Fire Safety Plan

BUILDING/BUSINESS NAME & ADDRESS
(DRAFT)               FIRE SAFETY PLAN               (DRAFT)

[bookmark: _GoBack]The following elements are required by the Indiana Fire Code, 2014 Ed., §404.3.2:

1. Preferred method of reporting a fire or other emergency:
IF THERE IS A FIRE
SOUND THE ALARM
If you discover or suspect a fire, sound the building fire alarm.
LEAVE THE BUILDING
Try to rescue others ONLY if you can do so safely.
Move away from the building and out of the way of the fire department.
Don’t go back into the building until the fire department deems it safe.
CALL THE FIRE/POLICE DEPARTMENT – 911
Dial 911 or use an “emergency” phone
Give as much information as possible to the 911 operator.























2. The life safety strategy for [Building Name and/or Address] is (one of the following):

· Evacuate all occupants at the sound of alarm (appropriate for non-high rise facilities with no mobility impaired persons)
· Evacuate all occupants except persons with mobility impairments, who will be assisted to an area of refuge by the evacuation assistant(s), who will then evacuate themselves and notify emergency services of location of mobility-impaired person 
· Evacuate occupants on the floor of the alarm, the floor above, and the floor below, with all others remaining in place, at the sound of alarm (high rise or large facilities) 
· Evacuate occupants on the floor of the alarm, the floor above, and the floor below, with all others remaining in place, upon voice evacuation directions via the fire alarm system (requires emergency voice/alarm fire alarm system)
· Evacuate occupants on the floor of the alarm, the floor above, and the floor below, with persons with mobility impairments be assisted to areas of refuge; assistants will then evacuate and notify emergency services of location of mobility impaired person


3. Attach site plans with the following areas indicated (Contact LFD for assistance):
· Occupant’s emergency assembly point
· Locations of fire hydrants
· Normal routes of fire department vehicle access

4. Attach floor plans identifying the locations of the following (See “Emergency Evacuation Floor Plan Guidelines,” page 64, above):
· Exits
· Primary evacuation routes
· Secondary evacuation routes
· Accessible (Handicapped) egress routes
· Areas of refuge
· Exterior areas for assisted rescue
· Manual fire alarm boxes (pull stations)
· Portable fire extinguishers
· Fire alarm controls
· Occupant-use hose stations

5. List of Workplace Fire Hazards and Prevention Strategies
Prevention Strategy
Fire Hazards
Work Area 




















































6. List of personnel responsible for maintenance of fire prevention or fire control systems and/or equipment:
System and/or Equipment
Title
Name






























7. List of personnel responsible for maintenance, housekeeping and controlling fuel hazard sources:

Responsibilities
Name 	




































Updating
This plan must be updated when any building conditions or responsible personnel change. Updated plans should be submitted to the Lafayette Fire Prevention Bureau for approval.

Training
Employees must receive training on all elements of this plan upon its initiation. Thereafter, new employees must receive training when first hired. Additional training is necessary only when employees’ required actions under the plan change, or when there are changes to the plan.

