________________________________________________________________
Building Address: _____________________________________________________
__________________________________________________________________
Number of Parking Spaces Impacted: ___________
Type or Size of Vehicle(s) Involved:

________________________________________

Applicant Contact Information
Name: ______________________ Business/Organization:______________________
Street Address: ______________________________________________________
City: _________________________ State: ____________ Zip Code: ____________
Alternate Contact person(s):

____________________________________________
____________________________________________

Phone Number(s): _____________________

____________________________

Email(s): ___________________________

____________________________

Parking Operations
20 N. 6th Street
Lafayette Indiana 47901
765-807-1160
parking@lafayette.in.gov
_____________________________________________________________________________________

REQUEST FOR TEMPORARY SINGLE DAY PARKING RESTRICTION
The following rules and regulations herein apply to anyone requesting a Temporary Single Day
Parking Restriction on any street within the Downtown Business District. A Temporary Parking
Restriction is limited to a single day, and the vehicle(s) in question is not permitted to remain
there a second day. A Temporary Parking Restriction will prohibit parking for the general public
for a fixed period of time. This temporary restriction allows approved vehicles to occupy these
parking spaces for a specific purpose. Common examples of these larger vehicles might include a
Moving Van, Bus, or Service Vehicle. The City does not allow Temporary Storage Containers
(PODs) to be placed on any street in the Downtown Business District.
This request allows a vehicle(s) to occupy two or more regular parking spaces, as defined and
approved by the City of Lafayette’s Parking Operations Department. It does not allow, or in any
way authorize, a vehicle to occupy any other regulated parking areas such as a handicap space or
fire zone.
A completed application of a Request For Temporary Single Day Parking Restriction
should be mailed to the Parking Operations Department at 20 N 6th Street, Lafayette IN, 47901.
Requests can also be made by contacting us by email at parking@lafayette.in.gov. The request
form may also be found at online at www.lafayette.in.gov/parking.
Upon receiving the completed forms and documentation, requests will be evaluated and assessed
before determining how to proceed. Some of the things we will consider are:




The timeliness of the request, and the ability to review and coordinate the processes with
other City Departments. We prefer a one week notice for all such requests.
Consideration of other events or activities occurring downtown, which might adversely
affect downtown traffic patterns and those matters relating to pedestrian and/or vehicle
safety.
The ability of the requestor to ensure that the loading or unloading, or needs of the
specialty vehicles in question, will proceed and conclude without unnecessary delay.

The applicant, or anyone associated with the Temporary Single Day Parking Restriction request,
may not unfairly place any additional restrictions on pedestrian or vehicular traffic, not previously
discussed and/or authorized by the City.
Upon approval, the Parking Operations Department will coordinate with the Traffic Improvement
Department for the placement of any temporary signs, barricades, or traffic cones in an effort to
define the approved area, and the duration of the parking restrictions.

