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Lafayette Fire Prevention Bureau has recommended the following guidelines for creating an evacuation floor plan for required occupancies. Following these guidelines will help make evacuation floor plans clear and easy to follow:

Deciding how much information to put on the evacuation map depends on key features of the building, such as how complex or large is the building layout, how far apart the exits are, and who the target audience is
Make your map clear






· Fill the page
· 8 ½ x 11 works well
· More information requires more space to be clear
Size the map properly	




Make it clear and easy to understand
Avoid clutter.  The minimum amount of relevant information makes the map easier to read in an emergency.
A good rule of thumb is to read the map to find out where you are, and use it to find your way out in 5 seconds or less.
Don’t overdo the color:
· Too many or colors that don’t contrast can confuse a reader
· Use contrast, like black and white, blue and red, etc.












Use common symbols and include a legend 
· Make symbols easy to read and identify
· Make arrows big enough to see easily, small enough not to crowd the drawing
These symbols are strongly recommended for use
· Fire Extinguisher
· Exits
· Arrow for primary and secondary egress routes
· “You are here” marker
· Area(s) of Refuge (for persons with mobility impairments)













Use common symbols and include a legend (cont.)
Optional symbols include:
· Elevators
· Manual Fire Alarm Pull stations
· Standpipes






Post the plan in a conspicuous location	
· About 48-52” above floor level
· In a common place of travel or near a door.  Elevator lobbies are a good place because most people will come into a floor that way, and people tend to exit the way they entered






· Frame it, laminate it, or use a document protector 
· Use a method that will securely attach it to the wall
Protect the Map




Put a plan together to keep all the maps up to date with changes in the building, such as remodeling, moving of walls or doors, or any other changes that affect exiting
Don’t forget to update




Practice	
Putting the map to use in drills will maximize the effectiveness of the map, its placement, and its features




Recommended symbols for Emergency Evacuation Floor Plans

Fire Extinguisher Symbol options:
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Arrow options:
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Exit Sign options:
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“You Are Here” options:YOU ARE
HERE
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