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Chapter 1

OVERVIEW OF THE PROGRAM AND PLAN

INTRODUCTION

The PHAreceivests fundingfor the Housing Choic¥oucher(HCV) programfrom the
Department oHousing andJrbanDevelopmentThe PHA is not dederaldepartment or
agency. A publihousingagency(PHA) is agovernmentabr public body, createand
authorized by state law to develapdoperatehousing and housing prografies low-income
families. The PHAenteranto anAnnual Contribution€ontractwith HUD to administer the
programrequirementsn behalf of HUD. The PHA must ensw@mpliancewith federallaws,
regulationsand notcesand musestablistpolicy andprocedureso clarify federalrequirements
and toensureconsistency iprogram operation.

This chaptercontainanformationaboutthe PHA and itprogramswith emphasi®n the HCV
program.t alsocontainanformationaboutthe purposeintent anduse of the plamandguide.

There are three parts to this chapter:

Partl: The Public Housing Agend?HA). This partincludesa descriptiorof the PHA,
its jurisdiction, itsprogramsand its missiomndintent.

Pat ll: The HCV ProgramThis partcontainanformation abouthe HousingChoice
Voucherprogramoperationyoles andesponsibilitiesandpartnerships.

Partlll: The HCVAdministrativePlan Thispartdiscussethe purpos@ndorganization
of the planandits revisionrequirements.

PART I: THE PHA

1-I.A. OVERVIEW

Thispartexplaing h e or i g i ncreatibnanddutborizBtiBhghé general structure of the
organizationand therelationshipbetweerthe PHA Boardandstaff.
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1-1.B. ORGANIZATION AND STRUCTURE OF THE PHA

The Section 8 tenaiitased Housing Choice Voucher (HCV) assistance program is funded by the
federal government and administered bylth&ayette Housing Authority for the jurisdiction of
Cities of Lafayette andWest Lafayette and the five mile radius surrounding the cities

The officials of a PHAareknown ascommissionersr, collectively,as the board of
commissioners. Commissioners appointedn accordancsvith state housing lawnd
generally serve in themecapacityas thedirectorsof a corporationgstablishing policieander
which the PHA conducts businessisuringhatpoliciesarefollowed by PHA staffand ensuring
that the PHA isuccessfuin its mission. The board responsibldor preservingand expanding

t he a gesaurcemnil assuring the g e naontifued viability.

Formal actions of thBHA are taken througtritten resolutionsadopted by the board of
commissionerandenterednto the officialrecordsof the PHA.

Theprincipalstaffmemberof the PHA is the executivedirector(ED), hiredandappointedy the
board ofcommissionersThe executivedirector is directlyresponsibldor carrying out the
policiesestablishedy thecommissionerandis delegated theesponsibilityfor hiring, training
andsupervisingheremaindeof theP H A staffin orderto managehe day-to-dayoperationof
the PHA toensurecompliance witlfederalandstate lawsanddirectivesfor the programs
managed.ln addition, the executed i r e duties mdusdudgetingandfinancial planning
for theagency.

1-1.C. PHA MISSION

The purpose of a missi@tatemenis tocommunicatehe purpose of thagencyto people inside
and outside of thagency!lt provides guidinglirectionfor developingstrategydefiningcritical
succesgactors,searching out kegpportunitiesmakingresourcellocationchoices satisfying
clientsandstakeholdersand making decisions.

The Mission Statement of the Lafayette Housing Authority, adopted in December 1999 is:
The mission of the Housing Authority of the City of Lafayette is to:

Provide affordable housingopportunities

To stimulate the developmentof and increase theavailability of
affordable housing

To ensure safe and decerftousingfor participants

To promote selfsufficiency and independence

To befiscally responsible

To perform thesechargeswithout discrimination and with respectfor
those weserve

E E
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1

D. THE PHAGS PROGRAMS

Thefollowing programsareincludedunder thisadministrativeplan:

1-1

PHA Policy

T h e B &bAidistrative plan is applicable to the operation of the Housing Choice
Voucher programin addition, the administrative plan addresses policies for the
following special programs:

Homeownership

Tenant BasedRental Assistanc§ TBRA)
SharedHousing

Manufactured Homes

Project-Based Vouchers

E. THE PHAG6S COMMI TMENT TO ETHI CS AND

As a public servicagencythe PHA iscommittedto providingexcellentservice to HCV
programparticipants families andownersi in thecommunity.T h e s$takdards include:

T

Administerapplicablefederal andtate laws andegulationdo achievehigh ratings in
compliancaneasuremenndicatorswhile maintainingefficiencyin programoperatiorto
ensurefair andconsistentreatment otlientsserved.

Encourage self sufficiency giarticipanttamiliesandassisin the expansiorof family
opportunitiesvhich address educational, so@oonomic, recreationaind otherhuman
serviceqeeds.

Promotefair housingandthe opportunityfor very low-incomefamiliesof all ethnic
backgrounds$o experiencdreedom ofhousingchoice.

Promotea housingprogramwhich maintainsquality serviceandintegrity while providingan
incentiveto privatepropertyownersto rentto verylow-incomefamilies.

Pronote amarketdrivenhousingprogramthat will helpqualifiedlow-incomefamiliesbe
successful in obtainingffordablehousingandincrease the supply diousing choices for
suchfamilies.

Createpositivepublic awarenesandexpandhhelevel of family, owner,andcommunity
support inaccomplishing h e  Rrtibgioh.s

Attain andmaintainahigh level of standardsindprofessionalisnm day-to-day management
of all programcomponents.
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1 Administer arefficient, highperformingagency througleontinuous improvemeiaif the
P H A éupportsystems and commitmetat ouremployeesndtheirdevelopment.

1 To ensurdhatall unitsmeetHousingQuality Standardatthetime of movein andfamilies
payfair andreasonaldrents.

The PHA will make evergffortto keepprogramparticipants informed of HCYrogram rules
and regulationsandto adviseparticipantf how the programulesaffectthem.
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PART II. THE HOUSING CHOICE VOUCHER (HCV) PROGRAM

1-1LA. OVERVIEW AND HISTORY OF THE PROGRAM

Theintentof this sectionis to providethe public andstaffwith informationrelatedto theoverall
operation of th@grogram.There havdbeenmany changes to thgrogramsinceits inception in
1974andabrief historyof the programwill assistheaudiencen understandinghe program.

The United StatellousingAct of 1937( t h e frédsponsiblfor thesbirth offederalhousing
programinitiatives.The Actwasintendedo provide financiahssistance statesandcitiesfor
public worksprojects slumclearanceandthe developmenof affordablehousingdevelopments
for low-income residents.

The HousingandCommunityDevelopment (HCDAct of 1974createda newfederallyassisted
housingprogrami the Section &xistingprogram(alsoknownas theSection8 Certificate
program). The HCDAct represented significantshift in federalhousingstrategy frormocally
owned piblic housing to privately owneentalhousing.

Under the Certificatprogram, federdiousingassistancpaymentsvere madaelirectly to private

owners of rental housing, where thisusingwas made available tower-incomefamilies.

Eligible familieswere able taselecthousingin the privaterentalmarket. Assumingthat the

housing metertainbasic physicastandardef quality( A h o gualitys § a n d and wias 0 )

within certain HUDestablished ent | i mi t at i o nteefafify vauld e ableador k et r e
receiverentalassistance in the housing uitimily contributionto rentwas generallygetat 30

percent of thé a mi | y 6 mcome] with the renthinder of thentpaid by the program.

Another uniqudeatureof the Certificateprogramwas that theentalassistanceemainedvith
the eligiblefamily, if the family chose to move to anothmivately-ownedrental unit that met
programrequirementsin contrasto the publichousing progranwhere the rentadssistance
remains with lhe unit, should thdamily decide to move)Consequentlythe Certificateprogram
wascharacterizedstenantbasedssistance, rathéranunit-basedassistance.

The HousingandCommunityDevelopment (HCDAct of 1987authorizech newversionof
tenantbasedassistanceé the Section 8/oucherprogram.The Voucheprogramwasvery
similar to theCertificateprogram in thatligible familieswere able tselecthousingin the
privaterentalmarketandreceiveassistancen that housing unit.

However, the/oucherprogrampermittedfamiliesmore options in housing selectidrental
housing still had to meet the babkimusingquality standards, but themeasno fair marketent
limitation onrent. In additionfamily contributionto rentwasnot setat a limit of 30percenbf
adjusted incomeConsequentlydependingn the actualentalcost of theunit selected, a family
might paymore or lesshan30 percent of theiadjustedncome for rent.
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From 1987 through 1999, public hangagenciesnanaged both th€ertificateandVoucher
tenantbasedassistancerogramswith separateulesandrequirement$or each From1994
through 1998, HUD published a seriesefv rules, knowasii ¢ o n f orulestomgré
closely combineand algnthe twosimilarhousing programs, to tlextentpermitted by the law.

In 1998, the Quality Housing and WdResponsibilityAct (QHWRA) i alsoknown as the
PublicHousingReform Acti wassigned into law. QHWR A&liminatedall statutorydifferences
betwea theCertificate and/ouchertenantbasedprograms andequiredthat the twaorograms
be merged into a single tendrdsed assistangeogramnow known as the Housing Choice
Voucher (HCV)program.

The HCVprogram wasnodeledcloselyon thepremergeVoucherprogram.However,unlike
the premergerVoucher progranthe HCVprogram requireanassisted familyo payat least 30
percent ofadjustedncome forrent.

Thetransitionof assistanc&om the CertificateandVoucherprogramgo the new HC\program
began in October 1999. By October 208l familiesreceivingtenantbasedassistance were
converted to the HCYrogram.
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1-11.B. HCV PROGRAM BASICS

The purpose of the HCV program is to provide reasaistanceo eligible families. The rules
andregulationsof the HCVprogramaredeterminedy the U.SDepartmenbf Housing and
UrbanDevelopmentThe PHA isaffordedchoicesn the operatiorof theprogramwhich are

i ncl uded iadministiatee pRrE dodurment approvely the board ofommissioners
of the PHA.

The HCVprogramoffers mobility toeligible familiesbecause they magearctfor suitable
housi ng any wh prsdictionamdmayhakso beligiBletcsmoveunder portability
t o ot h gqurisdididAA s 6

When a family is determined to be eligilbbe the programandfunding is available, the PHA
issues théamily a housing vouchekVhenthefamily findsa suitablehousingunit andfunding
is available, the PHA will enter intocntractwith the owneandthe family will enter into a
lease with th@wner. Eaclparty makes theirespectivgpayment to thewnerso that the owner
receivedull rent.

Even though théamily is determined to beligible for theprogramthe ownerhas the
responsibity of approvingthe family as a suitable renter. The PE#ntinueso makepayments
to the owner as long as the familyelgyible andhehousing unit continues to qualify under the
program.

1-1l.C. THE HCV PARTNERSHIPS

To administethe HCV programthe PHAentersinto acontractuatelationship with HUD. The
PHA alsoenterdanto contractual relationshipgith the assistethmily and theowner or landlord
of the housing unit.

For the HCVprogramto work andbe successfulall parties involved HUD, the PHA, the
owner,andthefamily i have importantolesto play. The rolesand responsibilitiesf all parties
aredefinedin federal regulationandin legaldocumentshat partieexecutdo participaten the
program.

The chart on the followim page illustrates key aspects of these relationships.

© Copyright2005Nan McKay& Associates Page 17 Adminplan1-2021
Unlimited copiesmaybe madédor internaluse



The HCV Relationships:

Congress
Appropriates
Funding

!

HUD
Provides Funding
To PHA

PHA
Administers
Program

HousigAssistancePayments
(HAP) CogtractgpecifiesOwne|
and PHA Obligations

Voucher sp¢fies
Obligations

Family Leasespecifies Tenant Owner /
(Program andCandlord Landlord
Participant) Obligations
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What does HUD do?
HUD has the following major responsibilities:

1 Developregulationsyequirementdhandbookspoticesandotherguidancdo implement
HCV housingprogramlegislation passed lyongress;

1 Allocate HCVprogramfunds toPHAS;

Providetechnicalassistanceo PHAsoninterpretingandapplyingHCV program
requirements;

1 Monitor PHA compliancewvith HCV programrequirementandPHA performancen
programadministration.

What does the PHA do?

The PHAadministergshe HCV programundercontractwith HUD andhas theollowing major
responsibilities:

1 Establish locapolicies;

1 Reviewapplicationdrom intereste@pplicanffamiliesto determinevhetherapplicantsare
eligible for theprogram;

Maintainwaiting list andselectfamiliesforadmission;
Issuevouchetrto selectedamily and,if necessaryassist théamily in finding a placeto live;

Conductoutreacho ownerswith specialattentionto ownersoutsideareasof povertyor
minority concentration;

1 Approvetherentalunit (includingassuringcompliancewith housingguality standardsnd
rentreasonablenesshe owner, and thenancy;

Makehousingassistancpayments taheownerin atimely manner;
Ensurehatfamiliesandtheir rentalunits continueto qualifyunderthe program;
Ensure thabwnersandfamiliescomplywith progranrules;

Providefamiliesand ownersvith prompt,professionaservice;

= =2 =4 4 A

Comply with allfair housingandequalopportunityrequirements HUD regulationsand
requirementghe Annual ContributionsContractHUD-approvedapplicationdor funding,
t h e PadhinGteativeplan, andbther applicabléederal,state and loctws.
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What does the Owner do?
The owner has the following major responsibilities:
1 Screerfamilieswho applyfor tenancyto determinef theywill begoodrenters.

- ThePHA canprovidesomeinformationto the owner,but the primaryresponsibilityfor
tenantscreeningests with thewner.

- The owner shouldonsidefamily backgroundactorssuch asent andoill-paying
history, history ofcaringfor property respectingherightsof othersto peaceful
enjoymentof the property compliancewith essentiatonditionsof tenancywhetherthe
family is engagingn drugrelatedcriminal activity or othercriminal activity thatmight
threaterothers.

1 Complywith thetermsof the HousingAssistancéaymentsontractexecutedvith the
PHA;

Complywith all applicableair housingawsanddiscriminateagainst nane;
Maintainthehousingunit by makingnecessaryepairsin atimely manner;

Collectrentduefrom the assistedamily andotherwisecomplywith andenforceprovisions
of the dwellinglease.
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What does the Family do?
The family has the following responsibilities:

1 ProvidethePHA with completeandaccuratenformation,determinedy thePHA to be
necessary foadministratiorof theprogram;

1 Maketheirbestandmosttimely effortsto find a placeto live thatis suitablefor themand
that qualifiesfor theprogram;

1 Cooperate in attendirg)l appointments scheduled by idA;
Allow the PHA to inspectthe unit atreasonablémesandafterreasonablactice;

Takeresponsibilityfor careof the housingunit, includinganyviolations ofhousingquality
standards caused by tlaenily;

Complywith thetermsof theleasewith theowner;
Comply with thefamily obligationsof thevoucher;
Not commitserious orepeatediolations of théease;
Not engagen drugrelatedor violent criminalactivity;

Notify the PHA andthe owneibeforemovingor termination théease;

A =42 =4 4 A4 -

Usetheassistedinit onlyfor residencendasthe soleresidencef thefamily. Not subletthe
unit, assign the lease, or haargyinterestin theunit;

Promptly notify the PHA of anghangesn family composition;

Not commitfraud,bribery,or anyother corrupt or criminadctin connectiorwith any
housingprograms.

If all partiesfulfill their obligationsin a professionahndtimely mannerthe program
responsibilities will bdulfilled in aneffectivemanner.
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1-11.D. APPLICABLE REGULATIONS

Applicable regulations include:

24 CFRPart5: GeneraProgranRequirements

24 CFRPart8: Nondiscrimination

24 CFRPart35: LeadBasedPaint

24 CFRPart982: Section8 TenantBasedAssistanceHousingChoiceVoucherProgram
24 CFRPart983: ProjectBasedvouchers

24 CFRpart 985The Section 8/anagement Assessmdhiogran(SEMAP)

= 4 4 A4 -4 A
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PART Ill. THE HCV ADMINISTRATIVE PLAN

1-lllLA. OVERVIEW AND PURPOSE OF THE PLAN

Theadministrativeplan isrequiredby HUD. The purpose of thedministrativeplan is to
establish policieor carryingout theprogramsn a manneconsistentvith HUD requrements
andlocalgoals and objectives containedtheP H A agencyplan.This administrativeplan is a
supportingdocumento the PHA agencplan, ands available for public review asquiredby
CFR 24Part903.

This administrativeplan isset forthto define the PHA's local policidsr operation of the
housingprogramsn the context ofederallaws andregulationsAll issuesrelatedto Section 8
not addressed in thdocumentregovernedy suchfederal regulationd;lUD handbooksnd
guidebooks, noticesndotherapplicabldaw. The policies in thisdministrativgplan havebeen
designed tensurecompliance with theonsolidatedACC andall HUD-approvedapplications
for program funding.

The PHA sresponsibldéor complying withall changes in HUDegulationgertaining to the
HCV program. Ifsuch changesonflict with this plan, HUDregulationswill have precedence.

Administration of the HC\program andhe functionsandresponsibilite®f PHA saff shallbe
in compliance with the PHAsersonnel policyand UD 6 s S eegutatiorsaswelBasall
federal,state andiocal fair housing lawsindregulations.

1-111.B. CONTENTS OF THE PLAN (24CFR 982.54)

HUD regulationscontaina list of what musbeincludedin theadministrativeplan. The PHA
administrative plan must cover PHlicieson thesesubjects:

1 Selection anédmissiorof applicantdrom the PHAwaiting list, includingany PHA
admissiorpreferencegrocedure$or removingapplicanthamesrom the waiting list, and
procedures$or closingandreopeninghe PHA waitinglist (Chapte#);

1 Issuing or denying vouchers, including PHA polgiywverningthe voucher termand any
extensions osuspensionsf thevoucherterm.'Suspensin' means stoppintye clock on the
term of afamily'svoucherafter thefamily submitsa request foapprovalof the tenancylf
the PHAdecidego allow extensions osuspensionsf thevoucherterm, the PHA
administrative plan must describe how the Pdiéterminesvhether to grant extensions or
suspensiongndhow the PHA determines the lengthanly extensioror suspension
(Chapteb);

1 Any specialrules foruse of availabléundswhen HUDprovidestunding to the PHA for a
speciaburposge.g.,desegregationicluding fundingfor specifiedfamiliesor a specified
category ofamilies(Chapten);

©Copyright2005Nan McKay& Associates Page 113 Adminplan1-2021
Unlimited copiesmaybe madédor internaluse



A =4 =4 4 A4 -4 -4 A -

Occupancypolicies,including definition of what group opersonsnay qualify as a 'family’,
definition of when a family isonsteredto be'continuouslyassisted'standards for denying
admissioror terminatingassistancbasecdn criminal activity or alcoholabusen accordance
with 982.553(Chapters3 and12);

Encouragingparticipationby ownersof suitableunitslocatedoutsideareaof low incomeor
minority concentratiorfChapterl3);

Assistingafamily that claimghatillegal discriminationhaspreventedhefamily from
leasing a suitable uniChaptee);

Providinginformationabout aamily to prospectivewners(Chapters8 and);
Disapprovabf owners(Chapterl 3);

Subsidystandard¢Chapteb);

Family absencérom the dwelling unit (Chaptet?2);

How to determinevho remainsgn the programif afamily breaks ugChapte3);
Informalreviewproceduresor applicant{Chapterl6);

Informal hearingprocedures$or participants (Chapté6);

Theprocesdor establishingandrevisingvouchempaymenistandard¢Chapterl6);

Themethodof determininghatrentto owneris areasonableent(initially andduringthe
term of a HAPcontractChapteB);

Specialpoliciesconcerningspeciahousing types in therogram (e.g.use of shareldousing)
(Chapten5);

Policiesconcerningpaymentoy a family to the PHA of amountghe family owes the PHA
(Chapten6);

Interim redeterminationsf family incomeandcomposition (Chaptérl);
Restrictionsif any, onthenumberof movesby aparticipantfamily (Chapterl0);

Approval by the board afommissionersr otheauthorized officialéo chargethe
administrative fee reserve (Chafiéy;

Procedurafuidelinesandperformancetandard$or conductingrequirechousingquality
standardsnspections (Chapté); and

PHA screeningf applicantdor family behavioror suitability for tenancy(Chapte3).
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New Approach to Policy Development

HUD hasdevelopedinapproachio monitoringandpolicy developmenthatrequiresPHAS to
establishpolicy for those purposes.

A pri mary f RentalstegotyfMorddrig @RBV) programwas consistency
consistency in how PHAs condubeir businesand in how HUD monitors PHActivities.
HUD expectghatall staff will be consistentn theprocedureshey follow and thealculations
they make adh that theiractionswill be consistentvi t h t hadminitkhitveplan.

HUD makes a distinction between:

1 Mandatorypolicies those driven blegislation regulationscurrenthandbooks,
notices,andlegalopinionsand

1 Optional,nonbindingguidance includingguidebooksnoticesthathaveexpiredand
recommendationsom individual HUD staff.

HUD expectsPHASs to develop policieasndprocedureshat areconsistentvith mandatory
policiesandto make clear theptionalpolicies the PHAas adoptedlhe PHA'sadministrative
plan is thfoundationof thosepolicies and procedured. U D @diesvdirectionsrequire,more than
ever, that PHAs make polichoicego provide guidance to stadihdconsistencyo program
applicantsand participants.

Following HUD guidancegven though it is not mandatopyovidesa PHA wi t h a
h ar b or hadalreddy @eterminetthat therecommendationandsuggestions it makes are
consistent witmandatonypolicies. Ifa PHA adopts an alternedi strategyjt must make its own
determination that the alternatigpproachs consistent witlegislation regulations, andther
mandatoryrequirementsThere may beery goodreasongor adopting golicy or procedure that
is differentthanH U D &ade harbor, but PHAs shoudrefullythink throughthose decisions.

1-111.C. ORGANIZATION OF THE PLAN
The Plan is organized to provide information to users in particular areas of operation.

1-111.D. UPDATING AND REVISING THE PLAN

The PHA willrevisethis administrative plan as needed to comply witangesn HUD
regulationsThe original plan andany changemust beapprovedy the board o€ommissioners
of the agency, thpertinentsections included in the Agency Plamda copyprovidedto HUD.

PHA Policy

The PHA will reviewandupdate thglanatleastonce ayear, andnore often if needed,
to reflectchangesn regulationsPHA operationspr when needed tensurestaff
consistency imoperation.
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Chapter 2
FAIR HOUSING AND EQUAL OPPORTUNITY

INTRODUCTION

This chapterexplains the lawandHUD regulationgequiringPHAs toaffirmatively furthercivil
rightsand fairhousing in alfederallyassistedhousingprogramsThe letter andpirit of these
laws areimplementedhroughconsistenpolicy and processes. Thesponsibilityto further
nondisciminationpertaindo allarea f t h e P Héhdice vohchefHECY) opgrations.

This chapter describes HUD regulations and PHA policies related to these topics in three parts:

Partl: NondiscriminationThis part presentthe bodyof lawsandregulationggoverning
the responsibilities of the PH®gardingnondiscrimination.

Partll: PoliciesRelated to Personsith Disabilities This part discussetherules and
policies of the housinghoicevoucherprogramrelatedto reasonableaccommaodatioifor
persons witldisabilities.Theserules and policiearebased on th&air Housing Act
(42.U.S.C.)and Sectiorb04 of theRehabilitatiorAct of 1973,andincorporateguidance
from the Joint Statement of Tibepartmenbf Housingand UrbarDevelopmenard the
Department of Justig®OJ),issuedViay 17,2004.

Partlll: Prohibition ofDiscriminationAgainstLimited EnglishProficiencyPersonsThis
partdetailsthe obligationsof the PHA to ensure meaningttcesso the HCV program
and itsactivitiesby personswith limited Englishproficiency(LEP). This part
incorporates the Fin&guidanceo FederaFinancialAssistancdrecipientRegarding
Title VI ProhibitionagainstNationalOrigin Discrimination AffectingLimited English
Proficient PersonpublishedJanuary22, 2007, in thé-ederalRegister.
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PART I: NONDISCRIMINATION

2-1.A. OVERVIEW

Federal laws requirBHAsto treatall applicants angarticipantequally,providingthe same
quality of service regardlessf family characteristicandbackground. Federkw prohibits
discrimination inhousingon thebasisof race,color,religion, sexnationalorigin, agefamilial
statusanddisability. The PHA will complyfully with all federal,state andlocal
nondiscrimination lawsandwith rulesandregulationgyoverningfair housingandequal
opportunity inhousing anémployment, including:

1 Title Vlof the CivilRights Actof 1964

1 Title VIII of theCivil RightsAct of 1968 (asamendedby the CommunityDevelopmenAct
of 1974 and thé&air Housing Amendment&ct of 1988)

Executive Ordet1063
Section 504 of th®ehabilitationAct of1973
The AgeDiscriminationAct 0f1975

= =/ =A =4

Title 1l of the Americanswith DisabilitiesAct (to the extentthatit appliesptherwiseSection
504 and thé-air HousingAmendmentgovern)

ViolenceAgainstWomenReauthorizatio\ct of 2013VAWA)

The EqualAccesgo Housingin HUD Programd&Regardlessf SexualOrientationor Gender
Identity Final Rule,publishedn the FederaRegister~ebruana, 2012andfurtherclarifiedin
Notice PIH201420

When more than ongvil rights law applies to situationthe laws will bereadandapplied
together.

Any applicablestatelawsor local ordinancesndanylegislationprotectingndividual rightsof
tenantsapplicantspr staff thatmaysubsequentligeenacted

PHA Policy
1 LafayetteHuman Relation®rdinance
1 WestLafayetteHumanRelationOrdinance

1 Tippecanoe CountidiumanRelation®Ordinance
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2-1.B. NONDISCRIMINATION

Federakegulationgrohibit discriminationagainstertainprotectectlassesState and local
requirements, as well as PHA policieanprohibitdiscriminationagainstadditionalclasse®f
people.

The PHAshallnot discriminate because of race, color, seligion, familial status, age,
disability ornationalorigin (caledfi pr o tcé atsesdk s 0)

Familial statusncludes childremunder theageof 18 living with parentsor legalcustodians,
pregnant womergndpeoplesecuringcustodyof children under thageof 18.

PHA Policy
The PHA will not discriminate on the basis ofnite status or sexual orientation.
The PHA will not use any of these factors to:

1 Denyto anyfamily the opportunityto applyfor housing,nor denyto anyqualifiedapplicant
theopportunityto participaten thehousingchoicevouchemprogram

Providehousingthat isdifferentfrom thatprovidedtoothers
Subjectanyonelo segregatiomr disparatéreatment

Subject anyone to sexuahrassment

= =4 =4 A

Restrictanyone'scccess$o anybenefitenjoyedoy othersin connectiorwith the housing
program

Treatapersondifferentlyin determininggligibility or otherrequirementgor admission

Steeranapplicantor participantowardor awayfrom a particularareabasedanyof these
factors

Denyanyoneaccesso the samdevel ofservices

Denyanyonedhe opportunityto participatan aplanningor advisorygroupthatis anintegral
part of the housingrogram

1 Discriminate in the provision aésidentiakeal estateansactions

Discriminateagainssomeonédecaus¢heyarerelatedto orassociatewvith amemberof a
protectecclass

1 Publish or cause to liblishedanadvertisemenr noticeindicatingthe availabilityof
housingthatprefersor excludegpersonsvho aremembersf aprotectectlass.
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Providing Information to Families and Owners

The PHA must taketepso ensurehat families andwners ardully aware of allapplicablecivil
rights laws. Agartof the briefingprocessthe PHA must provide information to HGpplicant
familiesaboutcivil rights requirements arttie opportunityto rentin abroadrange of
neighborhoods [2€FR982.301]. TheHousingAssistancd?ayment§HAP) contract informs
owners of theequiremenhot todiscriminateagainstany persorbecause oface, colorreligion,
sex,nationalorigin, age, familialstatus, odisabilityin connectiorwith the contract.

Discrimination Complaints

If an applicant oparticipantoelieveghatanyfamily membeihas beeuwiscriminatedagainsty

the PHA or anowner,thefamily shouldadvisehe PHA. HUD requiregshe PHA to makeevery
reasonablattempto determine whether treep p | iocpaanrttbisc i p a mavémseritasser t i 0|
and takeanywarranteccorrective action.n addition, the PHA isequirecto provide the

applicant omparticipantwith informationabouthow to file a discrimination complaint [22FR

982.304].

Upon receipt of a housing discrimination complaint, the PHA is required to:

1 Provide writen notice of the complaint to those alleged and inform the complainant that
such notice wamade.

1 Investigate the allegations and provide the complainant and those alleged with findings
and either a proposed corrective action or an explanation of whyteeraction is not
warranted.

1 Keep records of all complaints, investigations, notices and corrective détibhs
Notice201420]

PHA Policy

Applicants omarticipantsvho believethat they havéeen subjedb unlawful
discrimination maynotify the PHA eitheporally or in writing.

The PHA will attemptto remedydiscriminationcomplaintamadeagainsthe PHA and
will conductan investigation intall allegationof discrimination.

Within 10 businesslaysof receiving thecomplaintthe PHA will provide awritten
noticeto thoseallegedto haveviolatedtherule. ThePHA will alsosendawrittennotice
to thecomplainantnforming them that noticerassent to those alleged to havielated
the rule, as weldsinformationon how tocomplete and subrat housingliscrimination
complaintform to H U D ®fice of FairHousingandEqualOpportunity(FHEO).

Within 10businesslays followingtheconclusioro f  t h einvd3tldaiianihe PHA
will provide thecomplainantindthoseallegedto have violated thaeule with findingsand
either a proposecbrrectiveactionplan or arexplanatiorof why corrective action is not
warranted.

The PHA will keep a record @fll complaints, investigens, notices and corrective
actions.(SeeChapter 16)
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PART II: POLICIES RELATED TO PERSONS WITH DISABIILTIES

2-11LA. OVERVIEW

One type of disabilitgliscrimination prohibitedby the FairHousingAct is therefusalto make
reasonablaccommodatiom rules,policies, practice®r servicesvhensuchaccommodgéon
may be necessary #&fforda person with disabilitythe equabpportunityto use anenjoya
program or dwellinginderthe program.

The PHA musensureghatpersonswith disabilitieshavefull access o t h eprodtdmaaids
servicesThis responsibilitybegins with thdirst inquiry of aninterestedamily and continues
througheveryprogrammatiareaof the HCV program.

PHA Policy

The PHA will askall applicantsand participantd they requireanytype of
accommodations, in writing, ondhntakeapplication, reexaminatictocumentsand
notices of adversactionby the PHA, by including the followinignguage:

i lydu oranyonen yourfamily is apersorwith disabilities,andyou requirea
specificaccommodatiom order tofully utilize our programs and servicgdease
contactyour HousingSpecialist a?65771-1 3 00 . 0
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2-11.B. DEFINITION OF REASONABLE ACCOMMODATION

A person with alisability mayrequire specighccommodations order to havequalaccesso
the HCV program.Thetypesof reasonablaccommodationthe PHA can provide include
changesexceptionspr adjustmentso arule, policy, practiceor service.

Federakegulationsstipulate thatequest$or accommodationwill be consideredeasonablé

they do notreatean "undudinancialand administrativeurden'for the PHA, oresultin a
Afundament al al t e r pragiaroonserviceofferetl.A fandamantal r e o f
alterationis amodificationthatalterstheessentiah at ur e of a provi der 0s

Types of Reasonable Accommodations

When needed, the PHA must modifgrmalprocedureso accommodatthe needf a person
with disabilities. Examples include:

T
T
1

Permittingapplicationsandreexaminationto becompletedoymail
Conducting homeisits

Using highempaymentstandardgeitherwithin the acceptable range or with HUpprovalof
a paymentstandard outside the PHA range) if the Pli&ermineshis isnecessaryo enable
a person wittdisabilitiesto obtan a suitabléehousingunit

Providingtime extensiongor locatinga unit whennecessarpecausef lack of availability
of accessiblenits or speciakhallenge®f the family in seekinga unit

Permittingan authorizedlesignee oadvocatdo participate in thepplicationorcertification
processaandanyothermeetingswith PHA staff

Displayingpostersandotherhousinginformationin locationsthroughouthe PHA'sofficein
suchamannerasto be easilyreadabldrom a wheelchair
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2-11.C. REQUEST FOR AN ACCOMMODATION

If an applicant oparticipantindicates that an exceptiochangepr adjustmento arule, policy,
practice, or service is needed becausedigability, HUD requireghat the PHAreatthe
information as aequestor areasonableaccommodatiorevenif no formalrequest is made
[Joint Statement of the Departments of HaJusticeReasonabldccommodationsinder
the FairHousingAct].

Thefamily mustexplainwhattypeof accommodatiors neededo providethe persornwith the
disabilityfull acces$ o t h eproddmsaidservices.

If the need for theaccommodatioms notreadily apparenbr known to the PHA, th&amily must

explain therelationshipbetween theequestedaccommodatiorandthe disability. There must be
an identifiable relationship,or nexus,betweenthe requestedccommodatiomnd thei ndi vi dual 6
disability.

PHA Policy

The PHA willencouragehe family to make itsequestn writing using a reasonable
accommodatiomequestorm. However, the PHA wiltonsideithe accommodatioany
time thefamily indicateghat anaccommodatiors needed whether or nof@mal
written requests submitted.
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2-11.D. VERIFICATION OF DISABILITY

Theregulatory civil rightdefinitionfor personswith disabilitiesis providedin Exhibit 2-1 at the
end of thischapterThedefinition of apersonwith a disabilityfor the purposeof obtaininga
reasonableaccommodatiors much broader thaihe HUD definition of disability whichis used
for waiting listpreferenceand incomellowances.

Beforeprovidinganaccommodatiorthe PHA must determine that thersormeetshe
definition of a persomith adisability, andhat theaccommodatiomill enhanceéhef a mi | y 6 s
access t @rogram&and BeHies.s

Ifa p e rdisabilityés ®bvious or otherwisknownto the PHA andif the needor the
requesteéccommodatiors alsoreadilyapparenbr known, ndurtherverificationwill be
required [Joint Statement of tbepartment®f HUD and Justice: Reasonallecommodations
under therair HousingAct].

If a family indicates that amccommodatiors requiredfor adisability that is not obvious or
otherwise known to the PHA, tiRHA must verifythat th@ersommeets thalefinitionof a
person with alisability,andthatthe limitationsimposedby the disability require theequested
accommodation.

Whenverifying a disability,the PHA will follow the verificationpoliciesprovidedin Chapter 7.
All informationrelatedt o a plisabiktyovil lledreated iraccordancevith the
confidentialitypoliciesprovided in Chapter 16n addition to thegenerarequirementghat
governall verificationefforts, thefollowing requirementspplywhenverifying a disability:

1 Third-partyverificationmust be obtaineftom an individualidentifiedby thefamily who is
competento makethedeterminationA doctoror othermedicalprofessionala peersupport
group, anonmedical service agencyr a reliable thirgpartywho is in a position to know
about the indivi du adrftationaf a disability[JointStgtemerdgf pr ov i d
theDepartmentsef HUD andJusticeReasonabl&ccommodationsinderthe Fair Housing
Act]

1 ThePHA mustrequesbnly informationthatis necessarto evaluatehe disability-related
needfor theaccommodationThe PHA will not inquireaboutthe nature or extent ainy
disability.

Medicalrecordswill not be accepted or retained in tharticipanfile.

In the event that the PHA does recetemfidentialinformationabouta per sondés speci
diagnosistreatmentor the natureor severityof the disability,the PHA will disposeof it. In

place of he information, the PHA will note in the fiteatthe disability andotherrequested

information havéeenverified, the date theerificationwasreceivedandthe namend

addres®f theknowledgeablgrofessionalvho senttheinformation[Notice PIH 2010-26].
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2-1.LE. APPROVAL/DENIAL OF A REQUESTED ACCOMMODATION [Joint Statement
of theDepartment®f HUD and Justice: Reasonalllecommodationsinderthe FairHousing
Act, Notice PIH2010-26].

The PHA mustpprovearequesfor anacommodationf the following three conditions are
met:

Therequestvasmadeby or on behalfof a personwith adisability.
There is aisability-relatedneedfor theaccommaodation.

Therequeste@ccommodatiois reasonablaneaningt would notimposeanunduefinancial
andadministrativdburdenon the PHA, ofundamentalliyaltert he nat ur e of t he
operationgincludingthe obligatiorto complywith HUD requirementandregulations).

Requestdor accommodationsiust beassessedn acaseby-casebasis, taking int@account

factors such asthwveralls i z e o f prodraewitR tespeécisto the number employees,

typeof facilities andsizeof the budget typeof operatiorincludingcompositiorandstructureof
workforce, the naturandcost of the requestetcommodatiorgndthe availability of
alternativeaccommodationthatwould effectivelymeet thd a mi | y 6 srelatkdheedsb i | 1 t y

Before making aeterminatiorwhether taapproveherequestthe PHA mg enter into
discussiorandnegotiatiorwith thefamily, requesmore informatiorfrom thefamily, or may
requirethefamily to signaconsenform sothatthe PHA mayverify the needfor therequested
accommodation.

PHA Policy

After arequesfor anaccommodatiors presentecthe PHA will respondin writing,
within 10 calendar days.

If the PHA denies eequestor anaccommodatiobecause it is notasonablét would
impose an undunancialandadministrative burdear fundamentallyalterthe nature of
t h e Popefaiioss)the PHA willdiscussvith thefamily whether aralternative
accommodatiomouldeffectively addresthef a mi disabibitysrelatedneedswithouta
fundamentahlteratiornto the HCVprogram andvithoutimposing an unde financialand
administrativeburden.

If the PHA believeshatthefamily has failedo identify a reasonablaternative
accommodation aftenteractivediscussion andegotiationthe PHA will notify the
family, in writing, of its determinatiorwithin 10 calendar dayBom the date of the most
recentdiscussioror communicatiorwith thefamily.
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2-11.F. PROGRAM ACCESSIBILITY FOR PERSONSWITH HEARING OR VISION
IMPAIRMENTS

HUD regulationgequirethe PHA toensurehatpersonith disabilitiesrelatedto hearingand
vision havereasonableccesso the PHA'gprograms andervice§24 CFR8.6].

At the initial point ofcontactwith each applicanthe PHA shalinform all applicantsof
alternative form®f communicatiorthat carbe usedother tharplainlanguage paperwork.

PHA Policy

To meet the needs pérsonwith hearing impairment§, TD/TTY (texttelephone
display /teletype)}communicatiorwill be available.

To meet the needs pérsonwith visionimpairments|argeprint versionof key
programdocumentsvill be made available upaequestWhen visuahidsare used in
public meetingor presentationgr in meetingsvith PHA staff,oneon-oneassistance
will be provided upomequest.

Additional examplef alternativeformsof communicatiorare signanguage
interpretationhaving materiaéxplainedorally by staff; or having a thirgarty
representative (kiend,relative or advocate, named by the applicanteéeive jnterpret
and explairhousing materialandbe presentt all meetings.
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2-11.G. PHYSICAL ACCESSIBILITY

The PHA mustomplywith avarietyof regulationgertaining tgohysicalaccessibilityjncluding
thefollowing:

NoticePIH201026

Section 504 of th&®ehabilitationAct 0f1973
The Americanswith DisabilitiesAct of 1990
The ArchitecturalBarriersAct of 1968

1 The FairHousingAct of1988

T h e Ppoliédssoncerninghysical accessibilitynust bereadilyavailableto applicants and
participants. Theganbe found in thre&ey documents:

T
T
T
T

1 This plandescribeshekeypoliciesthatgoverntheP H A gesponsibilitiesvith regardo
physicalaccessibility.

1 NoticePIH 201026 summarizeinformationaboutpertinentaws andimplementing
regulationgelatedto non-discriminationandaccessibilityin federallyfundedhousing
programs.

1 The PHA Plarprovidesinformationaboutselfevaluationneedsassessmerandtransition
plans.

The designgonstructionpr alterationof PHA facilitiesmustconformto theUniform Federal
AccessibilityStandard§UFAS). Newlyconstructedacilities must balesignedo bereadily
accessible tand usabldy persons witltlisabilities. Alterationso existingfacilities must be
accessible to thmaximum extenfeasible definedas notimposingan undue financiand
administrative burden on tleperation®f theHCV program.

When issuing a voucher to a famihatincludesan individual withdisabilities,the PHA will
include acurrentlist of available accessiblenits known to the PHAndwill assisthefamily in
locating amavailableaccessiblenit, if necessary.

In general, owners mupermitthe family to makereasonablenodificationsto the unit.
However, the owner is nogquiredto payfor the modificatiorandmay requirethat the unit be
restored to it®riginal stateat thef a mi ekpgndevhen thefamily moves.
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2-11.H. DENIAL OR TERMINATION OF ASSISTANCE

A PHA 6 decisionto deny orterminatethe assistancef afamily thatincludesa persorwith
disabilitiesis subjectto consideratiorof reasonablaccommodatiof24 CFR 982.5522)(iv)].

Whenapplicantswith disabilities arelenied assistanctie notice otlenialmust informthemof
t h e HrifbAnalseviewprocess antheirright to request a hearintn addition,the notice
must informapplicantsvith disabilitiesof their right to requesteasonabl@ccommodationt®
participate in thenformal hearingprocess.

When aparticipantt a mi aksistaree ierminatedthe notice oterminationrmustinform them
of t he P HAdasngpiocedanditheraightto requesthearingandreasonable
accommodation.

Whenreviewing reasonablccommodatiorequeststhe PHA mustonsidemwhether any
mitigating circumstancesan beverifiedto explain ansdvercomehe problemthat led to the
P H A Q@esisiorto denyor terminateassistancdf a reasonablaccommodatiomwill allow the
family to meet therequirementghe PHA must make theeccommodation.
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PART lll: IMPROVING ACCESS TOSERVICES FOR PERSONSWITH LIMITED
ENGLISH PROFICIENCY (LEP)

2-11ILA. OVERVIEW

Languagédor Limited EnglishProficiencyPersons (LEPgan be a barr to accessingnportant
benefits orservices, understandiagdexercisingmportantrights,complyingwith applicable
responsibilitiespr understandingtherinformationprovided by the HC\program.n certain
circumstances, failure to ensure th&P personsaneffectively participatén or benefitfrom
federallyassistegorograms and activitieway violate therohibitionunder Title VI against
discrimination on théasisof nationalorigin. This part incorporates tf@nal Guidance to
Federal Assimnce RecipientRegardingritle VI ProhibitionagainstNationalOrigin
DiscriminationAffecting Limited EnglishProficientPersonspublished Januarg2, 2007, in the
FederalRegister.

The PHA will takeaffirmative steps tacommunicatavith peoplewho needservicesor
information in a language other thEnglish. Thes@ersons will beeferredio asPersonsvith
Limited English ProficiencyLEP).

LEP is defined apersonavho do not speaknglishastheir primarylanguageandwho have a
limited ability to readwrite, speakor understandnglish.Forthe purpose®f this administrative
plan,LEP personsare HCVapplicants an@articipantsand parents and family memberfs
applicantsandparticipants.

In order todeterminghe level ofaccessieededy LEP persons, the PHA will balance the
following four factors:(1) the number oproportionof LEP personligible to be served or
likely to beencounterethy theHousingChoice Voucheprogram;(2) thefrequencywith which
LEP persons come intmntactwith the program;(3) the naturend importancef the program,
activity, or serviceprovidedby theprogramto p e o plives; @nd(4) theresourceavailableto
the PHAandcosts. Balancing these fofaictors will ensureneaningful accessy LEP persongo
critical serviceswvhile not imposing unduburdenson the PHA.
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2-111.B. ORAL INTERPRETATION

The PHA will offer competent interpretation services free of charge, upon request, to the LEP
person.

PHA Policy

The PHA will utilize thelntrepretypesystenfor interpretatiorfor the hearingmpaired
andLEP persons.

The PHA willanalyzethe various kinds afontactst haswith thepublic,to assess
language needmddecidewhat reasonablstepsshouldbe takenfi Re as e n &Ipls &
may not be reasonable where tostsimposedsubstantiallyexceedhe benefits.

Wherefeasiblethe PHA will trainandhire bilingual staff to beavailableto act as
interpretersand translatorsyill pool resourcesvith othe PHAs,and will standardize
documents. Wherkeasibleand possiblehe PHA will encouragéhe use of qualified
communityvolunteers.

Where LEP persordesirethey will bepermittedto use, at their owaxpensean
interpreterof theirown choosingin placeof or asa supplemento thefreelanguage
servicefferedby thePHA. Theinterpretemaybeafamily memberor friend.

2-111.C. WRITTEN TRANSLATION

Translation is theeplacementf a written textfrom one language into aquivalentwvrittentext
in another language.

PHA Policy

In order tocomplywith written-translation obligationghe PHA will take thdollowing
steps:

If therearefewerthan50personsn alanguageyroup,the PHA doesnottranslate
vital written materials, byprovidesnotificationin the primarylanguage of the
LEP languaggroupof theright to receivecompetenbralinterpretation of those
written materialsfreeof costpor:

Whenrequestedthe PHA will providewritten translations of vitalocumentgor
the Spanish speaking languagreup. Translationof other documents, iieeded,
can be providedrally.
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2-111.D. IMPLEMENTATION PLAN

After completingthe four-factorandysis anddeciding what languaggssistanceervicesare
appropriatethe PHA shalldeterminavhetherit is necessaryo developawrittenimplementation
planto addressheidentifiedneeds othe LEP populationst serves.

If the PHA determinethatit is notnecessarjo develop avrittenimplementatiorplan, the
absence of arittenplan does not obviate thumderlyingobligation toensuraneaningfulaccess
by LEP personstotft HA 6 s H3haiceVoucigerprogram angervies.

PHA Policy

While the PHA servegeryfew LEP persons, the PHAasnot developedawritten LEP
plan. The PHA willconsidealternative way$o articulatein areasonablenanner a plan
for providingmeaningfulaccess. Entities havirgignificantcontactwith LEP persons,
such aschoolsgrassrootandfaith-basedrganizationscommunitygroups,and groups
working with newimmigrantswill be contactedor input into theprocessThe PHA will
train staffaboutcommunity resourcesvailableandproactivelyaccessesourcess
needed.

ThePHAwill assesfrom timeto time whetherit is appropriatéo developawritten LEP
plan. Thefollowing five steps will be taker(1) Identifying LEP individualswho need
languageassistancg?) identifyinglanguage assistance measu(8sfraining staff; (4)
providingnoticeto LEP personsand(5) monitoringandupdatinghe LEP plan.
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EXHIBIT 2 -1: DEFINITION OF A PERSON WITH A DISABILITY UNDER
FEDERAL CIVIL RIGHTS LAWS [24 CFR Parts 8.3 and 100.201]

A person with a disability, as defined under federal civil rights laws, is any person who:

1 Has aphysicalor mentalimpairmentthatsubstantialljimits oneor moreof themajorlife
activities of anndividual,or

1 Has arecordof suchimpairmentor
1 Isregarded as havirguchmpairment
The pphgsecal or ment al i mpairmento includes:

1 Any physiologicaldisorderor condition,cosmeticor disfigurement, oanatomicaloss
affectingoneor moreof thefollowing bodysystemsneurologicalmusculoskeletagpecial
senseorgans; respiratonyncluding speectorganscardiovasculameproductive; digestive;
genitaurinary;hemicandlymphatic;skin; andendocrinepr

1 Any mental opsychologicatlisorder, such as mentatardationprganicbrainsyndrome,
emotional or mental illnesandspecific learninglisabilities.The termfi p h y srimental
i mpai r me n tubis notdiniteduita suslljseaseandconditionsasorthopedic,
visual,speectandhearingmpairmentsgcerebrapalsy,autism,epilepsymusculardystrophy,
multiple sclerosis, canceneartdiseasediabetesmentalretardation, emotiondlness, drug
addictionandalcoholism.

A Ma jifear c t i wncludespusionotlimited to, caringfor oneselfperformingmanuatasks,
walking, seeing, hearing, breathinegarning,and/omworking.

A H aecordof suchi mp a i meenshasahistoryof, or hasbeemmisclassifiecashaving,a
mentalor physicaimpairmentthat substantialljimits oneor moremajorlife activities.

A Iregardedashavingani mp a i rismedfimedashavinga physicalor mentalimpairmenthat
doesnot substantiallyimit oneor moremajorlife activitiesbutis treatedby a public entity(such
asthePHA) asconstitutingsuch dimitation; hasnoneof theimpairmentglefined inthis section
but is treated by a public entity as having suchmgrairment;or hasa physicalor mental
impairment thasubstantiallfimits one or more major lifactivities,only as aesultof the
attitudes of others toward thatpairment.
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The definition of a person with disabilities does not include:
1 Currentillegal drugusers
1 Peoplevhosealcoholuseinterfereswith therightsof others

1 Personsvho objectivelyposea directthreator substantiatisk of harmto othersthatcannot
be controlledwith a reasonablaccommodatiomnder the HC\rogram

The abovelefinition of disability determines whethanapplicantor participantis entitled toany
of theprotectionof federaldisability civil rightslaws. Thus,a person who does not meet this
disability is notentitledto a reasonablaccommodationnderfederalcivil rights and fair housing
laws andregulations.

The HUD definition of a person withdasabilityis much narrower than the civightsdefinition
of disability. The HUDdefinition of apersorwith a disability is usedbr purpose®f receiving
the disabledamily preferencethe $400Celderly/disabledhouseholdleductionthe $480
dependentieductionthe allowance fomedicalexpensesr the allowancéor disability
assistancexpenses.

Thedefinition of apersorwith adisability for purpose®f grantinga reasonablaccommodation
requesis muchbroadethanthe HUD definition of disability. Many peoplewill notqualify asa
disabledpersonunder the HC\program, yeanaccommodatiors needed to providequal
opportunity.
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Chapter 3

ELIGIBILITY

INTRODUCTION

The PHA isresponsibldor ensuring thaeveryindividual and familyadmittedto the HCV

program meetall programeligibility requirementsThis includes anyndividual approvedo

join the family after thdéamily has been admitted theprogram.Thefamily must provideany
information needed by the PHA tonfirm eligibility anddetermine thdéevelof thef ami | y 0 s
assistance.

To be eligible for the HCV program:
1 Theapplicantfamily must:
- Qualifyas afamily asdefinedby HUD andthe PHA.
- Haveincomeator belowHUD-specifiedncomelimits.
- Qualify onthebasisof citizenshipor the eligibleimmigrantstatusof family members.
- Providesocialsecuritynumberinformation forfamily membersasrequired.

- ConsentotheP H A éobectionard useof family informationasprovidedfor in PHA-
providedconsenftorms.

1 ThePHA mustdeterminghatthe currentor pastbehaviorof householdnembersioesnot
includeactivitiesthat argorohibitedby HUD or the PHA.

This chapter contains three parts:

Part I: Definitions of Family and Household Membélkis part contains HUD and PHA
definitions of family and household members and explains initial and ongoing eligibility
issues related to these members.

Partll: BasicEligibility Criteria This partdiscussesicomeeligibility, andrules
regardingcitizenship social securitynumbersandfamily consent.

Partlll: Denial of AssistanceThis partcoversfactorsrelatedt o an @& pagtloi cant 6
currentconduct(e.g. criminalactivity) that cancause¢he PHA to denwssistance.
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PART I: DEFINITIONS OF FAMILY AND HOUSEHOLD MEMBERS

3-1.LA. OVERVIEW

Some eligibilitycriteria andprogramrules varydepending upon the composition of the family
requestingassistancdn addition, someequirementspplyto thefamily as a wholendothers
apply to individualpersonsvho will live in theassistedinit. This parjprovidesinformation that
is needed taarectlyidentify family andhouseholdnembersandto apply HUD's eligibility
rules.

3-1.B. FAMILY AND HOUSEHOLD [24 CFR 982.201(c), FR Notice 23-2012]
The termdamily andhouseholdave different meanings in the HCV program.
Family

To be eligible formssistancegn applicantmust qualify as a familyramily asdefinedby HUD
includes, but not limited to thellowing, regardlessf actual operceivedsexual orientation,
gendeidenity, or maritalstatusa singlepersonwho maybe anelderlypersondisabledperson,
nearelderly personor any other single person; or a grougpefsongesidingtogether. Such
groupincludes butis notlimited to afamily with or without children(achild whois temporarily
awayfrom the home because placemenin fostercare isconsidereca member of théamily),
an elderlyfamily, a nearelderly family,as disable family, displacedamily, or the remaining
member of denant family.The PHA has the discretion to determinarnf/othergroupof
persongjualifiesas damily.

Gender ldentityneans actual or perceived gender characteristics.
Sexual Orientatiomeans homosexuality, heterosexuality or bisexuality.

PHA Policy

A family alsoincludes two or more individuals who are not related by blood, marriage,
adoption, or other operation of law but who either can demonstrate that they have lived
together previously or certify that each i
available to meet the needs of the family.

Eachfamily mustidentify the individuals to bécludedin thefamily at the timeof
applicationandmustupdatehis informationif thef a mi cbnypéssiorchanges.

Household

Households a broader term thaicludes additionalpeoplevnh o, wi t h t he PHAOGS pe
live in an assisted unisuchaslive-in aidesfoster childrenand foster adults.
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3-1.C. FAMILY BREAK -UP AND REMAINING MEMBER OF TENANT FAMILY
Family Break-up [24 CFR 982.315]

Except under thdollowing conditionsthe PHAhasdiscretion tadeterminevhich members of
an assistetmily continue to receivassistancé the family breaksup:

1 If the family breakup resulttom an occurrence of domestimlence, dating violence,
sexualassaultpr stalking,the PHA must ensure that thietim retainsassistanceFor
documentatiomequirementsind policiegelatedto domestiosiolence,datingviolenceand
stalking, see sectiatt-IX.D of thisplan.)

1 If a courtdetermineshe disposition opropertybetween members of the assisfaahily in a
divorce or separatiodecreethe PHA is bound by the courtieterminatiorof which family
membersontinueto receiveassistance.

PHA Policy

Whenafamily onthewaitinglist breaksupinto two otherwiseeligible families,only one
of the newfamiliesmay retainthe original applicatiordate. Other former family
members may makereew applicatiorwith a new application date if thveaiting list is
open.

If a family breaksup into two otherwise eligiblamilieswhile receiving assistancenly
one of the neviamilieswill continueto be assisted, unless tiaily is elderly or
disabledandotherwisein goodstanding.

In the absence ofjadicial decision, or amgreemenamongthe original family
members, the PHA willletermine whicliamily retainstheir placement on the waiting
list, or will continue to receivassistanceaking intoconsideratiorthe following factors:
(1) the interest cAnyminor children,including custodyarrangementg?) the interest of
anyill, elderly,or disabledamily members(3) theinterestof anyfamily membemwhois
the victim of domestiwiolence,dating violencesexualassaultpr stalking,including a
family member who was forced to leaveassistedinit as aresultof such actual or
threatenedbuse(4) any possibleisksto family members as eesultof domestic
violence orcriminal activity; and(5) therecommendationsf socialservice
professionals.

Remaining Member of a Tenant Family [24 CFR 5.403]

The HUD definition offamily includestheremaining member of a tenafaimily, whichis a
member of arassistedamily whoremainsn the unit when other members of the family have
left the unitHouseholdnembers such dise-in aides foster children, antbsteradultsdo not
qualify as remaining members ofamnily.

| f dependents ar e t he teoantfl aymiahdymerea modamiyg me mber s
memberableto assume theesponsibilitiesof the head ohouseholdsee Chapter 6, Section 6
I.B, for thepolicyoni Car et akeasChi |l d. o

© Copyright2006 NanMcKay & Associateslnc. Page A Adminplan8-2011
Unlimited copiesmaybe madédor internaluse.



3-1.D. HEAD OF HOUSEHOLD [24 CFR 5.504(b)]

Head ofhouseholdneans theadultmember of the family who isonsideredhe head for
purposes ofleterminingncomeeligibility and rentThe head ohouseholds responsibldor
ensuring that théamily fulfills all of its responsibilitiesinder thegprogramalone or in
conjunction witha coheadbr spouse.

PHA Policy

The family may designate any qualified family member as the head of household.
The head ohousehold mudtave thdegal capacityo enter into a leasenderstateand
local law. A minor who is emancipated undételaw maybe designatedshead of
household.

3-1.E. SPOUSE, COHEAD, AND OTHER ADULT

A family may have a spouse or cohead, but not both [FH0068 IB, p. 13].

Spouseneans the marriage partner of the head of household.

PHA Policy

The term fAspou s keandsdorenatesgr significantotperswhotae
not marriaggartnersA minor who isemancipatednderstatelaw may be designated as
a spouse.

A coheads an individual in thdwouseholdvho is equally responsible with theadof
household for ensuring that tfamily fulfills all of its responsibilitiesinderthe program but
who is not aspouseA family can have only oneohead.

PHA Policy
Minors who @e emancipated under state law may be designated as a cohead.

Other adultmeans a family member, other than the head, spouseheadwho is 18yearsof
age or olderfFoster adulteindlive-in aidesare not consideresther adults.
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3-I.F. DEPENDENT [24 CFR 5.603]

A dependenis afamily membemwhois underl8yearsof ageor a personof anyagewhois a
person with alisability or a fulktime studentexceptthat thefollowing persongan never be
dependents: thieeadof householdspousecoheadfosterchildren/adultandlive-inaides
Identifying eachdependent in the family is importanécause@achdependent qualifiethe
family for a deductiorirom annual income as described in Chapter 6.

Joint Custody of Dependents

PHA Policy

Dependents that aseibjectto a joint custodyarrangemenuill be considered member
of the family whohasprimaryphysicalcustody.

When more than orapplicantor participant family is claiming the saméependents as
family members, thé&amily with primary custodyt the time of the initiaéxaminatioror
reexamination will bebleto claimthe dependentsf there is alispute abouivhich
family shouldclaimthem, the PHA vl make the determination based available
documents such a®urtorders, or atRS return showing whictiamily hasclaimed the
child for income taxpurposes.

3-1.G. FULL -TIME STUDENT [24 CFR 5.603; HCV GB, p. 529]

A full-timestuden{FTS)is a person who iattendingschoolor vocationalraining on &ull-time
basis. The timeommitmenbr subject load that is needed tofbk-timeis defined by the
educationainstitution.

Identifying eachFTSis importantoecause: (1) eadamily membetthat isanFTS, other than the
head, spouse, @aoheadqualifies thefamily for a dependerdeductionand (2) the income of
such arFTSis treated differentlfrom the income of othdamily members.

3-I.H. ELDERLY AND NEAR-ELDERLY PERSONS, AND ELDERLY FAMILY
[24 CFR 5.100 and 5.403, and FR Notice22012]

Elderly Persons

An elderly persons a person who is at least 62 years of age.

Near-Elderly Persons

A near-elderly persons a person who is 560 years of age.

Elderly Family

An elderlyfamilyis onein whichtheheadspousecoheadpr solemembelis anelderlyperson.
Identifying elderlyfamiliesis importantbecausehese familiegjualify for specialdeductions
from income aslescribedn Chapte6.
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3-1.I. PERSONSWITH DISABILITIES AND DISABLED FAMILY [24 CFR 5.403,
FR Notice 2-3-2012]

Persons with Disabilities

Under the HC\program specialrules applyto personswith disabilities ando any family whose
head, spouse, @aoheads a person withlisabilities.The technicaldefinitionsof individual with
handicapsnd personwith disabilitiesareprovidedin Exhibit 3-1 at theendof this chapter.
Thesedefinitionsare used for a number of purpogsedudingensuring that persons with
disabilitiesare notdiscriminaedagainst based upasability.

As discussedh Chapter 2, the PHA must ma&k aspect®f the HCVprogramaccessibléo
persons withdisabilitiesand considereasonablaccommodationeequestedhased upon a
p e r sdsabiitys
Disabled Family

A disalled familyis one in which the head, spouse, or coheag&sonwith disabilities.
Identifying disabledramiliesis importantbecaus¢hesefamiliesqualify for special deductions
from income aslescribedn Chapter 6.

Even thouglipersonswvith drug or alcohotependencieareconsidered personsth disabilities
for the purpose afiondiscriminationthis does nopreventthe PHAfrom denyingassistancéor
reasonselatedto alcoholand drug abus®llowing policies foundn Partlll of this chapter, or
from terminatingassistancéollowing thepoliciesin Chapter 12.

3-1.J. GUESTS [24 CFR 5.100]

A guestis a person temporarily staying in the unit with tbesenbf a member of thbousehold
who hasexpresor implied authority to seonsnt.

PHA Policy

Each guest can remain in the assisted unit no longedthernsecutive days or a total of
30 cumulative calendar days during anymdnth period.

Children whoaresubiject to a joint custodyrrangementr for whomafamily has
visitation privileges,that are noincludedas a family member because they live outside
of the assistetlouseholdare notsubjectto the timeimitationsof guests as described
above.

A family may request an exception to this policy for valid reagerg., care of a relative

recovering from a medical procedure is expected to last more than 14 consecutive days).
An exception will not be made unless the family can identify and provide documentation

of the residence to which the guest will return.

Collegestudentsvho live awayfrom homeduringthe school year andre not on the
assisted lease may visitr up to 120daysperyear without being considereah
unauthorizegerson.
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3.1.K. FOSTER CHILDREN AND FOSTER ADULTS

Fosteradultsareusuallypersons wittdisabilities,unrelated to théenant familywho areunable
to live alone [24CFR5.609].

The termfoster childis not specifically defined by the regulations.

Fosterchildrenand foster adults that are living with applicantor assistedamily are
consideredhouseholdnemberdut notfamily members. The income @dster children/adults
not counted ifamily annual incomeand fostechildren/adultglo notqualify for a degndent
deduction [24CFR5.603 andHUD-50058 IB,p. 13].

PHA Policy

A fosterchild is achild that is in thdegalguardianshir custodyof astate,county, or
privateadoptionor foster care agencyetis caredfor by fosterparentsn their own
homesunder some kind afhorttermor longterm fostercarearrangement with the
custodial agency.

A fosterchild or foster adulmay be allowed to reside in the unit if their presence would
notresultin aviolationof HQS spacstandardsiccordingo 24 CFR982.401.

Children that aré¢emporarily absent frortine home as eesultof placement in fostezareare
discussed irsection3-I.L.

3-l.L. ABSENT FAMILY MEMBERS

Individuals may be absent from tfamily, eithertemporarily orpermanentlyfor a variety of
reasons includingducational activities, placementfoster care, employment, iliness,
incarcerationandcourtorder.

Definitions of Temporarily and Permanently Absent

PHA Policy

Generally, an individual who is or &xpectedo be abset from the assistedinit for 180
consecutive days or less is considderdporarilyabsentandcontinuego be considered
a family memberGenerally an individual who is or is expected to &lesenfrom the
assistedinit for morethan180consecutivelays is consideregermanentlyabsentindno
longerafamily memberExceptiongo thisgenerapolicy arediscussedbelow.

Absent Students

PHA Policy

When someone whizasbeenconsidered family membeattendschoolawayfrom
home, thgpersorwill continueto beconsiderec family member unless the studenatis
least 18yearsold andcompletedsecondary education. The PHA will no longensider
said person asfamily member.
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Absences Due to Placement in Foster Care [24 CFR 5.403]

Childrentemporarilyabsent fronthe home as gesultof placement ifostercare are considered
members of théamily.

PHA Policy

If achild hasbeenplacedn fostercare thePHA will verify with theappropriategency
whetherandwhen thechild is expectedo bereturnedo the homeUnlesstheagency
confirmsthatthe child hasbeenpermanentlyemoved fronthe home, thehild will be
counted as a familpember.

Absent Head, Spouse, or Cohead

PHA Policy

An employedchead spousepr coheadibsenfrom the unit more than 18fbnsecutive
days due t@mploymentill continueto beconsidered family member.

Family Members Permanently Confined for Medical Reasons [HCV GB, p.22]

If afamily membelis confinedto a nursinghomeor hospitalon a permanenbasisthatpersoris
no longerconsidered family memberndthe income othat persoms not counted [EV GB,
p.5-22].

PHA Policy

The PHA will requesverificationfrom a responsible medicptofessionaand will use
this determinationlf the responsible medicpfofessional canngtrovide a
determination, theersorgenerally will beconsideredemporariy absentThefamily
may presengvidencehat the family member is confined op@manenbasis and
request that thpersomot beconsideredh family member.

Return of Permanently Absent Family Members

PHA Policy

The family mustequesPHA approvalfor thereturnof any adult familymembers that
the PHAhasdeterminedo be permanentlgbsentThe individual issubjecto the
eligibility andscreeningequirements discussetsewhere in thishapter.
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3-1.M. LIVE -IN AIDE

Live-in aidemeans gersornwho resideswith one or more elderly persons, or neéterly
persons, opersonsith disabilities, and whd(1) is determined to bessentiato thecareand
well-beingof the persons, (2) is nobligatedfor the supportof the persons, and (8)ould not
be living in the uniexceptto providethe necessargupportive serviced24 CFR5.403].

The PHA mustpprovea live-in aideif needed as a reasonallecommodatiom accordance
with 24 CFR 8, to make th@ogramaccessibléo andusableby thefamily member with
disabilities.

A live-in aide is anemberof thehouseholdnot the family,andthe income of the aide is not
considered in incomealculationg24 CFR5.609(b)].Relativesmay beapproveds livein aides

if they meetall of the criteriadefininga live-in aide.However, aelativewho serves as a liva
aide is notonsiderea family membeandwould not be considered a remaining member of a
tenantfamily.

PHA Policy

A f a mequeygtdr a live-in aide must be made in writing/ritten verificationwill be
required from aeliable,knowledgeablg@rofessionalsuch as a doctospcialworker, or
caseworker,that the livein aide isessentiafor the care angvell-beingof the elderly,
nearelderly, ordisabledamily member.

In addition, thefamily andlive-in aide will be required teubmita certificationstating
that thelive-in aide is (1) not obligated for the support of the person(s) needingrhe
and (2)would not be living in theunit excepto provide thenecessargupportive
services.

ThePHA will notapproveaparticulampersonasalive-in aide,andmaywithdrawsuch
approval if [24CFR982.316(b)]:

The persorrommitsfraud, bribery or any otheorruptor criminalact in
conrection withanyfederalhousing program;

The person commits drerglated criminal activity or violent criminal activity; or

The persorturrentlyowesrentor otheramountdo the PHA or to asther PHA in
connection with Section 8 or public housimgsistancender the 1937 Act.

Within 10businesslays of receiving aequesfor a live-in aide, includingall required
documentatiomelatedto the request, the PHA will notify the family of dscisionin
writing.
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PART II: BASIC ELIGIBILITY CRITERIA

3-1I.LA. INCOME ELIGIBILITY AND TARGETING
Income Limits

HUD is requiredby law tosetincome limits thatletermineghe eligibility of applicantgor
HUDOG s ahsusingwrdgrandsjncludingthe housingchoicevoucher prograniThe income
limits arepublishedannually andire based on HUBstimate®f medianfamily income in a
particular area ocounty,with adjustment$or family size.

Types of LowIncome Families [24 CFR 5603(b)]

Low-incomefamily. A family whoseannualincomedoesnot exceed0 percentof the
medianincomefor the areaadjustedor family size.

Verylow-incomefamily. A family whoseannuaincomedoesnot exceed0 percentof the
medianncomefor the areaadjustedor family size.

Extremely lowincome familyA family whoseannuaincome does naxceedhefederal
poverty level or 30% of the median income for the area, whicheiwraberis higher.

Area median income is determined by HUD, with attjuents for smaller and larger

families. HUD may establish income ceilings higher or lower than 30, 50, or 80 percent of
the median income for an area if HUD finds that such variations are necessary because of
unusually high or low family incomes.

Using Income Limits for Eligibility [24 CFR 982.201]

Income limits are useidr eligibility only at admissiorEligibility is establishedyy comparinga
family's annualincomewith H U D @ublishedncome limits. To be incomeligible, afamily
must be one of thillowing:

1 A very lowincomegamily

1 A low-incomefamily that haseen "continuouslgssisteduinder the 193HousingAct. A
family is consideredo becontinuouslyassistedf the family isalready receiving assistance
underany1937HousingAct programatthetimethefamily is admittedto the HCVprogram
[24 CFR982.4]

PHA Policy

The PHA will consider a family to baontinuouslyassisted if théamily wasleasing a
unit underany 1937 Housig Act programat the time they were issued a voucher by the
PHA.

1 A low-incomefamily thatqualifiesfor voucherassistancasa non-purchasindgiousehold
living in HOPE 1(public housinghomeownershipIOPE 2(multifamily housing
homeownershipjlevelopmentpr otherHUD-assistednultifamily homeownership
programs covered by 24 CFZR8.173

1 A low-incomeor moderateéncomefamily thatis displacedasa resultof the prepaymenof a
mortgage oroluntarytermination of a mortgage insuranmntracton eligible lowincome
housing aslefinedin 24 CFR248.101
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HUD permits the PHA to establish additional categories ofilm@me families that may be
determined eligible. The additional catgies must be consistent with the PHA plan and the
consolidated plans for | ocal governments

PHA Policy
The PHA has not established any additional categories of eligiblsntmwne families:
Using Income Limits for Targeting [24 CFR 982.201]

At least75 percent of the familiesdmittedto the PHA'programduring a PHAfiscal yearmust
be extremelyow-incomefamilies. HUD may approvexceptiongo thisrequiremenif the PHA
demonstratethatit hasmade allrequired effortsbut hasbeenunable taattractanadequate
number ofqualified extremelyow-incomefamilies.

Families continuouslgssistedinder the 1937 Housing Aahdfamiliesliving in eligible low-
incomehousingthataredisplaced as eesultof prepaymenbf a mortgage or voluntary
termination of anortgagansurancecontractare not subject to the 75 percesstriction.
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3-11.B. CITIZENSHIP OR ELIGIBLE IMMIGRATION STATUS [24 CFR 5, Subpart E]

Housingassistances availableonly to individuals who are U.8itizens,U.S. nationalgherein
referred to asitizens andhationals), ononcitizenghat have eligiblémmigrationstatus. At
least one family member must be a citizestjonal,or noncitizenwith eligible immigration
status in order for the family to qualifgr any level ofassistance.

All applicantfamiliesmust benotified of therequiremento submitevidenceof their citizenship
status when they apply. Whdeasibleandi n accor dance withsht he
Proficiency Plan, thaoticemust be in a language thatusderstoodby the individual if the
individual is notproficientin English.

Declaration [24 CFR 5.508]

HUD requireseachfamily membeito declarewhethertheindividualiis a citizen,a national or an
eligible noncitizenexceptthose members whalectnot to contend thaheyhave eligible
immigrationstatus. Thosesho electnot to contend thestatusareconsideredo be ineligible
noncitizensFor citizens,nationalsand eligiblenorcitizensthe declaratiomustbe signed
personally by the head, spouseheadandany other family member 18 or oldendby a
parentor guardianfor minors. Thefamily mustidentify in writing anyfamily membersvho elect
not to contend theimmigrationstatus(seelneligible Noncitizenselow).No declaratioris
required forive-in aidesfosterchildren,or fosteradults.

U.S. Citizens and Nationals

In generalgitizens and nationakrerequiredto submitonly a signedleclaratiorthatclaims
their status. However, HURegulationgpermitthe PHA torequest additional documentatioh
their status, such agpassport.

PHA Policy

Family membersvho declareeitizenshipor nationalstatus will berequiredto provide
documentatiorfior verification purposes.

Eligible Noncitizens

In addition toprovidinga signeddeclarationthose declaringligible noncitizen status must sign
a verificationconsenform andcooperatavith PHA effortsto verify theirimmigrationstatusas
described in Chapter 7. Tllecumentatiomequiredfor establishing eligible noncitizestatus
variesdependingiponfactorssuch as the date the persarieredhe U.S., theonditionsunder
which eligible immigration status has begranted, thep e r sageambdsthe date owhichthe
family begarreceivingHUD-fundedassistance.

PHAO ¢

Lawful residents of the Marshall Islands, the Federated States of Micronesia, and Palau, together

known as the Freely Associated States, or FAS, are eligible for hassigjance under section

141 of the Compacts of Free Association between the U.S. Government and the Governments of

the FAS [Public Law 10604].

© Copyright2006 NanMcKay & Associatesinc. Page 313 Adminplan8-2011
Unlimited copiesmaybe madédor internaluse.



Ineligible Noncitizens

Thosenoncitizensvho donotwish to contendheirimmigrationstatusarerequiredto havetheir

names listed on moncontendingamily memberdisting, signed by the head, spousecohead

(regardless ofitizenshipstatus)jndicating theinineligible immigrationstatusThe PHA is not

requiredto verify afamily me mb éneligilde status ands notrequiredoreportani ndi vi dual 6s
unlawful presence in the U.S. to tbaitedState<Citizenship andmmigrationServices

(USCIS).

Providinghousingassistanceo noncitizenstudentss prohibited[24 CFR5.522]. This
prohibitionextendgo the noncitizen spouse of a noncitizen student as well as to chifdyen
who accompany or follow to join theoncitizenstudentSuchprohibitiondoes noextendto the
citizen spouse of aoncitizenstudenbr to thechildrenof thecitizenspouse andoncitizen
student. Such amily is eligible forproratedassistancas a mixedamily.

Mixed Families

A family is eligible for assistancaslong asatleastonemembelis a citizen,national,or eligible
nondtizen. Familiesthat includeeligible andneligible individualsareconsidereanixed
families Suchfamilieswill be givennotice thatheirassistance will bproratedand that they
may request hearingf they contest thisleterminationSee Chaptes for a discussion of how
rentsareproratedandChapterl6 for a discussiorof informal hearingprocedures.

Ineligible Families [24 CFR 5.514(d), (e), and (f)]

A PHA mayelectto provide assistance tdamily before theverificationof the eligibility of the
individual or ongamily member [24CFR5.512(b)]. Otherwiseyo individual or family may be
assisted prior to thaffirmative establishmeny the PHA that thendividual or at least one
family member iligible. Verificationof eligibility for this purpose occurs when the individual
or family members have submittddcumentatiomo the PHA inaccordancevith program
requirements [2€FR5.512(a)].

PHA Policy

The PHA will notprovideassistance to family before theverificationof at least one
family member.

Whena PHA determineshatan applicantamily doesnotincludeanycitizens,nationals,
or eligiblenoncitizensfollowing the verification procesghefamily will be sent a
writtennoticewithin 10 calendadaysof thedetermination.

The notice will explainthereasondor the denialof assistancahatthe family may be
eligible for prorationof assistancegndwill advise the family of itgight to requestn
appeal to the Unite8tateCitizenshipandImmigration Services (USCIS)y to request
an informal review with the PHA. Theformalreview with the PHA may be requested
in lieu of theUSCISappealor at the conclusion of tHeSCIS appegbrocessThe notice
must also inform thapplicanttamily that assistancenay not bedelayeduntil the
conclusion of th&JSClSappeabprocessbut that it may be delayed pending the
completion of thenformalreview process.

Informal review procedures are contained in Chapter 16.
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Timeframe for Determination of Citizenship Status [24 CFR 5.508(g)]

For newoccupantgoining the assistedamily, the PHA must verifistatusat the firstinterimor
regularreexaminatiorfiollowingt h e p eccupamayyéhiEhever comes first.

If an individualqualifiesfor a timeextensiorfor the submission akquireddocuments, the PHA
must grant such aextensiorfor no more than 30 days [Z2FR5.508(h)].

Eachfamily member igequiredto submitevidenceof eligible status only one time during
continuous occupancy.

PHA Policy

ThePHA will verify thestatusof applicantsat thetime othereligibility factorsare
determined.

3-1I.C. SOCIAL SECURITY NUMBERS [24 CFR 5.216 and 5.218, Notice PIH 201-24]

Theapplicant anéll members of tha p p | i househdlddustdisclosethe complete and
accuratesocial securitthumber(SSN) assignetb eachhouseholdnemberandthe
documenationnecessaryo verify eachSSN.Ifa child underage6 has beeaddedo an
applicantfamily within 6 monthsprior to voucherissuance(in case®of anewbornor fosterchild)
anotherwiseeligible family maybeadmittedto the programandmustdiscloseanddocumenthe
c h i 83Navihin 90 days of theffectivedate of thenitial HAP contract. A detailed
discussiorof acceptable documentatisprovided inChaptei7.

Note: Theseequirementslo not apply tawoncitizensvho do not contend gjible immigration
status.

In addition, eaclparticipantwho hasnot previouslydisclosed an SSNias previouslylisclosed
an SSN that HUD or the SSdeterminedvasinvalid; orhas beeimssued anewSSN must
submit theirrompleteandaccurateSSNandthe documentatiomequirecto verify the SSNatthe
time of the nexinterim orannualreexaminatioror recertification Participantsage 62 or older
as ofJanuanB1, 2010, whosdeterminatiorof eligibility was begurefore January 31, 2010,
areexemptfrom this requiremenandremainexemptevenif theymoveto anewassistedinit.

The PHA must dengssistanceo anapplicantfamily if they do not meet the SSdiisclosureand
documentatiomequirementsontainedn 24 CFR5.216.
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3-11.D. FAMILY CONSENT TO RELEASE OF INFORMATION [24 CFR 5.230,
HCV GB, p. 5-13]

HUD requireseach adulfamily memberandthe headof householdspouse, or cohead,

regardless ofige,to sign formHUD-9886, Authorizatiorfor the Release dhformation/Privacy

Act Notice,andotherconsenforms as needed twllectinformationrelevantto thef a mi | y 6 s
eligibility andlevel ofassistanceChapter Pprovidesdetailedinformation concerninghe
consenforms andverificationrequirements.

The PHA must dengdmissiorto theprogramif any member of thepplicant familyfails to sign
andsubmitthe consenforms forobtaining informationn accordancevith 24 CFR 5, Subpart8
and F [24CFR982.552(b)(3)].
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3-1I.LE. STUDENTS ENROLLED IN INSTITUTIONS OF HIGHER EDUCATION [24
CFR 5.612 and FR Notice 4/10/06]

Section 327 of Publicaw 109-115andthe implementingegulationat 24 CFR 5.612
established newestrictionson theeligibility of certainstudentgbothpart andfull-time)who
areenrolledin institutionsof highereducation.

If a student enrolled at an institution of higleelucatioris under theageof 24, is not a veteran,
is notmarried,anddoes not have a dependehtld,t h e s teligibiley musd ke examined
along with the incomeligibility o f t h e st uldthese casedoththerstedentrgdthe
s t u d earertsdiust be incomeligible for the student to receive HCAssistancdf, however,
a student in thesgrcumstancess determinedndependentrom his/hemparentsn accordance
with PHApolicy,t he 1 nc o me pdrentsvili mot bedonsidesedn debesnininghe

s t u d digibilitg. s

The new law does not apply to students who reside with parents who are applying to receive
HCV assistance. It is limited to students who are seeking assistance on their own, separately
from their parents.

Definitions

In determining whetheaindhow the neweligibility restrictionsapplyto astudentthe PHA will
rely on the followingdefinitions[FR 4/10/06,p. 18148].

Dependent Child

In the context of thetudentligibility restrictionsdependenthild means a dependecttild of a
studentenrolledin aninstitutionof highereducationThe dependenthild must also meet the
definition ofdependenin 24 CFR5.603, which states that the dependaunstbe a member of
the assistethmily, other than théeadof householdr spouse, who is under ¥8arsof age,or
is a person with a disability, or idfal-time student. Foster children and foster adaits not
considerediependents.
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Independent Student

PHA Policy

The PHA will consider a studefiti n d e p 'reomdhis or hepparentsandt he par ent s 6
income will not beconsideredvhen determininghes t u d digibilit i thefollowing
four criteriaare all met:

The individual is of legal contract age under state law.

The individualhasestablishe@ householdseparatérom his/herparentdor at
least oneyearprior to applicationfor occupancyor the individual meets the U.S.
Department oE d u ¢ a defingion 6f sndependenstudent.

To beconsidere@nindependent studeatcordingo theDepartmenof
Educationa studet must meet one or more of the followiogteria:

Be at least 24earsold by December 31 of the awayearfor
which aid issought

Be an orphan or a ward of theurt through the age of 18
Be a veteran of the U.S. Armed Forces

Have one or more legdependentsther than a spouse (for
example, dependenhildrenor an elderlydependenparent)

Be a graduate or professional student
Be married

The individualwasnat claimedas a dependent by his/hmarentpursuant tdRS
regulationsa s demonstr at ed recentaxfohms. par ent sd mo ¢

The individualprovidesa certificationof theamountof financialassistance that
will be provided byhis/herparentsThis cettification must be signed by the
individual providing the suppoandmust besubmitted eveif no assistance is
beingprovided.

The PHA will verify thata student meets the above criteria@cordancevith the
policies in Chapter-II.E.
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Institution of Higher Education

The PHA will use the statutodefinitionunder section 102 of the HighEducationAct of 1965
to determine whetherstudenis attendinganinstitutionof highereducationseeExhibit 3-2).

Parents

PHA Policy

For purpose®f studentligibility restrictionsthe definition ofparentsincludes
biological oradoptiveparentsstepparent&s long as they amirrentlymarried to the
biological oradoptiveparent), andourtawardel guardians.

Veteran

PHA Policy

A veteranis a person who served in thetivemilitary, naval, or aiserviceand whowas
discharged oreleasedrom such service undeonditionsother than dishonorable.

Determining Student Eligibility

If a student is applyinépr assistance ohis/herown, apartfrom his/herparentsthe PHA must

determine whether the studensishjectto theeligibility restrictionscontainedn 24 CFR5.612.

If the student is subjeab those restrictions, tHeHA mustensurehat: (1) thestudent is

individually eligible for theprogram,(2) either the student isdependentrom his/her parenter

t he s tparahtaame tndome eligible for therogramand( 3) t he Avwhihthel y 0 wi t h
student isapplyingis collectivelyeligible for theprogram.

PHA Policy
For any student who is subject to the 5.612 restrictions, the PHA will:

Follow itsusual policiesn determining whether the student individualydthe
st udent ocslecfivelyara elibilylefor the program

Determine whether th&tudenis independenfrom his/herparentsn accordance
with thedefinition of independent studeit this section

Follow thepoliciesbelow, if applicablejn determining whethertret udent 6 s
parents are incomgigible for the program

If the PHAdetermineshat thestudentthes t u d pareritg@ applicable)or the

st udiha disnoteligible,thePHAwill sendanoticeof denialin accordancevith
thepoliciesin Chapter3-lll.F, and theapplicanttamily will have therightto requesan
informal review inaccordancevith thepoliciesin Chaptef6-111.B.
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Determining Parental Income Eligibility

PHA Policy

For any student who is subject to the 5.612 restrictions and who does not satisfy the
definition ofindependent student this section, the PHA will determine the income
eligibility of the studentds parents as fo

If thes t u d parentséresnarriedandliving togetherthePHA will obtaina
joint incomedeclaratiorandcertificationof joint incomefrom theparents.

I f the student 0singletherPelAwillobtasnanimcochedo we d o r
declaratiorandcertificationof income from thaparent.

Ifthes t u d parentsreslivorcedor separatedhe PHA will obtainanincome
declaratiorandcertificationof income from eacparent.

If the studenbhas beetiving with one of his/heparents antias nohadcontact
with or does not know where tontacthis/herotherparentthe PHA will require
the student teubmita certificationunderpenaltyof perjury describing the
circumstanceandstating that thetudentdoes not receivBnancialassistance
from the otheparent.The PHA will then obtairmnincomedeclaratiorand
certification of income from the parent with whom #tedenthas been living or
had contact.

In determining théncomeeligibility of thes t u d e nt the PHA avill ese thes ,
income limits forthejurisdictionin whichthe parentdive.
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PART IlI: DENIAL OF ASSISTANCE
3-11l.LA OVERVIEW

A family that does not meet the eligibility criteria discussed in Parts | and I, must be denied
assistance.

In addition, HUD requires or permits the PHA to deny assistance based on certain types of
current or past behaviors of family members.

Forms of Denial [24 CFR 982.552(a)(2); HCV GB, p. 85]

Denial of assistance includes any of the following:

1 Not placing thdamily'sname on thevaitinglist

1 Denyingor withdrawingavoucher

1 Not approvingarequestor tenancyor refusingto enterinto a HAP contract

1 Refusingo process requestor or to provideassistancanderportability procedures

Prohibited Reasondor Denial of Program Assistancg24 CFR 982.202(b),
24 CFR5.2005(b)

HUD rulesprohibit denialof programassistanceo theprogrambasedon any of the
following criteria:

1 Age,disability,race, coloryeligion,sex, or nationabrigin. (See Chapter 2 fadditional
informationabout fairhousingand equal opportunitgquirements.)

Where a family liveprior to admissiorto theprogram

Where the family will live withassistancainder the programAlthough eligibility is not
affected by where th&amily will live, there may beestrictionson the family's ability to
move outside the PHAjarisdiction(SeeChapter 1(Rortability.)

1 Whether members of the family are unwed pareatspientsof public assistance, or
children born out ofvedlock

Whether thdamily includeschildren
Whether damily decidego participate in d&amily selfsufficiencyprogram

Whether or not gualified applicanthasbeena victim of domestiaziolence,dating violence,
sexualassaultpr stalkingif the applicantis otherwisequalified for assistancéSeeSection 3
1.G.)
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3-11l.B. MANDATORY DENIAL OF ASSISTANCE [24 CFR 982.553(a)]
HUD requires the PHA to deny assistance in the following cases:

1 Any memberof the householdasbeenevictedfrom federallyassistedhousingin the past7
years fordrugrelatedcriminal activity.HUD permits,but does notequire the PHA to
admit anotherwiseeligible family if the householdnember has completed a PHA
approved drugehabilitationprogramor thecircumstancewnhich led toevictionno
longerexist(e.g.,the personnvolved in thecriminal activity no longedivesin the
household).

PHA Policy

The PHA will admit an otherwiseeligible family who was evicted from federally
assistechousingwithin the past dearsfor drugrelated criminalactivity, if the PHA is
able to verify that the household member who engaged in dfminal activity has
completed asuperviseddrug rehabilitationprogramapprovedby the PHA, or thegerson
who committedthe crime,is no longer living in theousehold.

1 ThePHA determineshat anyhouseholdnembelis currentlyengagedn the use ofllegal
drugs.

PHA Policy

Currentlyengagedn is definedasanyuse ofillegal drugsduring theprevious six
months.

1 ThePHA hasreasonableausego believethatanyhouseholdnember'surrentuseor pattern
of use of illegadrugs,or current abuse or patteohabuse oflcohol,may threaten the
health,safety,or right to peacefulenjoyment othepremisesy otherresidents.

1 If anyhouseholdnembeiis currentlyregisteredasa sexoffenderunderany Stateregistration
requirement, thé&amily will be deniedassistance.

1 If anyhouseholdnembeliis listedon the NationalRepositorythroughEIV, underthe Debts
Owed to PHAsandAdverseTerminationthe family will be deniedssistanceNote:
Thefamily doesnot havetheright to appeathroughthe LafayetteHousingAuthority

1 If anyhouseholdnembethaseverbeenconvictedof drugrelatedcriminal activity for the
productionor manufacturef methampltamineonthe premise®f federallyassisted
housing.
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3-11l.C. OTHER PERMITTED REASONS FOR DENIAL OF ASSISTANCE

HUD permits, but does not require, the PHA to deny assistance for the reasons discussed in this section.

Criminal Activity [24 CFR 982.553]

HUD permits, but does notrequire, the PHAto deny assistanceif the PHA determines that any
householdmemberis currently engaged inpr has engagedin during a reasonabletime before the
familywouldreceiveassistance;ertaintypesof criminalactivity.

PHA Screening Criteria Policy

If any household member is currently engaged in, or has engaged in any of the following criminal
activities, the family will be denied assistance.

1 [RpeIEEE N EIREEY W defined by HUD as the illegal manufacture,sale, distribution, or
useof adrug, or the possessiorof a drug with intent to manufacture,sell, distribute or use the

drug [24 CFR5.100] if, 1 FELONY convictiowithin the past 7 years OR1 MISDEMEANOR
convictionwithin the past3 years.

1 defined by HUDasany criminal activity that hasas one of itelements
the use, attempted use, or threatened use of physicalforce substantialenoughto cause,or be
reasonablylikely to cause,seriousbodily injuryor property damagd24 CFR5.100]if, 1 FELONY
convictionwithin the past7 yearsOR1 MISDEMEANOg@bdnvictionwithinthe past3 years.7

1 , defined by HUD as activity that threatensthe health, safety, or right to
peacefulenjoyment of the premisesby other residentsor person residing in the immediate
vicinity [24 CFR5.100] if 1 conviction within the past 2 years of Arson, Burglary, Harboring
Fugitive, Intimidationor Stalking;OR 3+convictions within the past 2 years of Residential
Entry orResisting.awEnforcementOR4+ convictionswithin the past2 yearsfor DUI/OWI.

9 Convictionof murder, attempted murder,rape, child molestation or welfare fraud, regardless of
when thecrimeoccurred.

Evidence of such criminal activity includes, but is not limited to:
Any conviction for drugelated, violent criminal activity or other criminal activity.
Anyrecordof eviction from publior privatelyowned housings aresultof criminal
activity.

In makingits decisionto deny assistancethe PHAwill considerthe factors discusseth Chapter3-
[1l.E.Upon consideratiornof suchfactors,the PHA may, on easeby-casebasis,decidenot to deny
assistance.

PHA Policy

If it isdeterminedan applicantfailedto disclose criminal convictiongithin the past7 yearsof the date
of the applicationthe PHA will send denialletter to the applicantfor providingfalse,incompleteor
inaccurate informatiorto the PHAandenclosea rightto appeal
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Previous Behavior in Assisted Housing [24 CFR 982.552(c)]
HUDauthorizeshe PHAto denyassistancéasedonthe ¥ I YA f @ Q&  LINGagskteddmusing:S K | A 2 NJ

PHAPolicy

The PHAwill not deny assistancgo an otherwise eligiblefamily becausethe family previously failed to
meet its obligationsunder the Family SelfSufficiency(FSS)program or the Welfare to Work voucher
program.

The PHAwill deny assistance to an applicant famity if
1 Thefamilydoesnot provide informatiorthat the PHA oHUDdeterminesis necessaryn the
administrationof the program.
1 Thefamilydoesnot providecompleteandtrue informationto the PHA.

PHA Policy

If it is determined an applicant failed to disclose previous rental assistance, the LHA will
issue a Violation Warning instead of denying assistance.

1 Anyfamilymemberhasbeenevictedfrom federallyassistedhousingn the lastfiveyears.

1 AnyPHAhasbeen adversely terminated assistancaderthe programfor any adult memberof
the familyin the last5years.

1 Any adult family memberhas committed fraud,bribery, or any other corrupt act inconnection
with anyfederalhousingorogramor governmentprogramin the last7 years.

1 Anyadultfamilymemberhasbeenconvictedof WelfareFraud.

1 The family owes rent or other amountsto any PHAor landlord in connectionwith the HCV,
Certificate, Moderate Rehabilitationor ProjectBasedSection8 or Public Housing Programs,
unlessthe family repaysthe full amount of the debt or anexistingrepayment agreemenbf at
least6 monthswhichisin goodstandingpriorto beingselectedrom the waitinglist.

1 The family hadreachedthe terms of a repayment agreemenéntered into with the PHA unless
the family repaysthe full amountof the debt covered in the repayment agreementprior to
beingselectedrom the waitinglist.

1 A family member has engagedn or threatened violent or abusive behavior toward PHA
personnel.

Abusive orviolent behaviortowards PHApersonnelincludes verbahs well asphysical
abuse orviolence. Use of racialepithets,or other language,written or oral, thatis
customarily used tomtimidatemay be considered abusivewiolentbehavior.

Threateningefersto oral or writtenthreatsor physicagestureshat communicatantent to
abuseor commit violence.
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3-11l.D. SCREENING
Screening for Eligibility

PHAs are authorized to obtain criminal conviction records from law enforcement agencies to screen

applicants for admission to the HCV program. This authority assists the PHA in complying with HUD
requirements ad PHA policies to deny assistance to applicants who are engaging in or have engaged in
certain criminal activities. In order to obtain access to the records the PHA must require every applicant

family to submit a consent form signed by each adult houselm@chber [24 CFR 5.903].

PHA Policy

The PHA willperform a criminal backgroundcheckthrough various court records and/or other
criminal information resourcesor every adult household member. Resources include,at a
minimum, the LPD, WLPD, Tippecanoe GCuy Sheriff, TippecanoeCounty Court, Indiana
Departmentof Correctionsandthe NationalSexOffenderRegistry.

PHAs arerequired to perform criminal backgroundchecks necessary to determine whether any
householdmemberis subjectto alifetime registration requirementunder a state sexoffender program
in the state wherethe housingis located,as well as imany other state where a householdmember is
knownto haveresided[24 CFR®82.553(a)(2)(i)].

If the PHAproposesto deny assistancebasedon a criminal record or on lifetime sex offender
registration informationthe PHAmust notify the household of the proposed action and mustprovide
the subjectof the record and the applicanta copy of the record and an opportunity to dispute the
accuracyandrelevanceof the informationpriorto a denialof admission[24 CFR5.903(fland5.905(d)].

Overview of Screening Process:

The following procedures outlinghe review process used to determine whether an applicant or

potential additionalhousehold membeishould be granted or denied housingassistancedue to a past
criminal conviction. Theres absolutelyno presumption that an applicant with a criminal conviction
shouldbe denied housing assistancd&efore makinga decision to admit or deny applicants with

criminal convictionsthey shallbe given an individualized review based on accurate information,
including noticeand opportunity to be heard. Individual circumstancesind potential impacton safety
of other residentsshouldbe takeninto accountin the decisionas outlined below. The process outlined
belowis subjectto areasonableccommodation.

9 Theseproceduresapply to personseeking admissioto the HCVprogramand to persons joining a
family member who is currently receivingrental assistancelt appliesto all individualswith criminal
convictions.For purposesof these proceduresthe term & I LILX A Ol yhdéiads ofd hoaehdiRaS &
well asany other personwho is seekinginitial admissionor to join anexisting participanton the
program.For applicants joining existing subsidized households,HA has discretion whether or not
to add adult membersif it will increasethe required bedroomsize forthe household. At no time,
will the PHAdiscriminateon whether membersof the family are unwed parents, recipientof public
assistancegr childrenbornout of wedlock

Theseproceduresare in addition to mandatory exclusionand supplement,to extent permissible, any

other eligibility screeninghat LHAand HCVPlandlords conduct. There are two stepsin the screening

process.The firstidentifies applicants with one or more criminal convictionsthat require Further

Review.Thesecondsetsout the methodsandcriteriato be usedin the individualized~urtherReview.
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Rules to Apply the Screening Criteria

The look-back periodsn the Screening Criteriapply from the date of conviction to the date of
screening. Incarceratidior anyother reasonis not relevantto the look-backperiods.

The ScreeningCriteria generallyappliesto convictions.Arrestsalone shall not be consicred, unless
chargesare pending.In the caseof pendingcharges listedn the Screening Criteria,a decision on

admissionis deferred until adjudicationof the case.If an expungedconviction appearson a criminal

backgroundeport, it will not be consideredn the screeningrocess.

The misdemeanors specified in the Screening Criteria are those that may reasonably impact community
safety.

Attempts and conspiraciesto commit a crime will be treated the same way asthe primary crime.
Convictiondor accessonafter the fact crimesare not of concern.

If an applicanthas morethan one conviction, the screenerwill apply the ScreeningCriteriato each
conviction.If any convictionis acrimeof concern, the application will be sent for Further Review. If
noneof the convictionsare for crimesof concernthe applicantmaybe admitted,if otherwiseeligible.

Further Review/Informal Review

PHA staff will be assigned to the Review Panel. The Panel will review applicants who have one or more
criminal convictions that suggest a significant level of risk to the community.

The Panel will then conduct an individualized assessment based on thigytofathe circumstances to
determine whether the applicant should be admitted or denied admission. The Panel will follow the
procedures in this document.

Further Review Process

1) LHAwill identify applicantsvho arenot eligibleaccordingo the SearctCriteria andwill senda
denialletter to the applicantalongwith all documentsusedin determiningthe ineligibility.

2) Aspartof the letter aFurther Review/InformaReviewwill be automaticallyscheduledAspart
of the noticeReviewprocedureswill be explained.

3) ThePanebill consideranyrequestgor reasonableaccommodationandadditionaltime.

4) The Panelill completethe individualized assessment (Reviemyl makethe decisionto
reinstate(admit)or to upholdanddenyadmission.

5) Thedecisiorof the Panewill be final.

Confidentiality, Anonymity and Applicant Presence
All information gathered in the process of screening for criminal convictions will be kept confidential.

Theapplicantmust attendthe Reviewlf the applicantfails toattendthe Panelwill holdthe Reviewand
baseits decisiorof the informationand documentationin the applicantfile.
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Equal Treatment

The Panel willconsiderall applicanteequallyandrender decisions infair andconsistent
manner.

Applicant Documents for Panel Consideration

Theapplicantbears no burden @iroof. Howeverthe applicants invited to submit the
following, if relevant;
1 Letteror commentdrom aprobation/paroleofficer;

1 Letteror commentdrom acasewnorker,counseloior therapist;

1 Certificationsof treatment completiorasrelevantto the conduct underlyinghe conviction(s)
(e.0.0 I G G S NB NE& GexaffgnilebtiednSeyt, drigoyalEohol treatment, cognitive
behavioratherapy);

Letteror commentsfrom familymembersor otherswho knowthe applicantwell;
Documentrom a communityorganizatiorwith whichthe applicanthasbeenengaged;
Letteror commentsfrom employeror teachers;

Certificationof Completiorof atrainingprogram;

Proof ofemployment;

Recentesultsof drug/alcohokcreenings;

Otherrelevantdocuments;

Written statementfrom applicant

= =4 -4 —a -4 -8 -2 -9

DecisionMaking Process and Available Decisions

The Panel wilreviewt h e a p pilcumstamaedndother availablénformation,including
any information thepplicantchoosego bringto the® a n e | 6 s Aftertthe Paneétaviews .
all relevaninformation, members will vote to grant or deny admission. ddegsionof the
Panel idinal.
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Screening for Suitability as a Tenant [24 CFR 982.307]

ThePHA hasno liability or responsibilityto theownerfor thef a mi behawo®r suitability for
tenancy. The PHA may opt tonductadditionalscreening to determine whetherapplicants
likely to be a suitableenant.

PHA Policy

The PHA will not conducadditional screeningp determineaa ppl i cant fami |l yo
suitabilityfor tenang.

The owner is responsible for screenargl selectioof thefamilyt o occupy t he owner
The PHA mustnform the ownetthatscreeningand selection folenancy is theesponsibilityof

the owner. An owner may considef aa mi histprg withrespet to factorssuchas: paymenbf
rentandutilities, caringfor a unit andoremisestespectingherightsof otherresidentgo the

peaceful enjoyment dheirhousing,criminal activity that is a threat to the health, safety or

property of othersandcompliancewith otheressentiatonditionsof tenancy.

HUD requireghe PHA to providerospective ownensith thefamily's currentand prior address
(asshownin PHA recordsland he namendaddresgif known) of theownerat thefamily's
currentandprior addresse$dUD permitsthe PHA to provide owners with additional
information, as long ammiliesarenotified that the information will be providedndthe same
type of informaion is provided tall owners.

The PHA may not disclose to the owrery confidentiainformationprovidedin response to a
PHA requestor documentation of domestolence,datingviolence, sexual assautt; stalking
except at thevritten requesbr with the writtenconsenof the individual providing the
documentation. [24CFBR.2007(a)(4)].

PHA Policy

The PHA will informownersof their responsibilitgo screerprospective tenant.
asked, the PHA will provide the followiragdditionalinformation tothe owner:
Date ofadmission

I Current leasstartdate

Current landlorchame

Housekeepingating
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3-1lIlLE. CRITERIA FOR DECIDING TO DENY ASSISTANCE
Evidence [24 CFR 982.553(c)]

PHA Policy

ThePHA will usethe concepbf the preponderancef the evidenceasthestandardor
making alladmissiordecisions.

Preponderance of the evideneadefined as evidence which is of greater weight or more
convincing than the evidence which is offered in opposition to it; that is, eviddncke w
as a whole shows that the fact sought to be proved is more probable than not.
Preponderancef the evidencemaynot be determinedy the numberof withesseshut by

the greateweightof all evidence.

Consideration of Circumstances [24 CFR 982.552(@)]

HUD authorizeshe PHA to consider atklevant circumstanceghen deciding whether to deny
assistance based o @& mi histpr$ except in the situatiofar which deniabf assistances
mandatedseeChapter3-111.B).

PHA Discretionary Admissions Policy

The PHA will consider the following factors prior to making its decision:

The seriousness of tlwasegspeciallywith respecto how itwould affectother
residents

Theeffectsthat denial of assistance may have on other members faintiilg
who were not involved in the action or failure

The extent oparticipationor culpability of individualfamily membersincluding
whether theculpable familymember is a minor or a personthwlisabilities,or
(asdiscussedurtherin section3-111.G) a victim of domestiwiolence,dating
violence, sexuahssaultpr stalking

Thelengthof timesincetheviolationoccurredthef a mi récenthistoryandthe
likelihood of favorableconductin thefuture

In the case of drug or alcohol abuse, whethectitgable householshember is
participating in ohas successfully completagupervisedong-termdrug or
alcoholrehabilitationprogramor hasotherwise beerehabilitatedsuccessfully

The PHA will require the applicant teubmitevidence of théousehold
me mb eurréngparticipation in orsuccessfutompletionof a supervised
long term drug or alcohakhabilitationprogram,or evidence of otherwise
having beemehabilitated successfully.

In addition to theabove policyuponrecommendatiofrom the DeputyDirector,the
Executive Directohasthe discretion t@llow anapplicantadmissiorto the program.
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Removal of a Family Member's Name from the Application [24 CFR 982.552(c)(2)(ii)]

HUD permits PHAS to impose as a condition of admission, a requirement that family members
who participated in or were culpable for an action or failure to act which restitts denial of
assistance, to not reside in the unit.

PHA Policy

As aconditionof receivingassistance, family may agree toemovethe culpablefamily
membeirfrom the application. Insuch instances, the headnoluseholdnust certify that
the family member will not bpermittedto stay as a guest in thssistedinit.

The family muspresentvidence of the formdamily me mb eurréntaddressipon
PHA request.

Reasonable Accommodation [24 CFR 982.552(c)(2)(iv)]

If the family includesa person wittdisabilitiest h e  Rletlidnsoncerning deniabf
admission isubjectto consideratiorof reasonableaccommodatiom accordanc&ith 24 CFR
Part8.

PHA Policy

If thefamily indicateghatthe behaviorof afamily membemwith a disabilityis thereason
for the proposedenialof assistance, the PHA willeterminevhether the behavior is
related to thelisability.If so, upon thé a mi réqyeétthe PHA will determinevhether
alternativemeasures arappropriateas areasonable accommodatidihe PHA will only
consideraccommodationthat carreasonablype expectedo addresshe behavior that is
the basis of thproposedienial ofassistancesee Chapter 2 fordiscussiorof
reasonabl@accommodation.
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3-1ll.F. NOTICE OF ELIGIBILITY OR DENIAL

If the family iseligible forassistance, the PHWill notify thefamily when it extends the
invitation toattendthe voucher briefingppointmentasdiscussed Chapters.

If the PHAdetermnesthat a family is notligible for the programfor any reason, the family
must benotified promptly. The notice mustlescribe(1) thereasongor which assistanclkas
been denied, (2) tfHea mi | ytd aninformadrdview,and(3) the process favbtainingthe
informal review [24CFR982.554 (a)]. Se€hapterl6, for informalreviewpoliciesand
procedures.

PHA Policy

The family will benotified of a decision to dengssistancen writing within 10 calendar
days of thedetermination.

If a PHA uses ariminalrecord orsexoffenderregistratiorinformation obtainedinder 24 CFR
5, Subpart], as thdasisof a denial, a copy of the record must precede the notaengwith
an opportunity for thepplicanto disputethe accuracyndrelevancef theinformationbefore
the PHA can move tdenythe applicationln addition,a copy of theecordmust be provided to
the subject of the recof@4 CFR5.903(f)and 5.905(d)]The PHA musgive the familyan
opportunity to dispute the accuraagydrelevanceof that record, in the informagviewprocess
in accordance witprogramrequirement$24 CFR982.553(d)].

PHA Policy

If based on &riminalrecord orsexoffenderregistrationnformation, arapplicantamily
appears to be ineligibkhe PHA will notify the family inwriting of thedenial and
provide a copy of the record to thpplicantandto thesubjectof therecord.The family
will be given 10calendadays todisputethe accuracyand relevance ofhe information
and/orrequestn informal review.

Notice requirements related to denying assistance to noncitizens are contained in Ch&pter 3

Noticepolicies relatedo denyingadmissiorto applicantsvho may be victims of domestic
violence, datingiolence,sexualassaultor stalkingare contained i€hapter3-11l.G.
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3-111.G. PROHIBITION AGAINST DENIAL OF ASSISTANCE TO VICTIMS OF
DOMESTIC VIOLENCE, DATING VIOLENCE, SEXUAL ASSAULT, AND STALKING

The Violence Against WomeReauthorizatiod\ct of 2013(VAWA) and the HUDregulationat

24 CFR 5.2005(bprohibitsP H A fsosn denyinganapplicantadmissiorto the HCVprogram

A 0 n basikthatheapplicants orhas beem victim of domestiwiolence,datingviolence,

sexualassaultpr stalking,if the applicantotherwise qualifie$ or assi stance or adm

Definitionsof key terms used iIWAWA are provided irsectionl6-1X of this plan,where
general VAWArequirementsindpoliciespertainingto notfication, documentatiorand
confidentiality arealso located.

Notification

PHA Policy

The PHA acknowledges that a victim of domestic violedeéing violencesexualassault,

or stalking may have amfavorablenistory(e.g.,a poor credit history, acord ofprevious

damage to aapartmenta priorarrestrecord) that wouldvarrantdenialu nder t he PHAOG S
polices.Thereforejf the PHA makes a determination to deny assistance apaitant

family, the PHA will include in its1oticeof denialthe VAWA information described in

section16-IX.C of this planand will requesthat an applicanwishingto claim protection

underVAWA notify the PHA within 10 calendar days.

© Copyright2006 NanMcKay & Associateslnc. Page R2 Adminplan1-2021
Unlimited copiesmaybe madédor internaluse.



Documentation
Victim Documentation [24 CFR 5.2007]

PHA Policy

If an applicantlaimsprotectionagainstdenialof assistance that VAWA provides to
victims of domestiwiolence,datingviolenceor stalking, the PHA wiltequesin writing
that theapplicantprovide documentatiosupportinghe claimin accordancevith section
16-1X.D of this plan.

Perpetrator Documentation

PHA Policy

If the perpetrator of the abuse is a member oagiicanttamily, the applicantmust
provideadditional documentation contiigy of one of theollowing:

0 A signedstatemen(l) requesting th@erpetratobe removed from tregplication
and (2) certifying that the perpetrator will not be permitted to visit or stay as a
guest in thassistedinit.

o Documentation that theerpetradr hassuccessfully completed, orssiccessfully
undergoingrehabilitationor treatmentThe documentation must be sigrgdan
employee oagentof a domestic violence service provider or by a medical or
otherknowledgeable professiorfabm whom theperpetrator has sougbt is
receivingassistancen addressinghe abuseThe signer musittestunder penalty
of perjury to his or her belighatthe rehabilitationwassuccessfullycomplete@r
is progressinguccessfullyThevictim andperpetrator muslsosign or attest to
thedocumentation..
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EXHIBIT 3 -1: DETAILED DEFINITIONS RELATED TO DISABILITIES

Person with Disabilities [24 CFR 5.403]

The termpersonwith disabilitiesmeans a person whnasany of thefollowing typesof
conditions:

1 Has adisability,asdefinedin 42U.S.C. Sectiod23(d)(1)(A),whichreads:

Inability to engagen anysubstantiaainful activity by reason oany medically
determinablghysicalor mentaimpairmentwhich can beexpectedo resultin death or
which haslasted orcanbe expected ttastfor a continuougeriodof notlessthan 12
months;or

In the case of an individual whas attainethe age of 5andis blind (within the
meaning ofi b | i n asdeénedn gectiord16(i)(1)of thistitle), inability by reason of
suchblindnesgo engage irsubstantiabainful activity, requiringskills or ability
comparable to those ahygainful activity in which he has previouslgngagedvith
someregularityandover asubstantiaperiodof time.

1 Has adevelopmentatlisability asdefinedin the DevelopmentaDisabilities Assistanceand
Bill of Rights Act of 2000 [42U.S.C.15002(8)]which definesdevelopmentatlisability in
functional termsasfollows:

(A) In General

Thetermfi d e v e | odpi nseanhiriedh$ seyeechronicdisability of an
individual that:

(i) is attributableto amentalor physicalimpairmentor combinationof mentaland
physicalimpairments;

(i) is manifestedefore the individuahttainsage?22;

(iii) is likely to continugndefinitely;

(iv) results insubstantiafunctionallimitationsin 3 or more of the followingreasof
major life activity: (1) Self-care,(Il) Receptiveandexpressive languag@ll)

Learning,(IV) Mobility, (V) Seltdirection,(VI) Capacityfor independeniiving,
(V1) Economic selfsufficiency; and

(v) reflects thand i v i dhaedior sdcembinatiorandsequence adpecial,
interdisciplinary, or generiservices, individualizedupports, or othdormsof
assistancthatareof lifelong or extendedlurationandareindividually planned
andcoordinated.
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(B) Infants and Young Children

An individual frombirth to age 9, inclusive, whidasa substantial developmental delay
or specificcongenitabr acquireccondition,may be considered to have a developmental
disability without meeting3 ormore of the criteria described dtausegi) through (v) of
subparagrapfA) if the individual,withoutservicesand supports, has a higrobability

of meeting thoseriterialater in life.

1 Hasaphysicalmental,or emotionaimpairmentthatis expectedo be of long-continuedand
indefinite duration;substantiallympedes his oherability to live independentlyand is of
such a nature that tladbility to live independently could be improved topresuitable
housingconditions.

People with thecquiredmmunodeficiencysyndromgAlIDS) or anyconditionsarisingfrom the
etiologicagentfor AIDS are not excludeftom this definition.

A personwhosedisability is based solely oanydrug or alcohotlependencdoes nogualify as
a person withdisabilitiesfor the purposes of thigrogram.

For purpose®f reasonable accommodatiandprogramaccessibilityfor persons with
disabilities,the termpersonwith disabilitiesrefersto an individual withhandicaps.
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Individual with Handicaps [24 CFR 8.3]

Individual withhandicapgneansanyperson who has ghysicalor mentalimpairmenthat
substantiallyimits one or more major lifactivities;has arecordof such anmpairment;or is
regarded as having suah impament.The term does not include any individual who is an
alcoholic or drugabusemwhosecurrentuse of alcohol or drugs prevents the individuain
participating in therogramor activity inquestionpr whoseparticipationpy reason of such
current &ohol or drugabuseywould constitutea directthreatto property or the safety of others.
As used in thiglefinition, the phrase:

(1) Physical or mentampairmenincludes:

(a) Any physiological disordeor condition,cosmetiadisfigurement, oanatomicaloss
affecting one or more of tifellowing body systemaneurological; musculoskeletal;
special sensergans; respiratornyncludingspeeclhorganscardiovascular; reproductive;
digestive;genitcurinary;hemicand lymphaticskin; andendocrinepr

(b) Any mental ompsychologicatlisorder, such as mentatardationprganicbrain
syndromegemotionalor mental illnessandspecificlearningdisabilities.The term
physical or mentampairmentincludes, but is ndtmited to, suchdiseaseand
conditions a®rthopedicyisual, speechndhearingmpairmentscerebrapalsy autism,
epilepsy, musculattystrophy multiple sclerosiscancerheartdiseasediabetesmental
retardationemotionalliness,drug addictiorandalcoholism.

(2) Major life activitiesmeandunctionssuchascaringfor one'sself, performingmanualasks,
walking, seeing hearing speakingbreathinglearningandworking.

(3) Has a record of such ampairmentmeanshasa history of, or has beenisclassifiedas
having, a mental gohysicalimpairmentthat substantiallyimits one ormoremajor life

activities.
(4) Is regarded as having an impairmem¢ans:

(a) Hasaphysicalor mentalimpairmenthatdoesnotsubstantiallyimit oneor moremajor
life activitiesbut that is treated byracipientasconstitutingsuch dimitation;

(b) Hasa physicalor mentalimpairmenthatsubstantiallyimits oneor moremajorlife
activitiesonly asaresultof the attitudesof otherstowardsuchimpairment;or

(c) Hasnoneof theimpairmentsdefinedin paragrapl{l) of this sectiorbut istreatecby a
recipient as having suamimpairment.
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EXHIBIT 3-2: DEFINITION OF INSTITUTION OF HIGHER EDUCATION
[20 U.S.C. 1001 and 002]

Eligibility of Students for AssistedHousing Under Section8 of the U.S. HousingAct of
1937; SupplementaryGuidance; Notice [Federal Register, April 10, 2M06]

Institution ofHigher Educationshallhave themeaning giverthis term inthe Higher Education
Act of 1965 in 20U.S.C.1001 and 1002.

Definition of &éd6lnstitution of Higher Educat.i

(a) Institution of highereducationFor purposeof this chapter,other thansubchaptetV and
part C ofsubchaptet of chapter 34 of Title 42, the tertn6 i n s of higherée d ooat i on66
means amducationainstitution in any Statihat

(1) Admits asregularstudent®nly persondavinga certificateof graduatiorfrom a school
providing secondargducationpr therecognizedequivalenif such aertificate;

(2) Islegally authorizedwithin suchStateto provideaprogramof educatiorbeyond
secondangducation;

(3) Providesaneducationaprogramfor whichtheinstitutionawardsab a ¢ h edegoeeoid s
provides not less than ay2ar program that is acceptable fialt credit toward such a
degree;

(4) Is a public or othenonprofit institutionand

(5) Is accredited by mationallyrecognized accreditinrggency olssociationor if not so
accredited, is amstitutionthathas beegrantedoreaccreditatiostatus by suchn
agency omssociatiorthat hadeenrecognizedy the Secretary for the granting of
preaccreditatiostatus, ad the Secretanhasdeterminedhat there isatisfactory
assurancthattheinstitutionwill meettheaccreditatiorstandardef suchanagencyor
association within aeasonableme.

(b) Additional institutionsincluded. For purposes of this chapter, otihan subchaptdv and
part C ofsubchaptet of chapter 34 of Title 42, the tertm6 i n s of highare d ooat i ond 6
alsoincludes

(1) Any schoolthatprovidesnotlessthana 1-yearprogramof trainingto preparestudents
for gainfulemploymenin a recognizedccupatiorandthatmeets the provision of
paragraphgl), (2), (4),and(5) of subsectior{a) of this section;and

(2) A public ornonprofitprivateeducationainstitutionin any Statehat,in lieu of the
requirement irsubsectiorfa)(1) ofthis sectionadmits agegularstudentgpersons who
arebeyondthe ageof compulsoryschoolattendancen theStatein whichtheinstitution
is located.

(c) List of accreditingagencieskor purpose®f this sectionandsection1002o0f this title, the
Secretaryshallpublish a list ohationallyrecognizedaccreditingagencie®r associations
that the Secretary determinesiysuanto subpar of partG of subchapter IV of this
chapterto bereliableauthorityasto thequality of the educatioror trainingoffered.
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Definition of &éd6lnstitution of Higher Educat.i
(a) Definition of institutionof highereducatiorfor purpose®f studentassistancprograms

(1) Inclusion ofadditionalinstitutions. Subject tparagraph§?) through(4) of this
subsection, thetermm 6 i nsafi tlmit gbber e duc asubcbaptéhdbof f or pur
this chaptermandpartC of subchaptel of chaptei34 of title 42includes,in additionto the
institutiors coveredoy the definition in sectio@t001of thistitled

(A) A proprietaryinstitutionof highereducation(as definedn subsectiorgb) of this
section);

(B) A postsecondaryocationalinstitution (asdefinedin subsection (c) of thgection);
and

(C) Only for the purpose®f partB of subchaptelV of this chapteraninstitutionoutside
the United Stateghatis comparabléo aninstitutionof highereducatiorasdefinedin
section 1001 of this title arthat has beeapprovedy theSecretaryfor the purpose
of part B ofsubchaptelV of this chapter.

(2) Institutions outside the Unitestates

(A) In generalForthe purposeof qualifying as an institution undgraragrapt{1)(C),the
Secretaryshallestablisktriteria byregulationfor theapprovalof institutionsoutside
the United Statesandfor the determinatiorthat suchinstitutionsarecomparabléo an
institution of highereducatiorasdefinedin section 1001 of this titléexceptthat a
graduate medicachool,or a veterinary school, locatedtsigde theUnited States
shall not beaequiredto meet theequirementsf section 1001a)(4)of this title).
Such criterisshall includearequirementhat a studerdttendingsuchschooloutside
the United States is ineligible for loans madsuredor guaranteednder part B of
subchaptelV of this chapteanles$

() Inthecaseof agraduatenedicalschoollocatedoutsidethe United State§

(N(aa)At least60 percenpf thoseenrolledin, andatleast60 percent othe
graduate®f, the graduatenedicalschooloutside the United States were not
personglescribedn section 1091(a)(5) of this title in tlyearpreceding the
year for which a student is seeking a loan under partddlmfhaptetv of
this chapter; and

(bb) At least 6(percen of the individuals whaverestudents or graduates of the
graduate medicachooloutside the United States or Cangolahnationals
of theUnited Statesandothers) taking thexaminations administeréxy the
EducationalCommission folForeignMedical Graduates receivespassing
score in theyearpreceding thegearfor which a student is seeking a loan
underpartB of subchaptelV of this chapterr

(I The institution has a clinical trainingrogramthatwasapprovedy a Stateas
of January 1, 1992r
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(i) In the case of geterinaryschoollocatedoutsidethe United States that does not
meettherequirementsf section1001(a)(4)of thistitle,thei n st i $tudéniso n & s
complete theiclinical training at arapprovedreterinary schodbcated in the
UnitedStates.

(B) Advisory panel

(i) In generalForthe purpose odualifyingas annstitutionundeiparagraptf1)(C)
of thissubsectionthe Secretarghall establislan advisory panel of medical
experts thashald

() Evaluate tle standardsf accreditatiorappliedto applicant foreigmedical
schoolsand

(I Determine theeomparabilityof thosestandardso standard$oraccreditation
applied toUnited States medicaichools.

(i) Speciaruleif theaccreditatiorstandardslescribedn clausg(i) aredetermined
not to becomparablethe foreignmedicalschool shalberequiredto meet the
requirements of section 1001 of thike.

(C) Failureto releasenformation.Thefailure of aninstitutionoutsidethe UnitedStates
to provide,releasegr authorizereleasdo the Secretanof suchinformationasmay
be required bygubparagrapf®) shall render such institution ineligible for the
purpose opartB of subchapter \of thischapter.

(D) Special rulelf, pursuant to thiparagraphan institution losesligibility toparticipate
in theprogramsundersubchaptelV of this chapterand part C osubchaptel of
chapter34 of title 42, thena studentenrolledat suchinstitutionmay,notwithstanding
such losof eligibility, continue to beeligible to receive a loan undeartB while
attendingsuchinstitutionfor theacademic yeaucceeding thacademigearin
which such loss agligibility occurred.

(3) Limitationsbasedon courseof studyor enrollmentAn institutionshallnotbe considered
to meet thelefinition of an institution of higheeducatiorin paragraph (1) if such
institutiond

(A)Offersmor e t han 50 per c eoutsedydorrespendehcelnlessst i t ut i
the institution is arinstitutionthat meetsthe definition in section 24714)(C) of this
title;

(B) Enrolls 50percenpr more of the nst i t ut iinocorréspondencapudses) t s
unless thenstitutionis an institution that meets thlefinitionin suchsection except
that theSecretaryat therequesbf suchinstitution,may waive thepplicability of
this subparagrapto suchinstitution forgoodcauseasdeterminedy the Secretaryn
the case of amstitutionof highereducatiorthatprovidesa 2-or 4-yearprogram of
instruction (or bothjor which theinstitution awardsinassociat®r baccalaureate
degreerespectively;
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(C) Has astudent enrollment which more than 25 percent of thidentsare
incarceratedexcepthatthe Secretarynaywaivethelimitation containedn this
subparagrapfor a nonprofitinstitutionthatprovidesa 2or 4-yearprogramof
instruction (or bothjor which theinstitution awardsab a ¢ h elégmree, 6ran
associ at e (pastsedoadargigoena,respectigelyor

(D) Has astudentenrolimentin which more than 50 percent of teeudentslo not have a
secondangchooldiplomaor its recognizeaquivalentanddoesnot providea 2-or 4-
yearprogramof instruction (or bothjor which the institutiorawardsab ac hel or 6 s
degree or aa s s 0 cdegaeerespestivelyexceptthat the Secretary may waive the
limitation containedn this subparagrapti anonprofitinstitutiondemonstratet the
satisfaction of th&ecretarnthat theinstitutionexceeds suclimitation because the
institution servesthrough contracteith Federal State, or locagjovernment
agenciessignificantnumbers oktudentsvho do not have secondangchool
diploma o its recognizeckquivalent.

(4) Limitationsbasedon managementn institutionshall notbe consideredo meethe
definition of aninstitutionof highereducationn paragraplfl)ifd

(A) Theinstitution,or an affiliate of thenstitutionthathasthe power,  contractor
ownershipinterestto director cause theéirectionof themanagementr policies of
theinstitution,hasfiled for bankruptcyexcept that thiparagraptshall notapplyto a
nonprofitinstitution,the primaryfunctionof whichis to providehealth care
educational servicgsr an affiliate of such an institution thadsthe power, by
contract or ownership interest,doector cause the direction
managementr policies)thatfiles for bankruptcyunderchaper11 oftitle 11 between
July 1, 1998, an®ecembed, 1998;or

(B) Theinstitution,thei n st i owadr,orthei 6nss t i thiefexeautivedficer has
beenconvicted ofor has pled noleontenderer guilty to, acrime involvingthe
acquisitionuse,or expendituref fundsundersubchaptelV of this chapteandpart
C of subchapter | of chapter 34 of title 42 hasbeenjudicially determinedo have
committedfraudinvolving fundsundersubchaptelV of this chapter angartC of
subchaptelof chapter34 of title 42.

(5) Certification. TheSecretanshallcertifya n i n s tqualtfiaationa® amréstitutionof
highereducationn accordancevith therequirementsf subpar3 of part G osubchapte
IV of this chapter.

(6) Loss ofeligibility. An institution of higheeducatiorshallnot beconsideredo meethe
definition of aninstitutionof highereducatiorin paragrapt{l) if suchinstitutionis
removed froneligibility for fundsundersubchaptelV of this chapteandpart C of
subchapter | of chapt@#d of title 42 as aesultof an actiorpursuanto part G of
subchaptelV of thischapter.
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(b) Proprietaryinstitution of higheeducation

(1) Principalcriteria. Forthe purposeof thissectiontheterm6 6 p r o nstituteoh af r y
highere d u ¢ ameiarns sdh@lthad

(A) Provides arligible programof trainingto preparestudentgor gainfulemployment
in a recognizedccupation;

(B) Meets theequirementsf paragraphg§l) ard (2) of section 1001a) of thistitle;
(C) Does notmeettherequiremenbf paragraplf4) of section 1001 (29f thistitle;

(D) Is accredited by aationallyrecognized accreditirggency omssociation recognized
by the Secretargursuanto partG of subchaptelV of thischapter;

(E) Hasbeenin existencdor at least 2 yearsnd

(F)Has at | east 10 reuenuesransaurces thadre moeerivedt hool 0 s
from fundsprovidedundersubchaptelV of this chapterandpartC of subchaptek of
chapter34 of title 42, agdeterminedn accordanceith regulationgrescribedy the
Secretary.

(2) Additional institutions. The terrd 6 p r o pnstituion @ highere d u c aalsbo on 6 6
includesaproprietaryeducationainstitutionin anyStatethat,in lieu of therequirement
in paragraplfl) of sectionl001 (a) of thiditle, admits asegularstudents persons who
arebeyondthe age otompulsoryschool attendanda the State invhichthe institution
is located.

(c) Postsecondary vocationastitution.

(1) Principalcriteria. Forthe purposeof thissectionthetermé 6 p o s t svecationald a r y
i nstitut ischoobhd® means a

(A) Provides arligible programof trainingto preparestudentgor gainfulemployment
in a recognizedccupation;

(B) Meets theequirementsf paragraph§l), (2), (4), and (5) of section 100d) ofthis
title; and

(C) Hasbeenin existencdor at least ¥ears.

(2) Additionalinstitutions.Thetermdé 6 p o s t svecationaidrag ty i alsoibciudesard 6
educationainstitutionin any State that, in lieu of thequirementn paragraptfl) of
section 1001 (a) of this titledmitsasregularstudentgpersonsvho are beyond the age
of compulsoryschoolattendancen the Statein whichtheinstitutionis located.
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Chapter 4
APPLICATIONS, WAITING LIST AND TENANT SELECTION
INTRODUCTION

When a family wishes to recei8ection8 HCV assistancehe family must submit an
application thaprovidesthe PHA with the information neededdeterminghef a mi | y 6 s
eligibility. HUD requireghe PHA to place afamiliesthatapplyfor assistance onwaitinglist.
When HCVassistancbecomesvailablethe PHA must seled¢amiliesfrom thewaiting list in
accordance with HURequirementandPHA policies as stated in tlaeministrativeplanandthe
annualplan.

The PHA isrequiredto adopta clearapproactio acceptingapplicationsplacingfamilieson the
waiting list, selectinglamilies fromthewaiting list and mustollow this approacltonsistently.
Theactualorder in whichfamiliesare selecteffom the waiting listcanbe affected if damily
hascertain characteristickesignated by HUD or the PHA to recepeferentiatreatment.
Fundingearmarked exclusivelpr familieswith particularcharacteristicenay alsaalterthe
order inwhich familiesare served.

HUD regulationgequirethat allfamilieshave an equal opportunity to apply for and receive
housing assistancandthat the PHAaffirmatively further fair housingyoalsin the
administration of th@rogram[24 CFR 982.53, HCV GB pt-1]. Adheenceto theselection
policies described in this chaptmnsureshat the PHA will be ircompliancewith all relevant
fair housingrequirementsasdescribedn Chapter2.

This chapterdescribesHUD and PHApoliciesfor takingapplicationsmanaginghe waiting list
andselecting familiesor HCV assistancel he policiesoutlined in thischapterareorganized
into three sections, dsllows:

Part I: The Application Proces$his part provides an overview of the application
process, and discsss how applicants can obtain and submit applications. It also
specifies how the PHA will handle the applications it receives.

Partll: Managing théVaiting List. Thispart presentthe policiesthatgovernhow the
P H A @astinglist is structured, when it ispenedand closedandhow the public is
notified of theopportunityto apply for assistancé.alsodiscussethe processhe PHA
will use to keep thevaitinglist current.

Partlll: Selection foHCV AssistanceThis partdescribes theoliciesthat guide the
PHA in selectingfamiliesfor HCV assistancas such assistance becoraeailable It
also specifies how #personinterviewswill be used to ensure that the PHA has the
information needed to makédinal eligibility determination.
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PART I: THE APPLICATION PROCESS

4-1.A. OVERVIEW

This partdescribeshe policiesthat guide thé® HA 6 s  te distributeandaccept applications,
and to make preliminargeterminationsf applicantfamily eligibility thataffectplacemenof

the family on thewaiting list. Thispartalsodescribeshe PHA ebligationto ensure the
accessibility of thepplicationprocess telderlypersons, people witthisabilities,and people
with limited Englishproficiency(LEP).

4-1.B. APPLYING FOR ASSISTANCE [HCV GB, pp. 4-117 4-16]

Any family thatwishesto receive HCV assistance must apply Bmissiorto theprogram.
HUD permitsthe PHA to determine thfermatandcontent of HCVapplicationsas well how
suchapplicationswvill be made available tmterestedamilies andhow applications will be
accepted by the PHAdoweverthe PHA musincludeForm HUD92006, Supplemenb
Application forFederallyAssistedHousinga s par t capplicatbne PHAOG s

PHA Policy

Depending upon the length of time tlagiplicantsnay need tovait to receive assistance,
the PHA may use a oner two-stepapplicationprocess.

A onestepproceswill be used when it isxpectedhat afamily will be selected from
the waiting list within 60 days of the dateagplication At applicationthe famly must
provideall of the information necessary éstablistfamily eligibility andlevel of
assistance.

A two-step processwill be used when it i€xpectedthat a family will not be selected
from thewaiting list for at least 60 daysom the date ofapplication.Under the twestep
application process, the PHA initially will require families to provide only the
information needed to make anitial assessmeno f t h e efigiilityi &ny i s
determine thd a mi plagemenbn the waiting list (déed PreApplication). The family
will be requiredto provide all of the information necessary &stablishfamily eligibility
and level ofassistancevhen thefamily is selectedfrom the waiting list (called Fult
Application). At this time the PHA ensuresthat verification of all HUD and PHA
eligibility factors is current in order to determine the family's eligibility for the
issuance of avoucher.

Families may apply online the first Wednesday of each month, from 8am to 10am; or in

person via a paper application with approved reasonable accommodation

Proof of birth, citizenship and social security numbers for each household member must be

submittedio the PHA no later than the date of the Full Application.
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4-1.C. ACCESSIBILITY OF THE APPLICATION PROCESS
Elderly and Disabled Populations [24 CFR 8 and HCV GB, pp.41i 4-13]

The PHA must take a variety of stepstsurdhat theapplicationprocesss accessible to those

people who might hawdifficulty comdying with thenormal,standard PHAapplicationprocess.

This couldinclude people witldisabilities,certainelderlyindividuals, as well apersonswith

limited Englishproficiency(LEP). The PHA must provideeasonableccommodatioto the

needs ofndividualswith disabilities.The applicationtakingfacility andthe applicationprocess

must be fullyaccessiblepr the PHA must provide aadternateapproactihat providesull access

to theapplicationprocessChapter Zorovidesafull discussiomf t he PHwlatedop ol i ci es
providing reasonablaccommodationr people withdisabilities.

Limited English Proficiency

PHAs arerequiredto take reasonable stepsetasureneaningfulaccesso theirprograms and
activities bypersongvith limited Englishproficiency[24 CFR1]. Chapter 2 providesfall
di scussi on on relakedo eRstriAgcsessp pedplievdth lienised English
proficiency(LEP).
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4-1.D. PLACEMENT ON THE WAITING LIST
The PHA mustevieweach completapplicationreceived andnake a preliminargssessmeiof

t he

f eligibility. yiie $HA mustcceptpplicationdrom familiesfor whom the list is

open unless there is good cause for not acceptingppleation(suchasdenialof assistance)
for the groundstatedn theregulationd24 CFR982.206(b)(2)]Where the family isletermined
to be ineligible, the PHA must notify thamily in writing [24 CFR982.201(f)]. Where the
family is notdeterminedo be inelgible, thefamily will be placed on avaitinglist of applicants.

No applicanthasa right or entittemento be listed on the waiting list, or émyparticular
position on thavaitinglist [24 CFR982.202(c)].

Ineligible for Placement on the Waiting List

PHA Policy

If the PHA candetermine fronthe information provided thatfamily is ineligible, the
family will not be placed on the waiting lidtherea family isdeterminedo be
ineligible, the PHA will send writtenotificationof the ineligibility determinatiorwithin
10 calendar days of tleterminationThe notice willspecifythe reasongor
ineligibility, andwill inform the family of its right to request amformal reviewand
explain theprocesdor doing so(seeChapter 16).

Eligible for Placement on the Waiting List

PHA Policy

Placement on thevaitinglist does not indicate that the family is fact, eligible for
assistance. Ainal determinatiorof eligibility will be made when the family selected
from thewaitinglist.

Applicants will beplacedon the waiting lisaccordingo anypreference(s) for which
they qualify,andthe date and time theszomplete applicatiors receivedoy the PHA.

Applicants intereed inany ProjecBasedVoucherunit mustapplywith eachindividual
owner.
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PART II: MANAGING THE WAITING LIST

4-11.A. OVERVIEW

The PHA must have policiesgardingvarious aspectsf organizingandmanaging thevaiting
list of applicant familiesThis includes openinghe list tonewapplicants¢losing the list to new
applicants, notifying the public of waiting lispenings and closingspdatingwaiting list
information,purgingthelist of familiesthatarenolongerinterestedn or eligible for assistance,
as well as conductingutreacto ensure a sufficient numhsrapplicants.

In addition, HUDimposegequirement®n how a PHA may structure wigaiting list andhow
families must béreatedf they apply forassistanc&éom a PHA thatadministersnore than one
assistedhousingprogram.

4-11.B. ORGANIZATION OF THE WAITING LIST [24 CFR 982.204 and 205]

The PHA wating<€ idust beorganizedn such a manner talow the PHA toaccuately
identify andselectfamiliesfor assistance in the proper ordaccordingo theadmissions
policies described in this plan.

The waiting list must contain the following information for each applicant listed:
Applicantname;

Family unitsize;

Dateandtime ofapplication;

Quialification for any locgbreference;

Racial or ethnidesignatiorof the head dfiousehold.

E

HUD requiregshe PHA to maintain a singlgaiting list for the HCVprogramunless itserves
morethanonecountyor municipality. SuchPHAsarepermitted put not required to maintaina
separatevaitinglist for eachcounty ormunicipalityserved.

PHA Policy

The PHA will maintain a singlevaiting list for the HCV program.
PBV waitinglist is maintainedoy each individual property owner.

HUD directsthat afamily thatappliesfor assistancébom the HCV program must bafferedthe
opportunity to belacedon the waiting listor anypublic housingprojectbased/oucher or
moderateehabilitationprogramthe PHAoperatesf 1) the othelp r o g rwaitmg ligts are
open,and?2) thefamily is qualified for the otheprograms.

HUD permits,but does notequire that PHAsmaintaina single mergedaitinglist for their
public housing, Sectio8, and othesubsdizedhousingprograms.

A f a ndedisipnto sipply forreceiveor refuse other housirggsistancenust notaffectthe
f a mi plagedenbn the HCV waiting list, oanypreferences for which tifamily may
qualify.

PHA Policy

ThePHA will notmergethe HCV waitinglist with thewaitinglist for any otherprogram
the PHAoperates.
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4-11.C. OPENING AND CLOSING THE WAITING LIST [24 CFR 982.206]
Closing the Waiting List

A PHA is permittedto close thevaitinglist if it hasanadequatg@ool of families to use its
available HCVassistanceAlternatively,the PHA may elect toontinueto accepiapplications
only from certaincategories ofamiliesthat meeparticularpreferences or fundingiteria.

PHA Policy

With Boardapprovalthe PHA mayclosethewaiting list when thesstimatedvaiting
periodfor housingassistancéor applicanton the listreache4d.8 monthsfor the most
currentapplicantsWhere the PHAasparticular preferences or funding criteria that
require a specificategoryof family, the PHA may elect to continuedocept
applicationdrom theseapplicantswhile closing thewaiting list toothers.

The PHA will announce the closing of the waiting list by public nofi¢tee PHA will
give at leasii4 calendar daysatice prior to closing the list.

Reopening the Waiting List

If the waiting listhasbeenclosed, itcannotbe reopened until the PHgublishesa notice inlocal
newspapers of generatculation,minority media, and other suitable media outlets. The notice
must comply with HUDfair housingrequirementand must specify who may appgndwhere
and wherapplicationswill be received.

PHA Policy

The PHA will announce theeopeningof the waiting listat least 1@&alendar dayprior to
the dateapplicationswill first be acceptedilf the list is onlybeingreopenedor certain
categories ofamilies,this information will becontainedn the notice.

ThePHAwill give publicnoticeby publishingtherelevantinformationin suitablemedia
outlets including, but not limitetd:

Lafayette Journal & Courier

Lafayette Leader

WLFI TV

WASK radio

Public Access cable outlets

Noticesplacedat the PHA office and Lafayette City Hall

Local serviceagencies

Lincoln Center will be contacted to assist persons with disabilities
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4-11.D. FAMILY OUTREACH [HCV GB, pp. 4 -2 to 44]

The PHA mustonductoutreaclasnecessaryo ensurehat e PHA has aufficientnumber of
applicants on thevaitinglist to use the HCVesources# hasbeen allotted.

Because HUDequireghe PHA to serve specifiedpercentage aéxtremelylow-income
families (seeChapter 4Partlll), the PHA may need toconductspecial outreacto ensurehat
an adequate number sdich familiesapply for assistance [HCV GB, p-20 to 421].

PHA outreach efforts must comply with fair housing requirements. This includes:

1 Analyzing thehousingmarket ara andthe populations currentlipeingservedoidentify
underservegopulations

1 Ensuringhatoutreacheffortsaretargetedo mediaoutletsthatreacheligible populations
that areunderrepresentad theprogram

1 Avoiding outreacheffortsthatpreferor excludepeoplewho aremember®f a protectedclass

PHA outreacheffortsmust bedesignedo inform qualifiedfamiliesaboutthe availability of
assistance under tipegogram.Theseeffortsmay include, aseededany of the following
activities:

1 Submitting presseleaseso localnewspapersncludingminority newspapers
1 Developinginformationalmaterials andlyersto distribute to othexgencies

1 Providingapplicationformsto otherpublic andprivateagenciesha servethelow income
population

1 Developingpartnershipsvith otherorganizationshatservesimilar populationsincluding
agencies that provideervicedor persons withlisabilities

PHA Policy

The PHA will monitorthecharacteristicef thepopulationbeing serve@ndthe
characteristics of the ursgctioh Batgetesbotreacts
efforts will beundertakernf a comparisorsuggestshatcertainpopulationsare being
underserved.
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4-11.E. REPORTING CHANGES IN FAMILY CIRCUMSTANCES

PHA Policy
While thefamily is onthewaiting list, thefamily mustimmediatelyinform the PHA of
changes irtontactinformation,includingcurrentresidence, mailingddressThe
changes must ®ibmittedn writing (in personor viaemail).

4-11.F. UPDATING THE WAITING LIST [24 CFR 982.204]

HUD requireghe PHA to estdlsh policiesto use whememoving applicamhamesrom the
waiting list.

Purging the Waiting List

The decision to withdraw aapplicant familythat includes @ersorwith disabilitiesfrom the
waiting list issubjectto reasonablaccommodationif the applicant did not respond to a PHA

requesfor information or updates because oftha mi | 'y membéteBHA mdst sabi | ity
reinstate thepplicanttamily to theirformerpositionon thewaitinglist [24 CFR982.204(c)(2)].
PHA Policy

To updatethewaiting list,the PHA will send an updatequesvia first classmail toeach
family on thewaitinglist to determine whether the famitgpntinuego beinterestedn,
and to qualify for, th@program.This update requestill be snt to the lasaddresshat
the PHAhason recordfor the family. Theupdaterequeswill provide a deadline by
which thefamily mustrespondandwill state that failure teespondwill result in the
appl i cant o6removedromehe vatinglisf.

Theoriginal purgelettermustbe physicallyreceivedoy the PHA no laterthanthe endof
business on the posted deadline date. If the family misses the deadline, the family will
be removed from the waiting list without furthnetice.

If the notice igreturned bythe post office, thapplicantwill be removedrom thewaiting
list without furthernotice.

If a family is removed from the waiting list for failure to respond, the Executive Director
may reinstate the family if s/he determines the lack gfalese was due to PHA error, or
to circumstances beyond the familyds contr

© Copyright2005NanMcKay & Associatesinc. Page 40 Adminplan 12/201
Unlimited copiesmaybe madédor internaluse.



Removal from the Waiting List

PHA Policy

If at any time arapplicanttamily is on thewaiting list, the PHAdetermineshat the
family is not eligible for assistancéseeChapter3), thefamily will beremovedromthe
waiting list.

If a family isremovedfrom the waiting listoecaus¢he PHA hagleterminedhe family is

not eligible forassistancea notice will be sent to thie a mi adddre8ssf recordprovided

on theinitial applicationor the mostecentupdated addregsovidedby theapplicant.

The notice willstatethe reasonghe family wasremovedrom the waiting lisendwill

inform thefamily how to request amformalreviewr e g ar d i n gdedisibngsed® HA 6 s
Chapter 16) [2££FR 982.201(f)].
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PART IIl: SELECTION FOR HCV ASSISTANCE

4-111.A. OVERVIEW

As vouchers become availabtaimilieson the waiting list must bgelectedor assistance in
accordance with thgoliciesdescribed in this part.

The order invhich familiesreceiveassistancéom thewaiting list depend®n theselection
methodchoserby the PHA and igmpactedn partby ary selectiorpreferencethat the family
qualifies for. The source of HCV funding also nadfectthe order invhich familiesare
selected from thevaitinglist.

The PHA must maintain a clegacordof all informationrequiredto verify that thefamily is
selectedirom thewaitinglist accordingtoth® HAG s s el e R4CGFRI82.204Handc i e s
982.207(e)].

4-111.B. SELECTION AND HCV FUNDING SOURCES
Special Admissions [24 CFR 982.203]

HUD mayawardfunding forspecificallxnamed familiesiving in spedfied types of units
(e.g., a family that iglisplacedoy demolition ofpublic housing; anonpurchasingamily
residingin a HOPE 1 or projects)In thesecasesthe PHA may admitamiliesthat are not
on the waiting list, owithoutconsideringhefami | po8itson on the waiting list. The PHA
must maintain records showing that siemilieswere admitted witlspecialprogram
funding.

Targeted Funding [24 CFR 982.204(e)]

HUD may award a PHA funding for a specified category of families on the wasinghe PHA
must use this funding only to assist the families within the specified category. In order to assist
families within a targeted funding category, the PHA may skip families that do not qualify within
the targeted funding category. Within thisegiry of families, the order in which such families are
assisted is determined according to the policies provided in Seelib@ 4

PHA Policy

ThePHA administerghefollowing typesof targetedunding: VASH, TBRA, FreshStartand
Mainstreanb.

Regular HCV Funding

Regular HCV funding may be usedassistany eligible familyon the waiting listFamiliesare
selectedrom thewaitinglist according to the policies provided in Sectibhi.C.

4-111.C. SELECTION METHOD

PHAs mus describehe method foselectingapplicantfamilies fromthewaiting list,
including the system aidmissiompreferenceshatthe PHA will use [24CFR982.202(d)].
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Local Preferences [24 CFR 982.207; HCV p.-46]

PHAs are permittedto establisHocal preferencesand to givepriority to serving familieghat meet those
criteria. HUD specifically authorizesind placesrestrictionson certaintypes oflocal preferencesHUD
alsopermitsthe PHA to establistotherlocal preferencestits discretion Any local preferences

established must be consistent with the PHA plan and the consolidated plan, and must be based on local
housing needs and priorities that can be documented by generally accepted data sources.

PHA Policyi The PHA uses the following Local Preference system

Note: The Residency Preference will not have the purpose or effect or delaying or otherwise denying
admission to the program based on the race, color, ethnic origin, gender, religion, disability or age of any
memberof an applicantfamily.

Disability / Eldely Preferencethis preferencdor admissionis givento afamily thatincludesas
one of itsmembersa personwith a disability or a persorwho is elderly. A person with a
disability is definedas a person whais receivingSSD or SSI. An elderly personis definedas a
persorwhois atleast62 yearsof age.

ResidencyPreferencethis preferencdéor admissioris for afamily whoresidesn Tippecanoe
County, Surroundin@ountiegBenton,Carroll, Clinton, Fountain, MontgomeigndWarren)or
the state ofndiana. Familiesvhowork or havebeen hiredo work in oneof thesepreference
areas areligibleto claimthatpreference.

Veterans Preferencthis preference for admission is for a famipose head, spouse or sole
member is a veteran or a surviving spouse of a veteran with an honorable discharge or general
discharge.

Transitions Preferencthis preferencdor admissioris for afamily thatis transitioningfrom the
HOPWA Progranor Sheler+Care Programor FreshStartProgranor theCityofLaf ay et t e d s
TBRA Program.

Working Preferencethis preferencdor admissioris for a family whoseheador otheradult
householdnembeiis employedandworkinga minimumof 20 hours pemweek amnoless han
minimum wageand haseen continuously employed suctior atleast90 days. Note:
Applicants receivindJl, Disability or Wo r k m@ompessatiowill be consideredjualifying
underthis preferencdf thosebenefitswere theresult 0f12 continuousmonthsof employment at
20+ hoursperweek,up to thestartof the benefits.

At Risk Youth PreferenceDCS,Bauer,or Valley OaksRReferralis Requiredthis preferencdor
admissionis for ayouth (overl8 yearsof age, but not more than 24) whie timingout offoster
careOR for ayouth whais participatingin the WVA youthtransitiongprogramand isreadyfor
independeriiving OR for children whose families are at risk of recurring involvement in the
child welfare system due to the lack ddlde housing, and to prevent family disruption due to
the removal of children in families at risk of homelessness.

At Risk Adult PreferenceAdult Protective Services Referral Requiteithis preference for
admission is for a vulnerable adult client of &Requiring relocation from their current
environment due to abuse or neglect

© Copyright2005NanMcKay & Associatesinc. Page 413 Adminplan £2021
Unlimited copiesmaybe madédor internaluse.



Domestic Violence Preferendesocal YWCAReferralis Required- this preferencéor admission
is for afamily whoseheadcurrentlyresidesn thelocal YWCAWo0 me Shelterand is
participatingn DVIPP.

Unusual CircumstanceReferralfrom local Agency/Sourcis Required  this preferencdor
admissioris for afamily who hasbeendisplacedy fire, naturaldisaster, terrorisattackor dueto
govanmentalaction.

Mainstream PreferencReferral required from Community Partner agencidss preference for
admission is fofamilies or individualsvho are: norelderlyand disabled persons that are
transitioning out ofnstitutionalor other segredgadsettingsat serious risk ohstitutionalization,
currentlyexperiencindnomelessnespreviouslyexperiencethomelessness amdrrentlya client in
a permanent supportive housing or rajgldousing projectr thoseat risk of experiencing
homelessnes# family wherethe solemembelis anemancipatedhinoris notaneligible family to
receive thigargetedfunding.
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The PHA will use a point system to apply preferences as follows:
Residency Preference
30 points for Tippecanoe CountgsidentOR
25 points forSurroundingCountyresidentOR
10 points for IndianaesidentOR
0 points for out of state resident

30 points- At Risk YouthPreference
30 pointsi At Risk Adult Preference
30 pointsi MainstreanPreference
25 points- Unusual Circumstances Preference
20 points- Transitions Preference
15 points- Domestic Violence Preference
Veterans Preference
12 points for honorable discharge

6 points for general discharge
8 points- Disability / Elderly Preference
6 poins1 Working Preference

W At thetime of initial applicationana p p | i entilemenéos:local preferencemay
be made bgelfcertification.

W The PHA will contactthe family, via mail, toverify anddocument théocal
preferenceprior to theFull-Applicationinterview. If the local preferenoeerification
indicatesthatthe applicantdoes not qualify for the preferenclaimed,the applicant
will be returnedo the waiting lisandthelocal preferenceemoved.

W If anotificationletteris retunedto thePHA the family will beremovedrom the
waiting listwithout furthernotice.

Income Targeting Requirement [24 CFR 982.201(b)(2)]

HUD requireghatextremelyiow-income(ELI) families make up at least 75% of tlaenilies
admitted to the HC\programd u r i n g tfidtatyedP. HIAf@nsliesare those wittannual
incomes at or below thederalpoverty levelor30% of the area median income, whichever
number is higher. Tensurehis requiremenis met, a PHA may skip neBLI families on the
waiting list in order teselectan ELI family.

Low incomefamiliesadmitted to thggrogranmthatarei c ont i aauoiust g dod under th
HousingAct [24 CFR982.4(b)],aswell aslow-incomeor moderatancomefamiliesadmittedto

the program that amtisplacechs aresultof the prepaymenof the mortgage or voluntary

terminationof aninsuranceontracton eligible low-incomehousing,arenot countedor income

targeting purposes [28FR982.201(b)(2)(v)].

PHA Policy

The PHA will monitorprogressn meeting the incomtargetingrequirementhroughout
the fiscalyear.Extremelylow-incomefamilieswill be selectechheadf other eligible
families on arasneededasis toensureghe income targetingequirements met.
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Order of Selection

The PHA system gfreferencesnay selectamilieseitheraccordingo the datendtime of
application, or by aandomselection proced24 CFR982.207(c)] Whenselectingamilies
from thewaitinglist PHAs arerequiredto use targeted funding &ssisonly thosefamilieswho
meet the specifiedriteria,and PHAs are ngiermittedto skip down thevaitinglist to a family
that itcanaffordto subsidize when there are sofficientfundsto subsidize the family at the
top of the waiting list [24 CFR 982.204(@hd(e)].

PHA Policy
HCV

Familieswill be selectedrom thewaitinglist basedn theselection preference(&)r
which theyqualify, and in accordance with tieHA 6 s  h of prefaencedh y
applicable Familieswill be selected on first-come, firstservedbasisaccording to the
dateandtime theircomplete applicatiois receivedby the PHA.

PROJECT-BASED VOUCHERS through LTHC

Families eligible for PBV are not placed on a Waiting List. Instead, when a unit is
available LTHC will selected the most wvuln
vulnerability index and refer them to the LHA.

VASH (Targeted Funding)

Familieseligible for VASH are not placed onWaiting List. Insteadapplicantsare
referred to the LHA through the Veterai@ministration.

TBRA (Targeted Funding i Recipient of HOME Funds)

Familieswho haveclaimedboththeResidencyreferencendWorking Preferencevill
be targeted-amilieswill be selected by eandomlottery selectiorprocess.

FRESH START (Targeted Fundingi Recipient of HOME Funds)

Families eligible for Fresh Start are not placed on a Waiting List. Instead applicants are
referred tahe LHA through YWCA DVIPP

MAINSTREAM (Targeted Funding)

Familieseligible for Mainstream funding will be placed on the H@¥iting list. They will be
identifiedas eligible aftereceivingareferral froma Community Partner agendyamiliesidentified

to receive this funding are families or individuals who awetelderlyand disabled persons that are
transitioning out ofnstitutionalor other segregatesittingsat serious risk ahstitutionalization,
currentlyexperiencingnomelessnespreviouslyexperiencethomelessness amdrrentlya client in a
permanent supportive housing or ratousing projectr those at risk of experiencing
homelessness. A family where the sole member is an emancipatadsmot an eligible family to
receive thigargetedfunding.
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4-111.D. NOTIFICATION OF SELECTION
When a family has been selected from the waiting list, the PHA must notify the family.

PHA Policy

ThePHA will notify thefamily by first classmail whenit is selectedrom the waiting
list. The notice will inform théamily of thefollowing:

Date time, andlocationof the scheduledapplicationnterview
Who isrequiredto attend thénterview

Documents that must be provided at the interview to document the legal identity
of household rambers, including information about what constitutes acceptable

documentation
Otherdocumentsand informatiorthat should be brought to theerview

If anotificationletteris returnedo thePHA, thefamily will beremovedrom the
waiting list without furthernoticeandthe envelopeandletterwill be maintainedn the
file asdocumentation.

4-111.E. THE APPLICATION INTERVIEW

HUD recommendghatthe PHA obtaintheinformationanddocumentatiomeededo makean
eligibility determinatiorthough a privatefaceto-faceinterview [HCV GB, pg4-16]. Being
invitedto attendan interview does natonstitute admissioto theprogram.

Assistanceannotbe providedto thefamily until all SSNdocumentation requiremerdse met.
However, if the PA determineshat anapplicantfamily is otherwise eligible tparticipatein
the program thefamily mayretainits placeonthewaitinglist for a periodof time determinedy
the PHA [NoticePIH201824].

Reasonablaccommodatiomust be madéor persons withdisabilitieswho are unable tattend
an interview due to their disability.

PHA Policy

Familiesselected from the waiting list arequiredto participate in an eligibility
interview.

The head ohousehold anthe spouse/cdheadwill be stronglyencouragetb attend the
interviewtogetherHowever eitherthe headof householdr thespouse/cdeadmay
attend the interview on behalf of the famiferification of informationpertainingto
adultmemberof the household nagireentat the interview will nobeginuntil signed
releasdormsare obtained by the PHA.

The head of household or spouse/cohead must provide acceptable documentation of

legalidentity and verification of SSN foall householdnembers(Chapter 7 provides a
discussion of propaetocumentatiomf legal identity.)If the familyrepresentativeoes
not provide theequired documentation at the time of the interview, he or she will be
required to provide it within 10 calendar days or the famailglicationwill be denied
by PHA.
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Pendingdisclosureanddocumentatiolof socialsecuritynumbersthePHA will allowthe
family to retainit placeonthewaitinglist for 90 days If not allhouseholdnembers
have disclosetheir SSNsat the next time the PHA is issuimguchersthe PHA will
issue a vouchéo the next eligiblapplicanttamily on thewaiting list.

The family must provide thiaformation necessaty establisithef a mi eligibiétys
anddeterminehe appropriate levebf assistanceas well asompletingrequiredforms,
providingrequiredsignatures, and submittimgquired documentatioff. any materials
aremissing,the PHA will provide thdamily with awrittenlist of items that rast be
submitted.

Any required documents or information that thmily is unableto provide at the
interview must bgrovidedimmediately followingthe interview (Chapter 7 provides
detailsaboutlonger submissiodeadlinesor particularitems,includingdocumentation
of Social Securityhumbers aneligible noncitizerstatus)If the family isunableto
obtain the information or materials within treguiredtime frame,the family may
request an extensioli.the required documen#mdinformationarenot providedwithin
the required timérame(plus anyextensions)he family will be sent aoticeof denial
(See Chapter 3).

An advocateinterpreterpr otherassistanay assist the family with trepplicationand
the interviewprocess

Interviews will beconductedn English.Forlimited Englishproficient(LEP) applicants,
the PHA will providetranslatiorservicesn accordance&vi t h t he pRiMAG6s L EP

If the family isunableto attend a scheduled interview, faeily mustcontacthe PHA
in advanceApplicantswho fail to attenda scheduled interviewithout PHA approval,
will be deniedassistanced noticeof denialwill beissued inaccordancevith policies
contained in Chapter 3.
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4-11l.F. COMPLETING THE APPLI CATION PROCESS

ThePHA mustverify all informationprovidedby thefamily (seeChapter7). Basedon verified
information, the PHA must makefiaal determinatiorof eligibility (see Chapter 3ndmust
confirm that théamily qualifiedfor any specialadmission, targeted admission setection
preferencehataffectedthe orderin which thefamily wasselectedrom thewaiting list.

PHA Policy

If the PHAdetermineshat thefamily is ineligible, the PHA will sengvritten notification
of the indigibility determinatiorwithin 10 calendadaysof thedeterminationThe notice
will specifythe reasongor ineligibility, andwill inform the family of its right to request
an informal review(Chapterl6).

If a family fails to qualify for any criteriathataffectedthe order inwhich it wasselected
from thewaitinglist (e.g.targeted funding, extremelgw-income), theamily will be
returned to itoriginal position on thevaiting list. The PHA will notify the family in
writing that ithas beemetumedto the waiting list, and wilspecifythereasongor it.

If the PHAdetermineshat thefamily is eligible to receiveassistancehe PHA will invite
the family toattenda briefingin accordancevith thepoliciesin Chapter 5.
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Chapter 5
BRIEFINGS AND VOUCHER ISSUANCE

INTRODUCTION

This chapterexplains the briefingndvoucherissuance process. \&ima family is determined to

be eligiblefor the HousingChoiceVoucher(HCV) programthe PHA must ensure that the

family fully understandthe way thgorogramoperatesndthef a mi obligafiomsunder the

program. This imccomplishedhrough both awral briefing andprovisionof a briefing packet
containingwritten documentatioof informationthe family needs to know. Once tli@mily is

fully informed ofthep r o gr a mé s theeRHA issues thiamily asvpucher. Theoucher

includes the unit size the famitalifiesf or based on stadndardsdshvalldass s ubsi o
the dates of issuanemdexpiration of thevoucher.The voucher is thdocumenthatpermitsthe

family to beginits searctor a unit,andlimits the amount ofime thefamily hasto successfully

locate an acceptable unit.

This chapter describes HUD regulations and PHA policies related to these topics in two parts:

Partl: Briefings andFamily Obligations This partdetails thep r 0 g meguin@ments

for briefing families orally, and foprovidingwritten materialsdescribing thgorogram
andits requirementdt includesa particularfocusonthef a mi obligafiomsunderthe
program.

Partll: SubsidyStandardsindVoucherlssuanceThispartdiscusses he PHAOG s
standardgor determininchow many bedroomsfamily of a givencompositionqualifies

for, whichin turn affectsthe amount of subsidy the famitanreceivelt also discusses
thepoliciesthat dictate howouchersare issuedandhow longfamilieshave to locate a
unit.
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PART I: BRIEFINGS AND FAMILY OBLIGATIONS

5-1.LA. OVERVIEW

HUD regulationgequirethe PHA toconduct mandatory briefinder applicanttamilies. The

briefing providesa broad dscription of owneandfamily responsibilitiesexplainst he PHAOG s
proceduresandincludesinstructions on how to lease a unit. This ghascribesiow oral

briefings will beconducted, specifieghatwritteninformation will be provided téamilies,and

lists thef a mi obligadias under thprogram.

5-1.B. BRIEFING [24 CFR 982.301]

The PHA must give the family aoral briefing andprovide thefamily with a briefing packet
containingwritteninformation abouthe program. Familiesnay be briefed individually or in
groups. At thédriefing,the PHA musensureeffectivecommunicationn accordance with
Section 504equirement¢Section 504 of th&ehabilitatiorAct of 1973),andensure that the
briefing site isaccessibl¢o individuds with disabilities. For a morthoroughdiscussion of
accessibilityrequirementgeferto Chapter 2.

PHA Policy
Briefings will be conducted in group meetings.

Generally all adultmembersarerequiredto attend the briefindf anyadultmember is
unable toattendthe PHA may waive theequiremenas long as the head, spouse 6r co
headattendghe briefing.

Familiesthat attendyroupbriefingsandstill need individual assistance will be referred to
anappropriate®HA staff person.

Briefings will be conductedn English. For limited English proficient (LEP) applicants,
the PHA may providéranslation services accordancevi t h t he PH@Baes LEP
Chapter2).

Notification and Attendance

PHA Policy

Familieswill be notified of theireligibility for assistance at the time thageinvited to
attend abriefing. The notice will identify who isequiredto attendthe briefing, as wellas
the dateandtime of the schedulelriefing.

If the notice igreturnedby the posbffice, theapplicationwill be terminatedwvithout
furthernotice.

Applicants whdfail to attend acheduledbriefingwill automaticallybe scheduledor
anotherbriefing. The PHA will notify thefamily of the dateandtime of the second
scheduledriefing. Applicantswho fail to attend tw@cheduled briefingsyithout PHA
approval, will bedeniedassistancéseeChapter3).

Applicantswho arenot atthebriefing atthe beginningof the meetingwill beconsidered
to havefailedto show and, if thisvasthefirst invitation to attend will be invited to
attend a seconloriefing. If an applicanfails to attendthe secondbriefing, either by not
showingor showinglatewill besenta noticeof terminationfrom thewaitinglist.
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Oral Briefing [24 CFR 982.301(a)]
Each briefing must provide information on the following subjects:

T
T
)l

How the Housing Choice Vouch@ogramworks;

Family andownerresponsibilities;

Wherethe family canleasea unit, includingrentinga unit insideor outsidetheP HA 6 s
jurisdiction;

Forfamilieseligible underportability, an explanatiorof portability. The PHAcannot
discourage eligibléamiliesfrom moving undeportability;

Forfamiliesliving in high-povertycensugracts,anexplanatiorof theadvantagesf moving
to areas outside ¢ligh-poverty concentrationand

Forfamiliesreceivingwelfareto-work vouchers, alescriptiorof anylocal obligationsf a
welfareto-work family andanexplanatiorthat failure tomeetthe obligationsis grounds for
denial ofadmissioror termination ofssistance.
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Briefing Packet [24 CFR 982.301(b)]
Documents and information provided in the briefing packet must include the following:

T

= = =2 4 -

The term of t he \pdites ¢tnanyextensionst suspansiondt tHeA 6 s
term.If the PHA allows extensionsthe packetmustexplainhow thefamily canrequestain
extension.

A description of the method useddalculatethe housingassistanceayment fora family,
including how the PHAletermineshe payment standard forfamily, how the PHA
determinesotal tenantpaymentor a family, andinformationon the paymentstandardnd
utility allowanceschedule.

An explanatiorof how thePHA determineshe maximumallowablerentfor anassistedinit.

Where thefamily may lease a unitor afamily that qualifies to lease a unit outside the PHA
jurisdiction underportability procedures, theaformationmust include amxplanationof how
portability works.

TheHUD-requiredtenancyaddendumwhichmustbeincludedin thelease.

The form thefamily must use teequesapprovalof tenancyanda descriptiorofthe
procedurdor requestingapproval for aenancy.

A statemenof thePHA policy on providinginformationaboutfamiliesto prospective
owners.

ThePHA subsidystandardsncludingwhenandhow exceptionaremade.
The HUD brochure ohowto select anit.
The HUD pamphlet on leddased paint entitleBrotect Your Family from Lead in Yodome

Information onfederal stateandlocal equal opportunitiaws.

A list of landlordsor otherpartieswilling to leaseto assistedamiliesor help familiesfind
units, especiallyoutsideareaof poverty or minorityconcentration.

Noticethatif thefamily includes gersorwith disabilities the family mayrequestlist of
availableaccessibl@inits known to th@HA.

The familyobligations undethe program, including angbligationsof awelfareto-work
family.

Thegroundson whichthe PHA mayterminateassistancéor a participantfamily becausef
family actionor failure toact.

PHA informal hearingprocedureincluding when the PH& requiredto offer a participant
family the opportunityfor aninformal hearing,andhow to requesthe hearing.
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If the PHA is located in a metropolitan area, the following additional information must be included
in the briefing packet in order to receive full pointslenSEMAP Indicator 7, Expanding Housing
Opportunities [24 CFR 985.3(9)]:

1 Maps showing areas with housiogportunitiesoutside areas gfovertyorminority
concentrationboth within its jurisdiction and itseighboringurisdiction

1 Informationaboutthe characteristicef theseareasncluding jobopportunitiesschools,
transportationandotherservices

1 An explanation of hovportabilityworks, includinga list of portability contacpersongor
neighboring PHAs witlmnamesaddressesnd telephoneumbers

Additional Items to Be Included in the Briefing Packet

In addition to itemsequiredby theregulationsPHAs may wish tanclude supplementahaterials
to help explain th@rogramto bothparticipantsand owners [HCV GB p.-8, Notice PIF201712].
PHA Policy
The PHA will provide the following additional materials in the briefing packet:

The publicationis Fraud Worth It (HUD-11420IG) thatexplainsthetypesof
actions a family musdvoidandthe penaltiefor programabuse.

The publicatiomA GoodPlace to Live(HUD-593-PIH-(10)), which explains
minimum HousingQuality Standards.

The publicationWhat You Should Know AbouUElV, a guide to th&nterprise
IncomeVerification (EIV) systempublishedby HUD as arattachmento Notice
PIH201712.

The publicatiorFair Housing i Equal Opportunityfor All (HUD-16861-
FHEO) thatexplains thdair housing lawsaindhow to file acomplaint.

The HUD pamphlet entitleBrotect Your Family from Lead in Your Home

Informationexplaininghow to file adiscriminationcomplaint with the Indiana
Civil Rights Commissiorand the locaHuman Relations Commissions.

Informationaboutthe protectionsaffordedby the ViolenceAgainstWomenAct
of 2013 (VAWA) to victims of domestigiolence datingviolence ,sexuabssault,
andstalking (seeectionl6-1X.C)

Informationaboutthe protectionsaffordedby the Protecting enantsat
Foreclosurédct (PTFA) (seesectionl3-II.G)
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5-1.C. FAMILY OBLIGATIONS

Obligations of théamily are described in th@ousingchoicevoucher(HCV) regulations andn

the voucheitself. These obligations includesponsibilitiegshe family is requiredto fulfill, as

well asprohbited actionsThe PHA mustnform familiesof these obligations during the oral
briefing, andthe samenformationmust beincludedin thebriefing packetWhen thef a mi | y 6 s
unit is approvedandthe HAPcontractis executed, the family must meet thoséigationsin

order to continu@articipatingin theprogram.iolation of any familyobligationmayresultin
termination ofassistancegs described in Chapter 12.

Time Frames for Reporting Changes Required By Faity Obligations

PHA Policy

Unless otherwise noted below, when family obligations require the family to respond to a
request or notify the PHA of a change, notifying the PHA of the request or change within
10 calendar days is considered prompt notice.

Whena family is required to provide notice to the PHA, the notice must be in writing.
Family Obligations [24 CFR 982.551]
Following is a listing of a participant fami/

1 Thefamily mustsupplyanyinformationthatthePHA or HUD determineso be necessary,
includingsubmissiorof requiredevidenceof citizenshipor eligible immigrationstatus.

1 Thefamily mustsupplyanyinformationrequestedy the PHA or HUD for usein aregularly
scheduledeexaminatioror interimreexaminatiorof family incomeandcomposition.

1 Thefamily mustdiscloseandverify socialsecuritynumbersandsignandsubmitconsent
forms for obtainingnformation.

Any informationsuppliedoy the family must b&rueandcomplete.

The family isresponsibldor any Housing Quality Standar@idQS)breachby the family
causedy failureto paytenantprovidedutilities or appliancespr damageso thedwelling
unit or premisefeyondnormalwear andearcausedy any member of thieouseholdr
guest.

PHA Policy

Damages beyond normal wear and tear will be considered to be damages which could be
assessed against the security deposit.

1 Thefamily mustallowthe PHAto inspecttheunit atreasonablémesandafterreasonable
notice, aglescribedn Chapter 8 of thiplan.
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1 Thefamily mustnotcommitanyseriousor repeatediolationof thelease.

PHA Policy

The PHA will determine if a familjxas committederious orepeatediolationsof the
lease based aavailableevidence, including but not limited tocaurtordereceviction,
or an owner0s notice to vacate.

Serious and repeated lease violatiovi include,but not be limited to, nonpayment of
rent, disturbance afeighbors, deatctionof property,or living or housekeeping habits
that cause damage to the unit or premasescriminalactivity. Generally the criterionto
be used is whether or not the reason forethetionwas thefault of thetenantor guests.
Any incidents of or criminal activity relatedto, domestic violence, datingolence,
sexualassaultpr stalking will not beconstrueds serious orepeatedease violations by
the victim [24CFR5.2006(c)(1)].

1 Thefamily mustnotify the PHA andtheownerbeforemovingout of theunit or terminating
thelease.

PHA Policy

The family must comply with leagequirements regardingritten notice to the owner.
Thefamily mustprovidewrittennoticeto the PHA atthe sametime the owneris notified.

1 Thefamily mustpromptlygive the PHA a copyof anyownerevictionnotice.

Thefamily mustusetheassistedinit for residencéy the family. Theunit mustbethe
f ami | yréssleneen | y

1 Thecompositionof the assistethmily residing in the unit must kepprovedy the PHA.
Thefamily mustpromptlynotify the PHA in writing of thebirth, adoptionpr courtawarded
custody of ahild. The family mustequesPHA approvato addanyother family member
as anoccupanbf theunit.

PHA Policy

The family musfirst gettheL a n d | writted apoval Therequesto adda family
member must bsubmittedn writing andapprovedorior to thepersormoving into the
unit. The PHA willdetermineeligibility of the new member iaccordancavith the
policies in Chapter 3.

1 Thefamily mustpromptlynotify the PHA in writing if anyfamily membemo longerlivesin
theunit.
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1 If the PHA has givemapprovalafosterchild or alive-in aide may reside in the unit. The
PHA hasthediscretionto adoptreasonabl@oliciesconcerningesidencyby a fosterchild or
a live-in aide,andto definewhen PHAconsenmay be given or denie&or policies related
to therequest andpproval/disapprovalf fosterchildren,foster adilts, andive-in aides, see
Chapter 3Sectiond.K andl.M), andChapter 1{Sectionl.B).

1 Thefamily mustnot subleas¢heunit, assigrthelease por transferthe unit.

PHA Policy
Subleasingncludes receivingayment to coverentandutility costsby a person living in
the unit who is not listed as a family member.

1 Thefamily mustsupplyanyinformationrequestedby the PHA to verify thatthefamily is
living in the unit orinformationrelatedto family absencéom theunit.
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1 Thefamily mustpromptlynotify the PHA whenthefamily is absenfrom the unit.
PHA Policy

Notice isrequiredunder this provision only wheadl family members will be absefrom
the unit for arextendederiod. An extendegeriodis defined asny periodyreater than
14 consecutivelays.Written notice must b@rovidedto the PHA at the start of the
extendedabsence.

1 Thefamily mustpayutility bills andprovideandmaintainanyapplianceshatthe owneris
not required to provide wer the leasg~orm HUD-52646\Voucher].

PHA Policy

If the family isresponsibldor payingutilities, the utility must be on in aadult
househol dnamee mber 0 s

1 Thefamily mustnotownor haveanyinterestin theunit, (otherthan in acooperativeand
owners of ananufacturethome leasing enanufacturethomespace).

1 Family membersnust notcommit fraud pribery,or any othercorruptor criminalactin
connectiorwith the program(SeeChapterl4, Programintegrity for additionalinformaion).

1 Familymembersnust notengagen drugrelatedcriminal activity or violentcriminal activity
or othercriminal activity that threatens theealth,safety oright to peacefukenjoyment of
otherresidentandpersongesidingin theimmediatevicinity of the premisesSee Chapter
12 for HUD and PHApolicies relatedo drugrelatedandviolent criminabctivity.

1 Members of thdnouseholdnust not engage iabuseof alcoholin a way that threatens the
health,safetyor right to peacefukenjoymenbf the otherresidentandpersongesidingin the
immediatevicinity of the premises. See Chapter 12 faliscussiorof HUD and PHA
policiesrelatedto alcoholabuse.

1 An assistedamily or memberof thefamily mustnotreceiveHCV programassistancevhile
receiving anothenousingsubsidy for the sameinit or adifferentunit underany other
federal,stateor localhousingassistangarogram.

1 A family must notreceiveHCV programassistancehile residingin a unit owned by a
paren, child, grandparengrandchild sisteror brotherof anymemberof thefamily, unless
the PHAhasdeterminedandhas notifiedhe ownerand the family of suctdetermination)
thatapprovingrentalof the unit,notwithstandingsuchrelationshipwould provide
reasonableccommodatioffor a family member who is a person wiisabilities [Form
HUD-52646,Voucher]
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PART II: SUBSIDY STANDARDS AND VOUCHER ISSUANCE

5-1I.LA. OVERVIEW

The PHA musestablistsubsidy stadards thatleterminghe number of bedrooms needed for
families ofdifferentsizes andtompositionsThis partpresentshe policies that will be used to
determine théamily unit size (als&knownas the voucher size)particularfamily should
receive andthepoliciesthat govern makingxceptiongo thosestandardsThe PHA also must
establish policieselatedto the issuance of the voucher, to Weeicherterm, and tany
extensions osuspensionsf that term.

5-11.B. DETERMINING FAMILY UNIT (VOUCHER ) SIZE [24 CFR 982.402]

For eachHamily, the PHA determines thappropriatenumber ofoedroomsinder the PHA
subsidy standardmndenterghe family unit size on the voucher thatgsuedo thefamily. The
family unit size does not dictate the size of unit the family racttallylease, nor does it
determine who within &ouseholavill share a bedroom/sleepimgom.

The following requirements apply when the PHA determines family unit size:

1 Thesubsidystandardsnust providdor thesmallest numbesf bedroomsieededo housea
family withoutovercrowding.

1 Thesubsidystandardsnust beconsistentvith spacerequirements undéhnehousingquality
standards.

1 Thesubsidystandardsustbe appliedconsisterly for all familiesof like sizeand
composition.

1 A child whois temporarilyawayfrom the homebecaus@f placemenin fostercareis
considerecamemberof the family in determininghefamily unit size.

1 A family thatconsist®f a pregnantvoman(with no otherpersonsnustbetreatedasatwo-
persorfamily.

1 Any live-in aide(approvedy the PHA to residein theunit to carefor afamily membemwho
is disabledor is atleast50yearsof age)mustbe countedn determininghefamily unit size;
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1 Unlessalive-in-aideresideswvith afamily, thefamily unit sizefor anyfamily consistingof a
singlepersormust beeithera zere or onebedroomunit, asdeterminedinder the PHA
subsidystandards.

PHA Policy
The PHA willassignone bedroom for each twaersonswvithin thehouseholdexcept in
the followingcircumstances:

n Personsof different generationsmaybe allocateda separatebedroom at initial
voucherissuance.

n Additional bedroommaybe allocatedfor oppasite sexchildren when onereachesthe
age ofeight.

n Samesexchildren will not be allocatedseparatebedroomsregardlessof age.

n Adults applying to be added to an assistedhouseholdafter initial voucher issuance
will not be provided additional bedroom and will only be considered if the
additional persondoesnot overcrowd the unit.

n Foster children will be included in determining unit size only if they will be in the
unit for more than 6 months.

n Live-in attendants will generally be provided a separate bedroom. No additional
bedroomsare provided for the attendants'family .

n Spacewill not be provided for a child who is away atschoolbut who lives with the
family during schoolrecesses.

n Spacewill not be provided for a family member, other than a spouse,who will be
absentmostof the time, such as anemberwho is away in the military.
n Singlepersonfamilies shall be allocatedzero or onebedroom.

n Spacewill not be provided for minor children that are approved to be in the
householdbut are not theredue to birth, adoption, or court awarded custody.

n After initial voucher issuance af a mi | y 6 s sizesvdllunothbe increased until
maximum occupancyis reached (sebelow).

ThePHA will referencehefollowing chartin determiningthe appropriatezouchersize

for afamily:
Voucher Size Persons in Household
(Minimum 1 Maximum)

0 Bedroom 1-1

1 Bedroom 1-4

2 Bedrooms 2-6

3 Bedrooms 3-8

4 Bedrooms 4-10

5 Bedrooms 6-12
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5-11.C. EXCEPTIONS TO SUBSIDY STANDARDS

In determining family unit size for a particular family, the PHA may grant an exception to its
established subsidy standards if the PHA determines that the exception is justified by the age,
sex, health, handicap, melationship of family members or other personal circumstances

[24 CFR 982.402(b)(8)]. Reasons may include, but are not limited to:

1 A need for aradditionalbedroom for medicaquipment

1 A needfor aseparatdedroonfor reasonselatedto afamily membeé disability, medicalor
healthcondition

For a single person who is not elderly, disabled, or a remaining family member, an exception
cannot override the regulatory limit of a zero or one bedroom [24 CFR 982.402(b)(8)].

PHA Policy

The PHA will considegrantinganexceptiorfor any of thereasonspecifiedin the
regulation: theage,sex, health, handicap, mlationshipof family members or other
personatircumstances.

The family mustrequestiny exceptiorto the subsidy standards in writing. Tieguest
must explain th@eedor justification for a largefamily unit size,andmust include
appropriatedocumentationrRequests based tealthrelated reasonsust be verified by
a knowledgeable professional source, unlessligability and thedisabilityi related
requesfor accommodatiors readilyapparenbr otherwiseknown.

The PHA will notify the family of itsdeterminatiorwithin 10 calendadaysof receiving
t he f aequestifyapasticipanf a mi réquedtss denied, the notice will inform the
family of theirright to requestininformal appeal.
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5-11.D. VOUCHER ISSUANCE [24 CFR 982.302]

When a fanily is selectedrom thewaitinglist (or as a speciaddmissioras described in Chapter
4), or when garticipantfamily wantsto move to another unit, the PHA issues a Housing Choice
Voucher, formHUD-52646.This chapterdealsonly with voucherissuancédor applicants. For
voucher issuancassociateavith movesof program participantpleaseaeferto Chapter 10.

The voucheristhe ami | y 6 s taseardifor hausing. tispeaifies the unit size for

which thefamily qualifies,and includesoth the date offoucherissuanceanddate ofexpiration.

It contains a brieflescriptionof how theprogramworks andexplainsthe family obligations

under thgprogram.The voucher is evidence thithe PHA hasdeterminedhefamily to be

eligible for theprogramandthatthe PHAexpectdo have money available to subsidize the

family if the family finds an approvable unit. However, the PHA does not haydiability to

any partyby the issuance of theucher, andhe voucher does not give the fanmalgyright to
participate i n the Pplograngvoucheriosm HUD-52646l0i ce v ouch

A vouchercanbe issued to aapplicanttamily only after the PHA hadeterminedhat the
family is eligible for theprogrambasedn informationreceivedvithin the 60 daysprior to
issuancg24 CFR982.201(e)pndafterthefamily hasattendednoral briefing[HCV 8-1].

PHA Policy
Voucherswill beissuedo eligible applicantsmmediatelyfollowing themandatory
briefing.

The PHA should have sufficient funds to house an applicant before issuing a voucher. If funds
are insufficient to house the family at the top of the waiting list, the PHA must wait until it has
adequate funds before it calls another family from the li&\fHGB p. 810].

PHA Policy

Prior to issuinganyvouchers, the PHA willleterminevhether ithassufficientfundingin
accordance with thgoliciesin Part VIII of Chapter 16.

If the PHA determineshat theras insufficientfundingafteravouchethas beemssuedthe PHA
mayrescindthevoucherandplacethe affectedfamily backon thewaitinglist.
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5-II.LE. VOUCHER TERM, EXTENSIONS, AND SUSPENSIONS
Voucher Term [24 CFR 982.303]

The initial term of astouchemust be at least 66alendadays.Theinitial termmust be stated on
the voucher [2££FR 982.303(a)].

PHA Policy
The initial voucher term will be 60 calendar days.

The family mussubmita Request folf enancy Approvaandproposedeasewithin the
60-dayperiodunless the PHArantsanextension.

Extensions of Voucher Term [24 CFR 982.303(b)]

The PHAhasthe authority to grargxtension®f searcttime, tospecifythe length of an

extensionandto determinghe circumstanceander whichextensionsvill be granted. There is

no limit on the number of extensions that the PHAa@gprove. Discretionary policieslatedto
extensiorandexpiratono f s ear ch ti me must admieistratveptac[R4d bed i n
CFR982.54].

PHAs mustapproveadditionalseachtime if neededs areasonablaccommodation to make the
programaccessibléo and usable by a person witisabilities.The extensiorperiod must be
reasonabléor the purpose.
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The family must baotifiedin writing of theP H A Gesisiodto approveor deny an extension.
T he Pdédsdro deny aequestor an extension of the voucher term is not subject to
informal review [24CFR982.554(c)(4)].

PHA Policy
Generally, the RA will not approve extensions to the term of the voucher.

The PHA will approve extensions only in the following circumstances:

An extension isiecessaras areasonablaccommodatiofor apersonwith
disabilities.

It is necessary due to reason beyond th
PHA. Following is a list of extenuating circumstances that the PHA may consider

in making its decision. The presence of these circumstances does not guarantee

that an extensiowill be granted:

Serious illness or death in the family
Other family emergency
Obstacles due to employment

Whether thdamily hasalreadysubmittedrequestfor tenancyapprovals
that were noapprovedy the PHA.

Whetherfamily size or othespecialrequer4enmntgnakefinding a unit
difficult.

All requests foextensiongo thevouchertermmustbe made iwriting and submittetb
the PHAprior to theexpirationdate of thezoucher(or extendederm of the voucher).

Any request must include theason(san extension isecessaryThe PHA may require
the family to providelocumentatiomo support he request.

The PHA will decide whether to approve or deny an extension request within 10 calendar
days of the date the request is received, and will immediatelyde the family notice of
its decision.

© Copyright2005Nan McKay& Associates|nc. Pa_ge 515 Adminplan8-2011
Unlimited copiesmaybe madédor internal use.



Suspensions of Voucher Term [24 CFR 982.303(c)]

At its discretiona PHA may adopt policy to suspend theousingchoice voucher term if the
family hassubmitteda Requesfor Tenancy Approal (RTA) during thevoucherterm.

A S u s p enmeanssmppiagthe clock ond a mi | y 6 ®rmvranutiee hiraer Eamily
submits the RTA untithetime the PHAapprove®r denies theequesf24 CFR982.4].The

P H A Geterminatiomot to suspend a vouchiermis notsubjectto informalreview[24 CFR
982.554(c)(4)].

PHA Policy

When aRequest foif enancyApprovalis received by the PHA, the term of thaucher
will not be suspendedhile the PHAprocessetherequest.

Expiration of Voucher Term

Once d a mi | y 06 shoidewmuclseitermg(includinganyextensionsgxpires, thdamily is no
longereligibleto searctor housing under thprogramlf the family still wishes toeceive
assistance, the PHA may require ttetfamily reapply, or may place the family on the waiting
list with a newapplicationdate butwithout requiring reapplicatiorSuch afamily does not

become ineligible for the program on ti@undghat itwas unabléo locate a unit before the
voucherexpired[HCV GB p. 813].

PHA Policy

If an applicanf a mivbugh&rsterm oextensiorexpires before thiamily has
submitted &Request foifenancy ApprovalRTA), the PHA will require the family to
reapply for assistancé.an RTA thatwassubmittedprior to theexpirationdate of the
voucher issubsequentldisapproved by the PHfafterthevouchertermhas expired),
the family will berequiredto reapply forassistance.

Within 10 calendar days after tbgpirationof the voucher term anyextensionthe
PHA will notify the family inwriting that thevouchertermhas expirednd that the
family mustreapplyin order to beplacedon thewaiting list.

During the 6@day term or extensionfamily canrequesto beplacedbackonto the
waiting list as of the date of the request.
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Chapter 6

INCOME AND SUBSIDY DETERMINATIONS
[24 CFR Part 5, Subparts E and F; 24 CFR 982]

INTRODUCTION

A f ami | ydetermineelgibilityefor assistance and @ésoused to calculate tifea mi | y 6 s
payment and the PHA @se theaolides andngthodsTdéseribel id this wi | |
chapter to ensure thanly eligible familiesreceiveassistancandthat nofamily pays more or

less than itebligationunder theregulationsThis chaptedescribesHUD regulationsandPHA
policiesrelatedto these topics in thrgertsasfollows:

1 Partl: Annualincome HUD regulationsspecifythe sources of income taclude and
excludeto arriveataf a mi annpaineome.TheserequirementandPHA policiesfor
calculatingannuaincome are found iart.

1 Partll: Adjustedincome OnceannuaincomehasbeenestablishetHUD regulationgequire
the PHA tosubtracfrom annual incomeanyof five mandatory deductiorfer whicha
family qualifies.TheserequirementandPHA policiesfor calculating adjusteshcome are
found inPartll.

1 Partlll: CalculatingFamily ShareandPHA Subsidy This part describethe statutory
formulafor calculatingotal tenantpayment(TTP),the useof utility allowancesandthe
methodologyfor determining®PHA subsidyandrequiredfamily payment.

© Copyright2006 NanMcKay & Associateslnc. Page 6l Adminplan10-2010
Unlimited copiesmaybe madédor internaluse.



PART I: ANNUAL INCOME

6-1.A. OVERVIEW
The general regulatory definition ahnual incomeshown below is from 24 CFR 5.6009.

5.609 Annual income.
(a) Annualincomemeansall amountsmonetaryor not, which:

(1) Goto, or onbehalfof, thefamily heador spousgevenif temporarilyabsentpr to anyother
family memberpr

(2) Are anticipatedo bereceivedrom asourceoutsidethe family duringthe 12-monthperiod
following admissioror annual reexaminatiogffectivedate;and

(3) Which are nospecificallyexcluded inparagraplfs.609(c)].

(4) Annualincomealsomeansamountslerived(duringthe 12-monthperiod)from assets$o
which anymember of the familjrasaccess.

In addtion to this general definition, HUD regulations establish policies for treating specific
types of income and assets. The full texts of those portions of the regulations are provided in
exhibits at the end of this chapter as follows:

1 Annuallncomelnclusions(Exhibit 6-1)

Annuallncome Exclusions (Exhibg-2)

Treatment ofFamily Assets(Exhibit 6-3)
EarnedincomeDisallowancdor Persons witDisabilities (Exhibitc-4)
TheEffect of WelfareBenefitReduction[Exhibit 6-5)

Sections @.B and6-1.C discusggeneralrequirementsind methodfor calculatingannual
income. The rest of this sectidascribesow eachsource of income is treatéal the purposes
of determiningannuaincome. HUDregulations presemtcome inclusiongnd exclusions
separatly [24 CFR5.609(b)and24 CFR5.609(c)]. Inthis plan,howeverthe discussions of
income inclusionsindexclusionsare integrated by topic (e.@l] policiesaffectingearned
incomearediscussedogether insection6-1.D). Verification requirementir annual incomere
discussed in Chapter 7.

T
T
T
T
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6-1.B. HOUSEHOLD COMPOSITION AND INCOME

Incomereceivedoy all family members must beountedunlessspecificallyexcluded by the
regulationslt is the responsibility of the head loduseholdo reportchanges ifiamily
compositionThe rules on whiclsource®f income are countechry somewhat byamily
member. Thehartbelow summarizefiow family compositionaffectsincome determinations.

Summary of Income Included and Excluded by Person

Live-in aides

Income from all sources is excluded [24 CFR 5.609(c)(§

Foster child or foster adult

Income from all sources is excluded [24 CFR 5.609(c)(4

Head, spouse, or cohead
Other adult family members

All sources of income napecificallyexcluded by the
regulations are included.

Children under 18 years of ag

Employment income is excluded [ZFR 5.609(c)(1)].

All other sources of incomexceptthosespecifically
excluded by theegulationsare included.

Full-time students 18 years o
age or older (not head, spous
or cohead)

Employmenincomeabove $480/yeas excluded [24 CFR
5.609(c)(11)].

All other sources of incomexceptthosespecifically
excluded by theegulationsare included.

© Copyright2006 NanMcKay & Associateslnc. Page 63 Adminplan10-2010
Unlimited copiesmaybe madédor internaluse.



Temporarily Absent Family Members

The income of family membeegpprovedo live in the unit will becountedgeven if thefamily
member igemporarily abserftom the unifHCV GB, p. 518].

PHA Policy

Generally an individual who is @ expectedo be abserftom the assistedinit for 180
consecutive days or less is considdegdporarilyabsentandcontinuedo be considered
a family memberGenerallyan individual who ior is expectedo beabsenfrom the
assistedinit for morethan 180consecutivelaysis consideregermanentlyabseneaindno
longerafamily memberExceptiongo thisgenerapolicy arediscussedbelow.

Absent Students

PHA Policy

When someonéotherthan theheador spouse) who hdseenconsiderec family
memberattendsschool awayrom home but lives with thiamily duringschoolrecesses
may, at thd a mi choicébe consideredithertemporarily orpermanenthyabsentlF
the familydecideghat the member igermanenthabsent, income of thatember will
not included in total household income, thembemwill not beincludedin the leseand
the member will not be includddr determinatiorof Voucher size.

Absences Due to Placement in Foster Care

Childrentemporarilyabsent fronthe home as gesultof placement ifostercare are considered
members of the familj2z4 CFR5.403].

PHA Policy

If a child hasbeen placed in foster care, the PHA waélify with theappropriatexgency
whetherandwhen thechild is expectedo bereturnedo the home withiri80
consecutive daysom date ofremoval..Unlessthe agency confirms that the childs
beenpermanently removetdom the home the child will becountedas afamily member.
The family member isbligatedto report anychange in thehi | d 6 swithentl@ t u s
calendar days of the change.

Absent Head, Spouse, or Cohead

PHA Policy

An employedchead spousepr coheadibsenfrom the unit more than 18nsecutive
days due t@mploymentvill continueto beconsidered family member.

PHA Policy

If the sole member is incarcerated for more that 180 consediatygss/he will beconsidered
permanentlyabsentAny member of thdouseholdpther than the sole member, will be
consideringpermanenthabsent if s/he igicarcerated fot 80 consecutie days.
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Family Members Permanently Confined for Medical Reasons

If afamily membelis confinedto a nursinghomeor hospitalon a permanenbasisthatpersoris
no longerconsiderec family membeandthe income othat persoms not counted [HCV GB,
p.5-22].

PHA Policy

The PHA will requesverificationfrom a responsible medicptofessionaand will use
this determinationlf the responsible medicpfofessional canngirovide a
determination, theersorgenerally will beconsideredemporarilyabsentThefamily
mustpresenevidence if and when tifamily member isconfinedon a permanerasis
andrequesthat thepersomot beconsiderec family member.

When an indridual who hadeen counteds a family member determined
permanenthyabsentthe family is eligible for the medicakpens&leductioronly if the
remaining headspousegr cohead qualify as alderly persoror a person with
disabilities.

Joint Custody of Dependents

PHA Policy

Dependents that aseibjectto a joint custodyarrangemenuill be considered member
of thepatrticipantfamily, if court documentshow primaryphysical custodyif
document$ndicateboth parentshaveprimaryphysicalcustody ptherdocumentatiomvill
be used taleterminan which householdhe dependent will beonsidereds a member
of thathouseholdor purposes ofleterminingsubsidyunder th@rogram.

If there is a disputaboutwhich family shouldclaim the depenént,the PHA will make
the determination baseuh additionalverificationsuch aschoolor socialservice
records.

Absence of Entire Family

PHA Policy

These policy guidelines address situations when the family is absent from the unit, but
has not moved dwf the unit. In cases where the family has moved out of the unit, the
PHA will terminate assistance in accordance with appropriate termination procedures
contained in this Plan.

Familiesarerequiredto notify both thdandlordand the PHA before they me out of a
unit and to give the PHA informatia@bout anyamily absence frorthe.

Familiesmustnotify thePHA atleast3 daysbeforeleavingthe unit if theyaregoingto
be absent from the uriitr more than 14 consecutidays.

If the entirefamily is absent fronthe assistedinit for more than 14onsecutivelays, the
unit will be consideredo be vacatedndthe assistancwiill be terminated unless the
family has priorapprovalfor a longemeriodof time.

If it is determinedhat the family isabsenfrom the unit, the PHA will not continue
assistanceayments.
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HUD regulationgequiredthe PHA toterminateassistance if the entifamily is absent
from the unitfor a period of more than 180 consecutradndar.

AAbsenced means that no family members is

In order to determine if the family is absent from the unit, the PHA may:
Write letters to théamily at theunit

Telephone théamily at theunit

Interviewneighbors

Verify if utilities are inservice

Inspect theunit

I Check with the pogiffice.

A person with aisabilitymay request aaxtensiorof time as an accommodation,
providedthatthe extensiordoes not gdeyondthe HUD-allowed 1800 consecutive
calendar day limit.

—_—C = = —C —(

If the absence whictesultedn termination ofassistancevasd u e t o disalilig/,r son o6 s
and the PHA canwerify that the persowas unabléo notify the PHA in accordaeowith

t he f eesponkibiitiesandif funding isavailablethe PHA may reinstate tHamily

as amccommaodatioif requested by th&amily, as long as thperiod waswithin 180

days.

Caretakers for a Child

PHA Policy

If neither a parent nor a des@gfed guardiaremaingn ahousehold receivingCV
assistance, the PHA will take the followiagtions.

(1) If a responsiblegency hadetermined thaanotheadultis to be brought into the
assistedinitto carefor a child for anindefiniteperiod,the desgnatedcaretakewill
not be consideredfamily member until aleterminatiorof custody or legal
guardianship isnade.

(2) If a caretakehas assumeesponsibilityfor a childwithoutthe involvement of a
responsibleagencyor formal assignmentf custodyor legalguardianshipthe
caretakewill betreatedasavisitor for 90 days.After the 90 dayshaselapsedihe
caretaker will beconsidered family member unless informationgeovidedthat
would confirmthat thec a r e tralekistemposaryln suchcaseshe PHA will
extend the a r e tstatiseas @akgible visitor; not to exceed aadditional90
days.

(3) At anytimethatcustodyor guardianshipegally hasbeenawardedo a caretakerthe
housing choiceoucherwill be transferre to thecaretaker.

(4) During any periodthat a caretaker isonsidered visitor, the income of thearetaker
is not counted irannualincomeandthe caretaker does nqualify the family for any
deductions fronincome.
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6-1.C. ANTICIPATING ANNUAL INCOME

The PHA isrequiredto countall incomefi a n t | © begpeaeiveddom a source outside the
family during thel2-month periodollowing admissioror annual reexamination effectidea t e 0
[24 CFR5.609(a)(2)]Policies relatedo anticipatingannual incomeareprovidedbelow.

Basis of Annual Income Projection

The PHA generally will useurrentcircumstanceto determineanticipatedncome for the
comingl2-monthperiod. HUDauthorizegshe PHA to ue other tharturrent circumstances
anticipate income when:

1 Animminentchange ircircumstancess expectedHCV GB, p.5-17]

1 Itis not feasible t@anticipatea level of incomever al2-month period (e.gseasonabr
cyclic income) [24CFR5.609(d)]

1 ThePHAbelieveghatpastincomeis thebestavailablendicatorof expectedutureincome
[24 CFR5.609(d)]

PHAs areequiredd 0 u s e HUD insomé¥erificationfEr) sgseem in itentiretyas a
third party source twerify employmenandincome informationandto reduceadministrative
subsidy payment errors in accordance with Hadininistrativeguidancg24 CFR5.233(a)(2).

HUD allows PHASs to use pay stubspmjectincome oncé&lV data habeerreceived in such
cass where théamily does not dispute tHelV employerdataandwhere the PHA does not
determine it is necessary to obtantditionalthird-party data.

PHA Policy

When EIV is obtained and the family does not dispute the EIV employer data, the PHA
will use arrent tenanprovided documents to project annual income. When the tenant
provided documents are pay stubs, the PHA will make every effort to obtain current and
consecutive pay stubs dated within the last 60 days.

ThePHAwill obtainwritten and/ororalthird-partyverificationin accordancevith the
verificationrequirementsnd policy in Chapter 7 in tHellowingcases:

If EIV or other UIV data is not available;
If thefamily disputegheaccuracyof theEIV employerdata,and/or;
If the PHAdetermines additionahformation isneeded.

In such cases, the PH#ll reviewand analyzeurrent data tanticipateannual income.
In all cases, the family file will be documenteidh a clearrecordof the reason for the
decisionanda clea audittrail will be left as to how the PHAnnualizegrojected
income.

When the PHAcannotreadily anticipaténcome based uparurrentcircumstances (e.g.,
in the case ofeasonatmployment, unstableorking hours,or suspectedraud), the
PHA will review andanalyzehistoricaldata forpatternof employmentpaid benefits,
andreceiptof other incomeanduse thaesultsof this analysido establistannuaincome.
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Anytime current circumstancese not used tprojectannualnconme, aclearrationale
for thedecisionwill bedocumentedh thefile. In all suchcaseshefamily maypresent
informationanddocumentatiomo the PHA toshowwhy the historigatterndoes not
represent thé a mi ahtigigatedncome.

Known Changes in Income

If the PHAverifiesan upcomingncreaseor decreasé income,annualincome will be
calculated byapplyingeachincomeamountto the appropriatpartof the 12month
period.

Example: An employer reportthat afull-time employeavho has beereceiving$6/hour
will beginto receive $6.25/hour in theghth weelafter theeffectivedate of the
reexaminationln such a case the PHRould calculateannuaincome agollows:
($6/hour x 40 hours x 7 weeks)$6.25x% 40hoursx 45 weeks).

Whentenantprovidedthird-party documentsre used tanticipateannualincome they
will be dated within the last 6@aysof thereexaminationnterview date.

EIV quarterlywageswill not be used tgrojectannualincome at amnnualor
interim reexamination.

Projecting Income

InH U D &% webcasbf January2008, HUDmadeit clearthatPHAsarenotto useElV
guarterly wages tprojectannualncome
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6-1.D. EARNED INCOME
Types of Earned Income Included in Annual Income
Wages and Related Compensation

Thefull amount,beforeanypayroll deductionspf wagesandsalariespvertimepay,
commissionsfees tips and bonuses, arathercompensation for persorsgrvicess included in
annual income [2€FR5.609(b)(1)].

PHA Policy

For personsvho regularlyreceive bonuses @ommissionsthe PHA will use therior
yearamountsThe family may provide, and tieHA will considera credible
justification for not using this history &nticipatefuture bonuses or commissiotisa
newemployeehas notyetreceivedany bonusesr commissions, the PHA witlount
only the amounestimatedy the employer.

For personsvho areemployedONLY during the schoolyear, with LSC, TSC, WLSC,
lvy Techor Purdughe PHA will addwageseffectiveQCTOBER 1standremovelJUNE
15 Using this methodesultsin 8 months ofvagesbeing included in theent

calculationthisis reasonablas theschoolyearconsists ofLl80 workdays,or 36 weeks.

Some Types of Military Pay

All regular pay specialpay and allowances of a member of &tenedForcesare counted [24
CFR5.609(b)(8)lexceptfor thespecial payo a family member serving in the ArmEdrces
who isexposedo hostilefire [24 CFR5.609(c)(7)].

Types ofEarned Income Not Countedin Annual Income
Temporary,Nonrecurring, or Sporadiclncome[24 CFR 5.609(c)(9)]
This type of income (including gifts) is nimicludedin annuaincome.

PHA Policy

Sporadidncomeis incomethatis notreceivedperiodicallyandcannotbereliably
predictedcouldnot beanticipatecbr nohistoric,stablepatternofincome exists.
Children&s Earnings

Employment income earned by children (including foster childrengmutie age of 18 years is
not included in annual income [24 CFR 5.609(c)(1)]. (See Eligibility chapter for a definition of
foster children)

Certain Earned Income of FullTime Students

Earnings inexces®f $480 foreach fulttime studentl8 yearsold or dder (except for the head,
spouse, ocoheadpre not counted [2€8FR5.609(c)(11)]Tobec o n s i d etriemke ,Aid ul |
student must beonsideredi f 4 li Ime 0 edbcgtionaimstitutionwith a degree ocertificate
program [HCV GB, p5-29].

Income of a Lve-in Aide

Incomeearnedy alive-in aide, aglefinedin [24 CFR5.403],is notincludedin annualincome
[24 CFR5.609(c)(5)](See Eligibilitychapterfor a full discussiorof live-in aides.)
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Income Earned under Certain Federal Programs

Incomefrom somefederal programis specificallyexcludedfrom consideratioras income [24
CFR5.609(c)(17)]including:

T

Paymentgo volunteersunderthe DomesticVolunteerServicesAct of 1973(42 U.S.C.
5044¢), 5058)

Paymentseceivedunderprogramgundedin wholeor in partunderthe JobTraining
Partnership Act (29 U.S.@552(b))

Awards under théederalwork-study program (20.S.C. 1081u)

Paymentseceivedrom programdundedunderTitle V of the OlderAmericansAct of 1985
(42 U.S.C.3056(f))

Allowances earningsandpayments téAmeriCorps participantsnder the Nationaind
CommunityService Actof 1990 (42U.S.C.12637(d))

Allowances earningsandpayments tgarticipantsn programgundedunder théVorkforce
InvestmentAct of 1998(29 U.S.C2931)

Resident Service Stipend

Amountsreceivedunder a residergervicestipendare not included iannuaincome. Aresident
servicestipendis a modest amouifiotto exceeds200 pelindividual per math) received by a
resident for performing a service for the PHA or owner, parétime basis, thaenhancethe
quality of life in thedevelopmentSuchservicegnay include, but are not limited to, fipatrol,
hall monitoring,lawn maintenancegesideninitiativescoordinationandserving as a member of
t he RbvAndingboard. Noresidentmayreceivemore than one sudtipendduring the
sameperiodof time [24 CFR5.600(c)(8)(iv)].
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State and Local Emmyment Training Programs

Incrementakarningsandbenefits taany familymembeiresulting from participatiom
qualifying state or locamploymentraining programs (includingraining programsnot
affiliatedwith alocal governmentandtrainingof afamily membermasresidentmanagemergtaff
are excludedrom annualincome.Amountsexcludedby thisprovisionmust be received under
employment trainingprogramswith clearlydefinedgoalsandobjectivesandare excluded only
for the period duringvhichthe family membeiparticipatesn the trainingorogram[24 CFR
5.609(c)(8)(V)].

PHA Policy

The PHA definegraining programa s fia | e ar n goalgandbedives s s
generally having &arietyof components, anking place in a series séssiongver a
period to timelt is designed to lead to a higher level of proficierarydit enhances the
i ndi v abdityta dbt@isemployment. ltnay have performanctandard$o measure
proficiency.Trainingmay incluwe, but is notimited to: (1) classroontrainingin a
specificoccupationaskill, (2) onthejob training withwagessubsidized by thprogram,
or(3)basieducat i o NaiicePlid982,ipr3g d

The PHA definesncrementalkarningsand benefitasthe differencebetween(1) the
total amountof welfare assistancand earningsf a family member prior tenrollmentn
a trainingprogramand (2)the totalamountof welfareassistance anearnings of the
family member afteenrolimentin theprogram[expiredNotice PIH 98-2, pp. 3 4].

In calculating thencremental differenceéhe PHA will use as thpre-enrolimentincome
the totalannualizecamount of thé a mi | y wedfardassistansand earnings
reported on thé a mi nostrécentlycompleted HUB50058.

End of participation in a trainingrogrammust be reported in accordanggh the PHA's
interim reporting requirements.
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HUD-Funded Training Programs

Amountsreceivedunder trainingorogramdundedin whole or inpartby HUD [24 CFR
5.609(c)(8)(i)] areexcludedrom annual income. Eligiblsourcef fundingfor the training
includeoperatingsubsidy, SectioB administrativdees,andmodernizationCommunity
Development Blocksrant(CDBG), HOME program,andothergrantfunds receivedrom HUD.

PHA Policy

To qualify as a trainingrogramthe program must meet tdefinition of training
programprovided above for standlocal employmentraining programs.

Earned Income Tax Credit

Earned income tagredit (EITC) refund payments received on or after January 1, 1991 (26
U.S.C.32(j)), areexcluded fromannual income [2€FR5.609(c)(17)] Althoughmanyfamilies
receive the EIT@Gnnuallywhen they file taxes, aBITC can also beeceived throughouhe
year. Theproratedshare of the annu8iTCisincludedi n t h e epaywlicloegke e 6 s

Earned Income Disallowance
The earned income disallowance for persons with disabilities is discussed in sddfdrel®w.
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6-I.E. EARNED INCOME DISALLOWANCE FOR PERSONSWITH DISABILITIES
[24 CFR 5.617]

TheearnedncomedisallowancgEID) encouragepeople withdisabilitiesto enter the work
force by not including the full value afcreases earned incoméor aperiodof time. Thefull
text of 24 CFR 5.617 is included as Exhi®# at the end of thishapter. Eligibilitycriteria and
limitationson thedisallowancearesummarizedelow.

Eligibility
This disallowance applies lynto individuals in families already participating in the HCV

program (not at initial examination). To qualify, the family must experience an increase in
annual income that is the result of one of the following events:

1 Employmenbf a family member who ia person witldisabilitiesandwho waspreviously
unemployedor one or morg/earsprior to employmentPreviouslyunemployedncludes a
person whannuallyhas earned not more than the minimwageapplicableto the
communitymultiplied by 500 hours.Theapplicableminimumwageis the federalminimum
wageunlesghereis ahigherstateor local minimumwage.

1 Increasecarningdy afamily membemwhois apersorwith disabilitiesandwhoseearnings
increasaluringpatrticipationin aneconomicselfsufficiencyor job-trainingprogram A self
sufficiencyprogramincludes grogramdesignedo encourage, assistain, orfacilitatethe
economic independence ldfJD-assistedamiliesor to provide work to sucfamilies[24
CFR5.603(b)].

1 Newemploymentor increasecatarningdy a family member who isersorwith disabilities
and whohas receivethienefits orservicesunder Temporary Assistance for Nedegmilies
(TANF) or anyother statgprogram fundedinderPartA of Title IV of the SocialSecuriy
Act within thepastsix monthslf the benefits areeceivedn the form of monthly
maintenance, there is no minimwamountlf the benefits oservicesarereceivedn a form
other than monthly maintenance, sucloastime payments, wagsubsidiesor
transportatiorassistancehe total amountreceivedoverthe six-monthperiodmustbe atleast
$500.
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Calculation of the Disallowance

Calculation ¢ the earnedncomedisallowancdor an eligible member of qualified family

begins with a&comparisorof theme mbemuw® s ent i ncome with his
PHA Policy
The PHA definegrior income,or prequalifyingincomea s t he f anlast y

certified income prior to qualifying for the EID.

The family mepredualifyidgmcomeramainsconstanthroughouthe periodthat
he or she is receiving the EID.

Initial 12-Month Exclusion

During theinitial exclusionperiodof 12 consecutivenonths, the full amount (100 percent)amiy
increase in income attributable to nemploymenbr increase@arningss excluded.

PHA Policy

The initial EID exclusion period wilbeginon the first of the month when tirereased
earnings are added to qualifiizaniliesrentshare.

Second 12Month Exclusion

During the secondxclusion perio@f 12 consecutivanonths, the PHA must exclude at least 50
percent ofanyincrease in incomattibutableto employment oincreaseaarnings.
PHA Policy
During the second2-month exclusiomperiod, the PHA will exclude 100 percentaofy
increase in income attributable to nemploymenbr increase@arnings.

Lifetime Limitation

The EID has @&wo-year(24-month) lifetime maximum. The twgear eligibility period beginatthe
same time that thiitial exclusionperiodbeginsandends 24 months latdburingthe 24 month
period, an individual remairdigible for EID even if theybeginto receiveassistance frona different

or h

me mber

housing agencynove between publicousing an@&ection 8assistanceyr have breaks in assistance.
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6-.F. BUSINESS INCOME [24 CFR 5.609(b)(2)]

Annual incomancludesii t he&incomefrom the operationof abusines®r profession.
Expendituredor busines&xpansioror amortizatiorof capital indebtedneshall not be useds
deductions irdetermininghetincome. Anallowanceor depreciatiorof assetsised in dusiness
or profession may be dacted, based ostraightline depreciationasprovidedin Internal
Revenue ServiceegulationsAny withdrawalof cash omssetsrom theoperationof abusiness
or profession will béncludedin income exceptto the extent thaiithdrawalis reimbursementf
cash orassets investdd the operation by the a mi[24 €FR5.609(b)(2)].

Business Expenses

Net income is fAgross income -1Bless business exp

PHA Policy

To determinebusines&xpensethat may be deducted frognossincome, the PHA will
use currenapplicablenternalRevenueservice(IRS) rules fordeterminingallowable
businesexpensefseelRS Publication535], unless a topic sddressetly HUD
regulations or guidanasdescribedelow.

Business Expansion

HUD regulationgdo notpermitthe PHA todeductfrom grossincomeexpensefor business
expansion.

PHA Policy

Busines®xpansions defined agnycapital expendituraniade to addewbusiness
activities, to expandurrentfacilities, or to operatehe businessn additionallocations.
For example, purchase of a street sweeperdopnstructiorbusinesgor the purpose of
addingstreet cleanintp theservicesfferedby thebusinessvould beconsidered
businesxpansionSimilarly, thepurchasef apropertyby a haircarebusines$o open
at a second locatiomould be considered businesgxpansion.

Capital Indebtedness

HUD regulationgdo notpermitthe PHA todeductfrom grossincome theamortizatiorof capital
indebtedness.

PHA Policy

Capital indebtednesss definedas theprincipalportion of the payment on a capitaset
such adand,buildings,andmachineryThis meanghe PHA will allow as abusiness
expensenterestbut not principal, paid onapitalindebtedness.
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Negative Business Income

If the net incomdrom a business iaegativeno businessncome will beincludedin annual
income; a negative amount will not be usedffsetother family income.

Withdrawal of Cash or Assets from a Business

HUD regulationgequire the PHA to include imnnualincome thewithdrawalof cashor assets
from theoperatiorof abusines®r professiorunless thavithdrawal reimbursea family
membeirfor cashor assets investad thebusinesdy the family.

PHA Policy

Acceptablanvestmentsn abusinessncludecashloansandcontributionsof assets or
equipment. Foexamplejf a member of amassistedamily provided arup-frontloan of
$2,000 to help ausinesgetstarted, the PHA will not count as incomey withdrawals
from thebusinessip to the amount of this loamtil the loanhasbeenrepaid.
Investments dootincludethevalueof laborcontributedo thebusiness without
compensation.

Co-ownedBusinesses

PHA Policy
If a business is cowned with someone oudie the family, the family must document the
share of the business it owns. I f the f ami

ownership, the family must document the reasons for the difference.
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6-1.G. ASSETS [24 CFR 5.609(b)(3) and 24 CFR 5.603(b)]
Overview

There is naasset limitatiorior participationin the HCV programHowever,HUD requireshat
the PHA include irmnnuaincome thei i n t dividendsand othenet income ofnykind

from realor personap r o p R4 GFR®609(b)(3)].This sectiondiscussebow the income
from varioustypesof as®tsis determinedFor most types adissetsthe PHA mustleterminghe
value of the asset in order to compute incdrom the assefThereforefor each asset type, this
sectiondiscusses:

i How the value of thassetwill bedetermined
1 How incomefrom the asset will bealculated

Exhibit 6-1 provides the regulatongquirementsor calculating incomérom assets [24 CFR
5.609(b)(3)],andExhibit 6-3 providesthe regulatoryefinition of netfamily assetsThis section
begins with a disa@sion of generagbolicies relatedo assets anthen provides HUD ruleand
PHA policies relatedo eachtype of asset.

General Policies
Family Declaration of assets under $5,000 (PIH Notice 260%)

The PHA must obtain thirgarty verification ofall family assetsipon admitting a family to the

HCV program and then again at least every 3 yiébareafterDuring the interveningnnual
reexaminations, a PHAasthe discretion under this provisiondocepa f a rdeclargtiérthat

it has total neassetequal to or less than $5,000, without takamiglitionalsteps to verify the
accuracy of the declaration. If a family submits such aadetibn, then the PHA does nuedto
request supporting documentation (e.g., bank statements) to verify the assets or the amount of
income expected to be received from those assets.

Income from Assets

The PHA generally will useurrentcircumstanceto determineboth thevalueof anasset anthe
anticipated incom&om theassetAs is true for all sources of income, HldDthorizesthe PHA
to use other thaaurrentcircumstance® anticipateancome when (1) afmminentchange in
circumstances expeced(2) it is not feasible tanticipatea level ofincomeover 12 months or
(3) thePHA believeghatpastincomeis thebestindicatorof anticipatedncome.For examplejf
a family member owneealproperty thatypically receivesentalincome but theropertyis
currentlyvacantthe PHA can take intoonsideratiorpastrentalincome along with the
prospects of obtaining a neéanant.

PHA Policy

Anytime current circumstancese not used tdetermineasseincome, eclearrationale
for the decision will be documented in the file suchcaseshe family may present
informationanddocumentatiomo the PHA tasshowwhy the asset incongetermination
does notepresenthef a mi ahtigigatechssetncome.

© Copyright2006 NanMcKay & Associateslnc. Page 6l7 Adminplan 12/201
Unlimited copiesmaybe madédor internaluse.



Valuing Assets

Thecalculationof asseincomesometimesequiregshe PHA to make distinctionbetweeran
a s s et 0 ealugraadtskaslit value.

1 Themarketvalueof anassets its worth (e.g.,theamountabuyerwould payfor real estate
or the balance in an investmactount).

M Thecashvalueof anassets its marketvaluelessall reasonablamountghatwould be
incurred wherconvertingthe asset toash.

PHA Policy

Reasonableoststhat would bencurredwhendisposingof anassetnclude,but are not
limited to, penaltiesor prematurewithdrawal,brokerand legal fees, and settlement costs
incurred inreal estate transactioffsCV GB, p. 528].

Lump-Sum Receipts

Payments that areceivedn a single lump sum, such meritancescapitalgains, lottery
winnings, insuranceettlementsandproceeds fronthe sale of property, are generattynsidered
assets, not income. However, sliwmp-sumreceiptsare counted aasset®nly if they are
retained by damily in a formrecognizablas amassef(e.g.,depositedn a savings ochecking
account]RHIIP FAQS. (For adiscussiorof lump-sumpaymentghatrepresenthe delayedstart
of a periodicpaymentmostof whicharecounted as income, ssections-1.H and6-1.1.)

Imputing Income from Assets [24 CFR 5.609(b)(3), Notice PIH 2eA9)

When net family assets are $5,000 or less, the PHA will include in annual income the actual
income anticipated to be derived from the assets. When the family has net family assetssin exc

of $5,000, the PHA will include in annual income the greater of (1) the actual income derived from
the assets or (2) the imputed income. Imputed income from assets is calculated by multiplying the
total cash value of all family assets by an averagshoadk savings rate as determined byRR&A.

1 Note: The HUDfield office no longer provides an intereatefor imputed asset income. The
i s dnfae bsmowdor the PHA to establistapassbookatewithin 0.75percentof anational
average.

1 The PHA must review its passborte annuallyo ensure that temainswithin 0.75 percent of
the nationahverage.

PHA Policy

The PHA will initially setthe imputedassepassbookateat the national ratestablishedby
the FederaDeposit Insuranc€orporation(FDIC).

The PHA will review the passbook rate annually. The rate will not be adjusted unless the
current PHA rate is no longer within 0.75 percent of the national rate. If it is no longer within
0.75 percent of theationalrate, thepassbookate will besetat thecurrentnational rate.

Theeffective datef changdo thepassbookage willbe determinedat thetime of review.
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Determining Actual Anticipated Income from Assets

It may or may not be necessary for the PHA to use the value of an ass®ipiatethe actual
anticipated incom&om theasset. Whethevalueis required taomputethe anticipated income
from anassetthe market value of thassets used For examplejf the assets a property for
which afamily receivegentalincome, theanticipatedncome isdeterminedy annualizing the
actual monthlyentalamountreceivedfor the property;it is not based onthe r o p enarkey 0 s
value.However,if the asseis a savingsccountthe anticipatedncome isdeterminedy
multiplying the market value of theccounty theinterestrate on thewccount.

Withdrawal of Cash or Liquidation of Inveshents

Any withdrawal ofcashor assetgrom aninvestmentill be included in incomexcepto the
extent that thevithdrawalreimburseamountsnvestedoy thefamily. For examplewhen a
family memberetires,the amount received by the family fronnedirementplan is not counted
as income until th&mily hasreceivedpaymentsequal to theamounthe family member
deposited into theetiremenfund.

Jointly Owned Assets

Theregulationat 24CFR5.609(a)(4specifieghat annualincome n c | u d e sderiveimount s
(during thel2-monthperiod)from asset$o which any member of tfamilyhasac ces s . 0

PHA Policy

If an asset is owned by more than geesorand any familymemberhasunrestricted
access to thassetthe PHA will countthefull value of theas®t. A family member has
unrestrictedaccesso an asset when he or she can legally dispose aktsvithoutthe
consent ofinyof the othelowners.

If an asset is owned by more than peesonjncluding afamily member, but the family
member does not hawarestricted acces$s theassetthe PHA will proratethe asset
according to the percentageavinershiplf no percentage is specified or provided for by
state or local law, thEeHA will prorate theasset eveglamongall owners.

Assets Disposed Of for Less than Fair Market Value [24 CFR 5.603(b)]

HUD regulationgequirethe PHA tocountas a currenassetiny busineser family assethat
wasdisposedf for less tharfair marketvalueduring the twoyearsprior to the effective date of
the examination/reexaminatioaxcept asioted below.

Minimum Threshold

TheHVC Guideboolpermitsthe PHA toseta thresholdelow which assetdisposed of for less
than fairmarketvaluewill not be counted [HCV GB, p-57].

PHA Policy

The PHA will not include the value aksets disposex for less tharair market value
unless theumulativefair market value oéll assetslisposef during the past twgears
exceeds thgrossamount received for thessetdy more than $1,000.

When thetwo-year period expireshe incomeassignedo thedisposedasset(splso
expires.If the twoeyearperiodends betweeannual recertificationghe family may
request amterim recertificatiorto eliminateconsideratiorof theasset(s).
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Assetsplacedby the family innonrevocabldrusts areconsideredassetslisposed of for lesthan
fair marketvalue exceptwhen theassetsplacedin trust werereceived through settlements
judgments

Separation o Divorce

Theregulationalso specifies thatssetare notconsideredlisposeaf for less tharfair market
value if they arelisposef aspartof a separation or divorgettlemenandthe applicant or
participantreceivesmportantconsideratiomot measurable in dollar terms.

PHA Policy

All assetslisposedf as part of &eparatioror divorce settlemenwill be considered
assetdor whichimportant consideration not measurablenonetarjtermshas been
receivedIn order to qualify for thigxemptiam, a family member must be subject to a
formal separatioror divorcesettlemenagreemengstablished througérbitration,
mediation, oicourtorder.

Foreclosure or Bankruptcy

Assetsarenot consideredlisposedf for lessthanfair marketvaluewhenthedispositionis the
resultof aforeclosureor bankruptcysale.

Family Declaration

PHA Policy

Familiesmust sign a declaratidorm at initial certificationand each annual
recertification identifying alassetshat havebeendisposed of for less thdair market
value ordeclaringthat no assets habeendisposedf for less than faimarket value.
The PHA may verify the value of tlassetslisposedf if other information available to
the PHA does not appear to agree withitii@mation reportetby the family.
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Types of Assets

Checking and Savings Accounts

For regularchecking acounts andavingsaccounts¢ash valudasthe same meaning asarket
value If a checkingaccountdoes not beanterestthe anticipated income from tlaecounis

Zero.

PHA Policy

In determining the value of a checkiagcountthe PHA will use theaveagemonthly
balance aprovidedby the financiainstitution.

In determining the value of a savings account, the PHA will use the current balance.

In determining thanticipatedncome from annterestbearingchecking or savings
account, the PHA will multiply the value of tlecounty thecurrentrateof interest
paid on theaccount.

Investment Accounts Such as Stocks, Bonds, Saving Certificates, and Money Market Funds

Interest odividendsearnedy investmat accountsare counted aactualincomefrom assets
even when thearningsare reinvested. The cash value of suclhssets determinedy
deductingrom the marketvalueanybrokerfees,penaltiesor earlywithdrawal,or othercostsof
converting thesssetto cash.

PHA Policy

In determining thenarketvalue of aninvestmentccountthe PHA will use the value of
the account on the masicentinvestment report.

How anticipatedncome from annvestmentccounwill be calculateddepends on
whethertherateof returnis known.For assetshatareheldin aninvestmenticcountwith
aknownrateof return(e.g.,savingscertificates)assetncomewill becalculatecdbasedon
thatknown rate (marketaluemultiplied by rateof earnings)Whenthe anticipatedate
of returnis not known(e.g.,stocks)the PHA will calculate assécome based on the
earnings for the mosécent reportingeriod.
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Equity in Real Property or Other Capital Investments

Equity (cash value) in arpperty or other capital asset is the estimated current market value of
the asset less the unpaid balance on all loans secured by the asset and reasonable costs (such as
broker fees) that would be incurred in selling the asset [HCV GB2p].5

Equity inreal propertyandothercapitalinvestmentss consideredn the calculationof asset
incomeexceptfor the following types oéssets:

1 Equity accounts in HUD homeownersipmpgramg24 CFR5.603(b)]

1 The value of a homeurrentlybeingpurchasedvith assistace under the HCyYrogram
Homeownershi@ptionfor thefirst 10 yearsafterthe purchaselateof thehome[24 CFR
5.603(b), Noticd?IH2012 3]

1 Equity inowneroccupiedcooperativemndmanufacturethomesn whichthe family lives
[HCV GB, p.5-25]

1 Equity in realpropertywhen a familyne mb enaidoscupations real estat¢HCV GB, p.
5-25]. Thisreal estatés considered ausinesasset, anthcomerelatedto thisassetwill be
calculated as described in sectéhF.

1 Interests inndianTrust lands [24CFR5.603(b)]

1 Realpropertyandcapitalassetshat argpartof anactivebusines®r farmingoperation [HCV
GB, p.5-25]

The PHA mustlso deduct fronthe equity the reasonaldests forconverting theasseto cash.
Using theformulafor calculatingequityspecified above, theet castvalue of reapropertyis
the markewalueof theloan(mortgage) minus the expensestmvertto cash

[Notice PIH 20123]

PHA Policy

For thepurpose®f calculating expensée convertto cashfor realproperty the PHA
will use ten percent of the market value of the home.

A family may haveeal propertyas anassein two ways:(1) owning the property itsedind(2)
holding a mortgage ateedof truston theproperty. Inthe cas of apropertyowned by a family
member, thanticipated ass@come generally will be in the form oéntor other payment for
the use of theroperty.If the propertygenerateso income actualanticipatedncomefrom the
asset will bezero.
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In the case of a mortgage or deedro$theld by a family member, the outstanding balance
(unpaidprincipal)is thecashvalue of theassetThe interesportiononly of payments made to
the family inaccordancevith the terms of thenortgageor deedof trustis counted aanticipated
asset income.

PHA Policy

In the case of capital investments owned jointith othersnot living in af a mi uhity & s
prorated share of the r o p eashvalué will be counted as assetinless the PHA
determines that thiamily receives no incomiom the property ands unable to sell or
otherwiseconvertthe asset to cash.

Trusts

A trustis a legalarrangemergenerallyregulatedby state law in whichrme party (the creator or
grantor) transferpropertyto a secongbarty(the trustee) who holds tpeopertyfor the benefit
of one or more thirgharties(the beneficiaries).

Revocable Trusts

If any member of a familjastheright to withdrawthe fundsin atrust,the value of thérustis
considered an asgetCV GB, p.5-25]. Any incomeearneds aresultof investmenbdf trust
fundsis countedasactualasseincome ,whethertheincomeis paidto the family or depositedn
thetrust.

Nonrevocable Trusts

In cases wheretaustis notrevocableby, or under the contraif, any member of &mily, the
value of therustfund is not considered assetHowever,anyincome distributed to the family
from such drustis counted as periodc paymenbr alump-sumreceipt,as appropriate [2&FR
5.603(b)].(Periodicpaymentsare covered isection6-1.H. Lump-sumreceiptsarediscussed
earlier in thissection.)

Retirement Accounts
Company Retirement/Pension Accounts

In order tocorrectlyinclude or exclude as asseanyamountheld in acompanyretirement or
pensionaccounty anemployedoerson, the PHA must know whether the money is accessible
beforeretiremen{HCV GB, p. 526].

While afamily membeiis employedonly theamounthefamily membercanwithdrawwithout
retiring or terminatinggmployments countedas an asset [HCV GB, p26].

After afamily memberretiresor terminategmploymentany amountdistributedto thefamily
member iountedas a periodic payment or a lurspmreceipt,asappropriatdHCV GB, p. 5
26], except to thextentthat itrepresentfunds investedh theaccounty thefamily member.
(For more on periodic payments, seetioné-1.H.) The balance in thaccounis caunted asn
asset only if iremainsaccessibléo thefamily member.

IRA, Keogh, and Similar Retirement Savings Accounts

IRA, Keogh,and similaretirementsavings accoun@re counted aasset®venthoughearly
withdrawalwouldresultin a penalty [HCV GB, p.25].
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Personal Property

Personapropertyheld as an investment, suchgesns jewelry, coin collectionsantiquecars,
etc., isconsidere@nassefHCV GB, p.5-25].

PHA Policy

In determininghevalueof personalpropertyheldasaninvestmentthe PHA will usethe
f a mi dstiynatesf thevalue. Howeverthe PHA also may obtain an appraisal if
appropriate t@onfirmthe value of thassetThefamily mustcooperatavith the
appraiser, butannotoe charge@ny costs relatet theappraisal.

Generally personaproperty held as anvestmengenerates no income until it is
disposed oflf regular income igeneratede.g., incomdrom renting the personal
property),the amount that isxpectedo beearnedn the comingyearis counted as
actual incomdrom theasset.

Necessary items of personal property are not considered assets [24 CFR 5.603(b)].

PHA Policy

Necessary personal propedynsistf items such aslothing, furniture, household
furnishings, jewelry that is not held as an investmamd, vehicles, includinthose
speciallyequippedor persons wittdisabilities.

Life Insurance

Thecashvalue of a life insurancgolicy availableo a family member beforeedth, such as a
whole life oruniversalife policy, isincludedinthec al cul ati on of t he
assets [HCV GB £5]. Thecashvalue is the surrendealue. Ifsuch goolicy earns dividendsr
interestthatthe family could electo recei, theanticipatecamount ofdividendsor interest is
counted as incomieom the assetvhether or nothefamily actuallyreceives it.
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6-1.H. PERIODIC PAYMENTS

Periodicpaymentsare forms of incomesceivedon a regular basis. HURgulationspecify
periodicpaymentghat areand are noincludedin annual income.

Periodic Paymentsincluded in Annual Income

1 Periodicpaymentgrom sourcesuch asocialsecurity,unemploymenandwelfare
assistanceannuitiesjinsurance policiesetirementfunds,andpensionsHowever, periodic
payments frontetiremeniaccountsannuitiesandsimilar formsof investmentsre counted
only after theyexceedhe amountcontributedoy thefamily [24 CFR5.6M(b)(4)and(b)(3)].

1 Disability or deathbenefitsandlotteryreceiptspaidperiodically,ratherthanin asinglelump
sum [24CFR5.609(b)(4)and HCV, p5-14]

Lump-Sum Payments for the Delayed Start of a Periodic Payment

Most lump sumseceivedas aresultof delays in processingeriodic paymentsuchas
unemploymenbr welfareassistance, amuntedasincome.However|Jump-sumreceiptdor the
delayedstartof periodicsocialsecurity orsupplementatecurity incomgSSI)paymentsarenot
counted as incomédditionally, anydeferred disabilitypenefitsthatare receivedh a lump
sum or in prospectiveonthly amounts frorthe Department d¥eteransAffairs areto be
excludedfrom annuaincome [24CFR5.609(c)(14)].

PHA Policy

When adelayedstartpayment igeceivedandreportedduring theperiodin which the
PHA is processin@n annuateexaminationthe PHA will adjustthefamily shareand
PHA subsidyretroactivelyfor the periodthe paymentvas intendedo cover.Thefamily
may pay in fullany amountiue orrequesto enterinto a repaymerdagreemenyith the
PHA.

Treatment of Overpayment Deductions from Social SecurityBenefits

The PHA must make special calculationf annuaincome when th&ocialSecurity
Administration(SSA)overpaysanindividual, resultingn awithholdingor deductiorfrom his or
herbenefitamountuntil the overpaymenis paid in full. Theamountandduration of the
withholding will vary depending on thamountof theoverpaymenandthe percent of thbenefit
ratewithheld.Regardlessf the amountvithheldor the length of thavithholdingperiod, the
PHA must use the reducéeénefit amounafterdeducting only thamountof theoverpayment
withholding from the grossbenefitamoun{Notice PIH 201210].
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Periodic PaymentsExcluded from Annual Income

T

Paymentseceivedor the careof fosterchildrenor fosteradults(usuallypersonswith
disabilities,unrelatedo theassisted familywho areunable to live alongp4 CFR
5.609(c)(2)].Kinship guardianshiassistancpaymentgKin-GAP) and othesimilar
guardianshigpayments ar&eated the same &sstercarepaymens andare likewise
excludedrom annuaiincome [NoticePIH20121].

PHA Policy

The PHA will exclude payments for the care of foster children and foster adults only if
the care is provided through an official arrangement with a local welfare agency [HCV
GB, p. 518].

Amountspaidby a state agencto afamily with amembemwho hasa developmental
disability andis living athometo offset thecostof services and equipmem¢eded tkeep
the developmentallgisabledamilymember at home [28FR5.609(c)(16)]

Amountsreceivedunderthe Low-IncomeHomeEnergyAssistancérogram42 U.S.C.
1626(c)) [24 CFP.609(c)(17)]

Amountsreceivedunderthe Child CareandDevelopmenBlock GrantAct of 1990(42
U.S.C. 9858q) [2€£FR5.609(c)(17)]

EarnedincomeTax Credit(EITC) refundpaymentg26 U.S.C.32(j)) [24 CFR 5.609(c)(17)].
Note: EITC may be paid periodically if thamily elects toreceivethe amount due as pant
payroll paymentdrom anemployer.

Lump sumsreceivedasa resultof delaysn processingocialSecurityandSSipayments
(see sectiols-1.J.)[24 CFR5.609(c)(4)].

Lump sums oprospectivanonthlyamounts receivedsdeferreddisability benefitérom the
Department oWeterandAffair (VA) [24CFR5.609(c)(14)].
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6-1.1. PAYMENTS IN LIEU OF EARNINGS

Payments in lieu odarningssuch asinemploymenand disabilitycompensationno r k er 6 s
compensationrandseveranceay, are counted as income [RER5.609(b)(5)]if they are
receivedeitherin the form of periodigpaymentsor in the form of dump-sum amounor
prospective monthlgmountdor thedelayedstart of a periodipaymentlf they are received in
a onetime lump sun(asa settlementfor instance)they arereatedaslump-sumreceiptq24
CFR5.609(c)(3)](Seealso thediscussiorof periodicpaymentsn section6-1.H and the
discussion ofump-sumreceiptsan section €1.G.)
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6-1.J. WELFARE ASSISTANCE
Overview

Welfareassistances counted irannuaincome. Welfarassistancancludes Temporary
Assistancdor NeedyFamilies(TANF) and anypaymentgo individualsor familiesbased on
need that are made under progrdomgledseparately or jointly bjederal state, or local
governments [2LFR5.603(b)].

Sanctions Resulting in the Reduction of Welfare Benefits [24 CFR 5.615]

The PHA must make special calculationf annuaincome when thevelfareagency imposes
certainsanctionn certain familiesThefull text of the regulation at 28FR5.615 is prowled
as Exhibit 5. The requirements asesmmarizedelow. This ruleappliesonly if a family was

receiving HCVassistancat the time theanctiorwas imposed.

Covered Families

Thefamiliescovereby 24 CFR 5. 6 Irdeeivanelfaredsdisarcer otliemphbdic
assistanceenefits( 6 webh ¢ me er bmd p St ate or ot lagrengpyld)i c a
under gprogramfor which Federal, State or local laequireshat a member of thiamily must

participate in areconomic setsufficiencyprogramas aconditonf or such aGFRiIi st ance
5.615(b)]

Imputed Income

When a welfaragencyimposes &anctiorthat reduces i a mi welfai@ sncome because the
family commitsfraudor fails to comply with thea g e nexgnénscselfsufficiencyprogran or
work activities requirementhe PHA must include iannualincomefi i mp welfard income.
The PHA mustequesthat the welfaragencyinform the PHA when the benefits of an HCV
participantfamily are reduced. The imput@ttomeis theamountthe family would have
received if thdamily had not beesanctioned.

Thisrequirementloes not apply to reductions in welfdrenefits(1) at the expiration of the
lifetime orothertime limit on thepaymentf welfare benefits(2) if a family member isinable
to find employmentven though théamily membehascompliedwith the welfare agency
economicselfsufficiencyor work activities requirementsyr (3) because mily memberhas
not complied with other welfare agen@qgurementg24 CFR5.615(b)(2)].

Offsets

Theamountof the imputed income is offset by the amounadditionalincome the family
begins to receive after the sanction is impo¥éldenthe additionalincome equals ogxceeds
the imputed welfare income, thepuned income is reduced zero[24 CFR5.615(c)(4)].
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6-1.K. PERIODIC AND DETERMINABLE ALLOWANCES [24 CFR 5.609(b)(7)]

Annual incomencludesperiodicanddeterminablellowancessuch as alimongndchild
support paymentsndregularcontributionsor gifts receivedrom organization®r from persons
not residing with amssistedamily.

Alimony and Child Support

The PHA mustountalimony orchild supporamountsawardedas part of a divorce or
separatioragreement.

PHA CourtOrder Child Support Policy

RecognizingCS can beporadidhe LHA hasadopteda policy which allowsfor a 12-month
transitionperiodfor usingCSaspart oftherentcalculation.

1) TheLHA will notaddanycourtorderecthild supportattheinitial work up.

2) Theparticipanimustsupplythe LHA with a 6-monthledgerapproximatelyb monthsanto
theirinitial leaseerm.The LHAwill add CS at thé-monthperiod of therecertification
year.

3) At thefirst annual recertificatioa 12-monthledger musbe provided. The LHA will usethis
to projectCSfor theupcomingyear.

4) After theinitial leasegermthe participanwill berequiredto turna 12-monthCSledgerevery

6 months.
By addingthe CSinto rentcalculationsncrementallfhe LHA will removehe CSin thesame
manner.
It is the familyés responsibility to supply a

In the caseof changesn child supportduringtherecertificationyear,the LHA will calculatea
changeonly at thesix monthintervalofthep ar t i ci pantyeasifadecreases t i f i cati on
reported.

Regular Contributions or Gifts

The PHA mustountas incomeaegularmonetary anshonmonetary contributiors gifts from
persons notesding with an assisted family [28FR5.609(b)(7)].Temporarynonrecurringpr
sporadic incomand giftsare not counted [24 CFR 5.609(c)(9)].

PHA Policy

Examples of regular contributions include:
utilities, telephone, rent, credit cards, and car payments), (2) cash or other liquid assets
provided to any family me#«wbedoomoatnreduwlt armn
as groceries and clothing provided to a family on a regular basis.

Nonmonetarycontributionswill be valued at theostof purchasinghe items, as
determined by the PHA. Faontributionghat mayary from month to montlfe.g.,
utility payments), the PHA will include an average amount based hiptamy.
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6-1.L. STUDENT FINANCIAL ASSISTANCE [24 CFR 5.609(b)(9) and FR 5/20/14]

In 2005, Congresgassea law (forsection8 programsonly) requiringthat certairstudent
financialassistancee included irmnnuaincome. Prior tahat,thefull amountof student
financialassstancewvasexcluded For somestudentsthefull exclusion still applies.

Student Financial Assistancelncluded in Annual Income [24 CFR5.609(b)(9)and
FR 4/10/06]

Theregulation requiringhe inclusionof certainstudent financiahssistancapplies only to
students who satis@l of the followingconditions:

1 Theyareenrolledin aninstitutionof highereducationasdefinedundertheHigher
EducationAct (HEA) of 1965.

1 Theyareseeking oreceiving Sectio® assistancen theirownd thatis, apart fromtheir
parent® through theHCV program, theprojectbased certificatprogram, therojectbased
vouchemprogramor the moderateshabilitatiorprogram.

1 Theyareunder24 yearsof ageOR theyhaveno dependenthildren.

For studentsvho satisfy these thramnditions, anyinancialassistancen excess of tuition
received(1) under the 1965 HEAR) fromaprivatesource, 0f3) from an institution of higher
education, adefinedunderthe 1965 HEA, mudteincluded inannu&income.

To determine annuahcome in accordance with the abaeguirementshe PHA will use the
definitions ofdependenthild, institution ofhighereducationandparentsin Section3-II.E,
along with the following definitions [FR 4/10/06, pi814818150]:

1 Assistanceinderthe Higher EducationAct of 1965includesPell Grants FederaSupplement
EducationaDpportunityGrants ,AcademicAchievementncentive Scholarship§tate
Assistance under the LeveragiBducational Assistance Partnership ProgtaeRobertG.
Byrd Honors ScholarshiprogramandFederaWork Studyprograms.

1 Assistancérom privatesourcesneansassistancéom nongovernmentaourcesincluding
parentsguardiansandotherpersonsot residingwith thestudenin anHCV assistedinit.

1 Tuition will have themeaninggiven this term by the institution of higheducatiorin which
the student ignrolledand will include any otheflees anctharges required by the institution
for enroliment [FR5/20/14 p.28939].
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Student Financial Assistancéexcluded from Annual Income [24 CFR 5.609(c)(6)]

Any studenfinancial assistanaeot subjectto inclusionunder 24CFR5.609(b)(9)s fully
excludedfrom annuaincome under 2€FR5.609(c)(6)whether it is paid directly to tretudent
or to the educational institution tls&udents attendingThis includes anyinancial assistance
receivedoy:

1 Studentgesidingwith parentsvho areseekingor receivingSection8 assistance

M Studentsvho areenrolledin aneducationainstitutionthatdoesnot meetthe 1965HEA
definition ofinstitution of higheeducation

1 Studentsvho areover23 AND haveatleastonedependenthild, asdefinedin
Section3-Il.LE

1 Students who aneeceiving financiahssistancérougha governmentaprogramnot
authorized under thE965HEA.
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6-1.M. ADDITIONAL EXCLUSIONS FROM ANNUAL INCOME

Otherexclusions contained 24 CFR5.609(c)thathave not beediscusseearlier in this
chapter include thiollowing:

1 Reimbursement of medicakpensef24 CFR5.609(c)(4)]

1 Amountsreceivedoy participantan otherpublicly assisteghrogramsvhich arespecifically
for or inreimbursemendf outof-pocketexpensescurredand whichare made solely to
allow participationin a specifigorogram[24 CFR5.609(c)(8)(iii)]

1 Amountsreceivedby a person with disability thataredisregardedor a limited timefor
purpose®f SupplenentalSecurityincomeeligibility andbenefitsbecaus¢heyaresetaside
for useunderaPlanto Attain SelfSufficiency(PASS)[(24 CFR5.609(c)(8)(ii)]

1 Reparatiorpaymentgaid by aforeigngovernment pursuata claims filedunder théaws of
thatgovernmenby personsvhowerepersecuteduringthe Naziera[24 CFR5.609(c)(10)]

1 Adoptionassistancpaymentsn exces®f $480 peradopted child24 CFR5.609(c)(12)]
Refundsorrebates omropertytaxespaid on thedwelling unit [24 CFR5.609(c)(15)]

Amountspaidby a state agencto afamily with amembemwho hasa developmental
disability andis living athometo offset thecostof services and equipmemeeded tkeep
the developmentallgisabledamilymember at home [28FR5.609(c)(16)]

1 Amountsspecificallyexcludedoy anyotherfederalstatute24 CFR5.609(c)(17)FR Notice
5/20/14].HUD publishesan updatedtist of theseexclusiongeriodically.lt includes:

(@) Thevalueof theallotmentprovidedto aneligible householdinderthe FoodStampAct
of 1977 (7U.S.C.2017(b))

(b) BenefitsunderSection17800f the SchoolLunchAct andChild Nutrition Act of 1966,
includingWIC

(c) Paymentgso Volunteersunderthe DomesticVolunteerServicesAct of 1973(42 U.S.C.
5044(g),5058)

(d) Paymentseceivedunderthe AlaskaNativeClaimsSettlemenfct (43U.S.C.1626(c))

(e) Incomederivedfrom certainsubmarginalandof the United Stateghatis heldin trust
for certain Indiartribes(25U.S.C.459¢)

() Payments oallowancesnade undehe Departmentf Healthand HumaBer vi ces 0
Low-Income HomeEnergyAssistancd’rogram(42 U.S.C.8624(f))
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(g) Paymentseceivedunderprogramgundedin wholeor in partunderthe Workforce
InvestmentAct of 1998(29 U.S.C2931).

(h) Deferreddisability benefits fromthe Departmenbf VeteransAffairs, whethereceived
as a lump sum or in monthly prospecteounts

() Incomederivedfrom the dispositionof fundsto the GrandRiver Bandof Ottawalndians
(Pub.L. 94-540,90 Stat250304)

() Paymentsfundsor distributionsauthorizedgestablishedyr directedby theSeneca
Nation Settlement Acof 1990 (25U.S.C1774f(b))

(k) A lump sum omperiodicpaymentreceivedby anindividual Indian pursuarto the Class
Action SettlemenAgreementin the United StateBistrict CourtcaseentitledElouise
Cobell et al. vKenSalazaret al.,for a periodof oneyearfrom the time ofeceiptof
that payment agrovidedin the ClaimsResolutionAct 0f2010

() The first $2,000 of per capita shareseivedrom judgmentfundsawardecdy the
IndianClaimsCommissioror theU. S.ClaimsCourt,theinterestof individual Indians
in trust orrestrictedands, including thérst $2,000peryea of income received by
individual Indiansfrom fundsderivedfrom interestsheldin suchtrustor restrictedands
(25U.S.C.14071408)

(m) BenefitsundertheIndianVeterandHousingOpportunityAct of 2010(only appliesto
Native American housingrograms)

(n) Paymentseceivedrom programgundedunderTitle V of the OlderAmericansAct of
1985 (42U.S.C.3056(f))

(0) Paymentseceivedon or after January 1, 1989, from thAgent OrangeSettlementund
or any other fundestablished pursnato the settlemenin In Re Agentproductliability
litigation, M.D.L. No.381(E.D.N.Y.)

(p) Paymentseceivedunder 38 U.S.C. 1833© to children \diethamveterandorn with
spina bifida,childrenof womenVietnamveteransorn with certain birthdefects,and
children ofcertain Korearserviceveterandornwith spinabifida

(q) Paymentseceivedunderthe MaineIndianClaimsSettlemen#ct of 1980(25U.S.C.
1721)

() The value of anghild care provided oarrangedor any amounteceivedas payment
for suchcareor reimbursementor costs incurredor suchcare)under the ChildCare
andDevelopmenBlock GrantAct of 1990 (42U.S.C.9858q)

(s) Earnedncometax credit(EITC) refundpaymentseceivedon or afterJanuaryl, 1991
(26 U.S.C.32()))

() Payments by thindian ClaimsCommissiorto theConfederatedribesand Bands of
YakimalndianNationor the ApacheTribe of MescalerdReservatiorfPub.L. 95-433)
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(u) Amounts ofscholarshipgunded under TitléV of the HigherEducatiorAct of
1965, includingawardsunderfederalwork-study programsr under the Bureau
of Indian Affairsstudentassistancprogramq20 U.S.C. 1087uuf-or Section 8
Programsthe exceptiorioundin 237 of Publidcaw 109-249 appliesand
requireghat the amount of financiaksistancen excess of tuitioand
mandatonfeesshallbe consideredncome in accordance with tipeovisions
codifiedat 24 CFR5.609(b)(9), except fahose persons wittlisabilitiesas
definedby 42U.S.C.1437a(b)(3)(EfPub.L. 109-239) See Section-bL for
exceptions.)

(v) Allowancesgarningsandpaymentso AmeriCorpsparticipantainderthe
NationalandCommunityService Actof 1990 (42U.S.C.12637(d))

(w) Any amount of crimevictim compensatiounderthe Victims of Crime Act)
received through crimeictim assistancéor payment oreimbursemensf the
costof suchassistancegsdeterminedinderthe Victims of Crime Act becausef
the commissiorof a crimeagainsthe applicantunder theVictims of Crime Act
(42 U.S.C10602)

(X) Any amountsinafi i n d i develdpmenh ¢ ¢ o u prdvidedbgte
Assets foindependence Act, @asnendedn2002

(y) Payments madieom the proceeds dhdiantribal trustcasesas described in
NoticePIH 2013 30,f E x c | fiora Income ofPaymentsinder Recentribal
TrustSet t | e mB.B.Cld(a)) 2 5

(z) Major disastemandemergencyssistanceeceivedunderthe RobertT. Stafford
DisasteRelief andEmergencyAssistance Act and comparablisaster
assistancerovided by states, locgbvernmentanddisasteassistance
organizations.

(aa) Distributions from an ABLE (Achieving Better Life Experience) account, and
actual or imputed interest on the ABLE account balance

© Copyright2006 NanMcKay & Associatesinc. Page 635 Adminplan1-2021
Unlimited copiesmaybe madédor internaluse.



PART II: ADJUSTED INCOME

6-1I.LA. INTRODUCTION
Overview

HUD regulationgequirePHAs todeductirom annualincomeanyof five mandatory deductions
for which a familyqualifies.The resultingamounts thef a mi aldjyst@dnhcome. Mandatory
deductions aréoundin 24 CFR5.611.

5.611(a)Mandatory deduction#n determiningadjustedncome, theesponsiblentity [PHA]
must deduct th@llowing amounts from annuaicome:

(1) $480 for eacldependent;

(2) $400 for anyelderlyfamily or disabledamily;

(3) Thesumof thefollowing, to the extentthe sumexceedshreepercentof annualincome:
(i) Unreimbursed medica@xpensesf anyelderlyfamily or disabledamily;

(i) Unreimbursedeasonablattendantareand auxiliaryapparatugxpensefor each member
of the family who is apersornwith disabilities,to theextentnecessarjo enable any member of
the family(includingthe member who is a person witisabilities)to be employed. This
deduction may nagxceedhe earnedncomereceivedoy family members who are 3@arsof
ageor olderandwho areableto work becaus®f suchattendantareor auxiliary apparatusand

(4) Any reasonablehild careexpensesecessarto enableamembeiof thefamily to be
employed or tdurtherhis or heeducation.

This partcoverspoliciesrelated to thesmandatorydeductions. Verificationequirementselated
to these deductiorerefound in Chapter 7.

Anticipating Expenses

PHA Policy

Generally, the PHA will use curreaircumstances anticipateexpenses. Whepossible,
for coststhat ae expectedo fluctuate during thgear (e.g.child care duringschool and
nonschooperiodsandcyclical medicalexpensesthe PHA will estimate costsased on
historic dataand knowrfuture costs.

If a family hasan accumulated debt for medical or thigity assistancexpenseshe
PHA will include as an eligiblexpensehe portionof the debt that theamily expectgo
pay during the period for which the income determination is being rhiadesver,
amountsreviouslydeducted will not ballowedevenif the amountsvere notpaidas
expected in a preceding period. The PHA may requiré&thdy to provide
documentation gbaymentsnade in the precedinggar.
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6-11.B. DEPENDENT DEDUCTION

An allowance of $480 is deducté&dm annualncome foreachdependent 24 CFR

5.611(a)(1)] Dependenis definedasany familymember other than the heagousepr cohead
who is under thegeof 18 or who is 18 or oldeandis a person witldisabilitiesor afull-time
studentFosterchildren,fosteradults,andlive-in aidesare neveconsideredlependents [24 CFR
5.603(b)].

6-11.C. ELDERLY OR DISABLED FAMILY DEDUCTION

A singledeductiornof $400is taken forany elderlyor disabled familyj24 CFR5.611(a)(2)]An
elderly familyis afamily whose head, spoussheadpr sole member is 62arsof age or
older,andadisabledfamily is afamily whose headspousecohead, or sole member iparson
with disabilities]24 CFR 5.403].
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6-11.D. MEDICAL EXPENSES DEDUCTIO N [24 CFR 5.611(a)(3)(i)]

Unreimbursed medica&xpensesay be deducted to tlextentthat, incombinatiorwith any
disability assistancexpensegheyexceedhree percent ainnuaincome.

The medicakxpensaleduction is permitted onfpr families inwhichthe headspouseor
cohead is at least 62 or is a person isiabilities.If a family iseligible for a medicakxpense
deduction, the medicaxpensesf all family membersarecountedVG, p. 28].

Definition of Medical Expenses

HUD regulationdefinemedicalexpenseat 24CFR5.603(b) to meai me d expgensks,
including medicainsurancgremiumsthat are anticipated during tperiodfor which annual
income is compute@andt hat are not covered by insurance. 0

PHA Policy

The mosturrent IRSPublication 502Medicaland Dental Expenseswill be used to
determine theoststhat qualify as medicalxpenses.

Summary of Allowable Medical Expenses from IRS Publication 502

Services of medical professionals Substance abuse treatment programs

Surgeryandmedicalprocedureshat are | Psychiatric treatment

necessanjegal, noncosmetic )
yeg Ambulance services and some costs (

Services of medical facilities transportation related to medical

HospitalizationJong-termcare,andin- expenses

home nursingervices Thecost andcare ofnecessary
equipment related to a medical
condition(e.g., eyeglasses/lenses,
hearingaids,crutches,andartificial
teeth)

Cost and continuing care of necessary
service animals

Prescription medicines and insulin, but
not nonprescription medicines even if
recommended by a doctor *

Improvements to housing directly relat
to medical needs (e.g., ramps for a wh
chair, handrails)

Medical insurance premiums or the cd
of a health maintenance organization

(HMO)

Note: This chart provides a summary of eligible medical expenses only. Detalil
information is provided in IRS Publication 502. Medical expenses are conside
only to the extent they are not reimbursed by insurance or some other source.

Chiropracticserviceswill be an
allowableexpense.

* Nonprescription medinesandmedicalsuppliesecommended
by a physician will ballowedwhenfamily furnishedegible
medicationprofessionalstatement antkgiblereceipts.
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Families That Qualify for Both Medical and Disability Assistance Expenses

PHA Policy

This policyappliesonly to families inwhichthe headspouseor cohead is 62 or older or
is a person witllisabilities.

Whenexpenses anticipatéy a familycouldbe definedas either medical or disability
assistancexpensedhe PHA will considethem medicaéxpensesyhen it is clear that
theexpenses are incurreaclusively toenablea person wittdisabilitiesto work, then
the expense idefinedas a disabilityassistancexpense.
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6-11.E. DISABILITY ASSISTANCE EXPENSES DEDUCTION [24 CFR 5.603(b) and
24 CFR 5.611(a)(3)(ii)]

Reasonablexpensefor attendant carand auxiliary apparatus fardisabledamily member
may be deducted they:(1) are necessary tmablea family member 1§earsor older to work,
(2) are not paid to amily member oreimbursedy an outside sourc€3) in combination with
any medicakxpensegxceedhree percent ainnwal income,and(4) do notexceedheearned
income received by thlamily member who i€nabledo work.

Earned Income Limit on the Disability Assistance Expense Deduction

A family canqualify for thedisability assistancexpenseleductioronly if at leas onefamily
member (who may be the person wdikabilities)is enabled to work [2€FR5.603(b)].

The disability expense deduction is capped by
members who are 18 years of age or older and who are abtetokv0 b ecause of t he
CFR 5.611(a)(3)(ii)]. The earned income used for this purpose is the amount verified before any
earned income disallowances or income exclusions are applied.

PHA Policy

Thefamily mustidentify the family membersnabledo work asa resultof the disability
assistancexpensedn evaluating thé a mi réqyeétthe PHA will consider factors
such as how the wordcheduleof therelevanfamily memberselatego the hours of
careprovided,the timerequired fotransportationthe relationshipof the family
members to thpersonwith disabilities,and anyspeciaineeds of th@ersorwith
disabilitiesthatmight determinavhich family members arenabledo work.

When the PHAdetermineshat the disabilityassistane expenses enabieore than one
family member tovork, theexpensewvill be cappeddy the sum of théamilyme mb er s 6
incomes.
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Eligible Disability Expenses

Examples ohuxiliaryapparatusire provided in thelCV Guideboolasfollows:i Aux i | i ar y
apparatus are items suchvageelchairsramps,adaptationso vehiclesor specialequipment to

enable a blingbersorto reador type, but only if these items allectly relatedo permitting the
disabledpersomora her family member530o worko [HCV GB,

HUD advises PHAs to further define and describe auxiliary apparatus [VG, p. 30].
Eligible Auxiliary Apparatus

PHA Policy

Expensesncurredfor maintaining orepairinganauxiliary apparatuareeligible. Inthe
case of an apparatus thaspeciallyadaptedo accommodate a person wdisabilities
(e.g., a vehicle otomputer)the cost tanaintainthe special adaptatior{but not
maintenance of thapparatugtself) is an eligibleexpenseThe cost okerviceanimals
trained to giveassistance persons witlgisabilities,includingthe costof acquiringthe
animal,veterinarycare, foodgrooming, anather continuingostsof care, will be
included.

Eligible Attendant Gare

The familydetermineshe type ofattendantare that isppropriatdor the person with
disabilities.

PHA Policy

Attendantcareincludes, but is not limited toeasonableostsfor home medical care,
nursingservicesin-home orcenterbasedcaresewices, interpreters for persowsth
hearing impairment@ndreaders fopersonswith visualdisabilities.

Attendantcareexpensewill beincludedfor the periodthatthe persorenabledo work is
employed pluseasonabléransportation time. The cost of gendralisekeepingnd
personakervicess not an eligiblattendantareexpenseHowever,if the person
enabled to work is the person wilsabilities,personal servicasecessaryo enable the
person with disabilitie to work areligible.

If the care attendamisoprovidesotherservicego the family, the PHA will prorate the
cost andhllow only thatportionof the expenseasttributableto attendantarethatenables
a family member tovork. For examplejf the cae provideralsocaredor a child who is
not the person witdisabilities the costof caremustbe prorated. Unless otherwise
specified by the cangrovider,the calculationwill be based upon theumberof hours
spent ineach activityand/or the numberf @ersons underare.
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Payments to Family Members

No disability assistance expenses may be deducted for payments to a member of an assisted
family [24 CFR 5.603(b)]. However, expenses paid to a relative who is not a member of the
assised family may be deducted if they are not reimbursed by an outside source.

Necessary and Reasonable Expenses

The familydetermineshe type ofcareor auxiliary apparatus to bprovidedand mustescribe
how theexpensegnable a family member toork. The family mustertify that thedisability
assistancexpensesrenecessary anare not paid or reimbursed hapy other source.

PHA Policy

ThePHA determineshereasonableness the expensebasedn typical costsof careor
apparatus in the locality. Testablisitypical coststhe PHA will collectinformation
from organizationghat provideservicesandsupport topersonswith disabilities. A
family maypresent, anthe PHA willconsidert h e f gqstficdtionforosts that
exceed typicatostsin thearea.

Families That Qualify for Both Medical and Disability Assistance Expenses

PHA Policy

This policyappliesonly to families inwhichthe heador spouse is 62 or older or is a
person withdisabilities.

Whenexpenses anticipatéy a familycouldbe definedas either medical or disability
assistancexpensedhe PHA will considethem medicaéxpensesnless it is clear that
theexpenses are incurreaclusively toenablea person witldisabilitiesto work.
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6-1l.F. CHILD CARE EXPENSE DEDUCTION

HUD defineschild careexpenseat 24CFR5.603(b) asi a mou nt s tabepdiddytpeat e d
family for the care o€hildrenunder 13yearsof ageduring theperiodfor whichannuaincome

is compuéd, but onlywheresuch care isecessarjo enable damily member taactivelyseek
employmentpegainfully employedor to furtherhis or hereducatiorandonly to the extentsuch
amounts are noeimbursedTheamountdeducted shakteflectreasonableharges fochild care.

In the case othild care necessaty permitemploymentthe amount deducteshallnot exceed

the amount oémploymenincome that isncludedin annual n c o me . 0

Clarifying the Meaning of Child for This Deduction

Child careexpensedo not includechild supportpaymentsnade to another on behalf of a minor
who is not living in arassisted a mi | y 0 s [V@®, p.26]. Bldwever,dhild careexpensefor
fosterchildrenthat are living inthe@ s s i s t e hibuséhaldare lingludlexivhendetermining

t he f ahifdicdrepxpesisefHCV GB, p.5-29].

Quialifying for the Deduction
Determining Who Is Enabled to Pursue an Eligible Activity

PHA Policy

Thefamily mustidentify thefamily member(sgnabledo pursueaneligible activity. The
termeligible activity in this sectionmeansanyof theactivitiesthat may make the family
eligible for achild carededuction (seekingiork, pursuing arducationpr being
gainfully employed).

In evaluating thé a mi régyedtsthe PHA will considéactorssuch as how the
scheduldor the claimedactivity relateso the hours of cangrovided,the timerequired
for transportationthe relationshipof the family member(s) to thehild, andany special
needs of thehild that might helgleterminevhich family member isnabledo pursue
an eligibleactivity.

Seeking Work

PHA Policy

If the child careexpensdeing claimed is tenablea family member teeek
employment, théamily must provide evidence of the famitye m bseeffofisto obtain
employment aeachreexamination. Thdeductiormay be reduced ateniedif the
family me mb ¢gob seachefforts are nocommensuraterith thechild careexpense
beingallowedby the PHA.
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Furthering Education

PHA Policy

If the child careexpensdeingclaimedis to enablea family member tdéurtherhis or her
education, the membetustbe enrolled irschool (academior vocational)or
participating in dormaltraining program.The family member is notequiredto be a
full-time student, but the tinspentin educationaactivities must beommensurateith
the childcare claimed.

Being Gainfully Employed
PHA Policy

If the child careexpensdoeing claimed is tenablea family member to be gainfully

employed, théamilymu st provi de evi denenployménduringe f ami |
the time thathild care is beingprovided. Gainful employmei anylegal workactivity

(full- or parttime) forwhich afamily member icompensated.
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Earned Income Limit on Child Care Expense Deduction

When a family member looks for work or furthers his ordgrcationthere is no cap on the
amount that may be deductied child care althoughthe care must still beecessarand
reasonableHoweverwhenchild careenables family member to work, the deduction is capped
by fahongof employmenincome that is included iannuali n ¢ o[24€BR5.603(b)].

Theearnedncome usedor this purpose is the amount@drnedncomeverified after any
earned incomdisallowance®sr incomeexclusionsareapplied.

When the person who is enabled to work eesonwith disabilitieswho receiveshe earned
incomedisallowancgEID) or afull-timestudent whosearnedncome above $480 &xcluded,
child carecostsrelatedto enabling damily memberto work may noexceedhe portion of the
p e r searnedreome that actually imcludedin annual income-orexample, if damily
member whajualifiesfor the EID makes $15,000 but because oflig only $5,000 is
included inannualincome,child careexpensesre limited to $5,000.

The PHA must not limit thdeductiorto theleastexpensive type athild care.If the care allows
the family to pursuenorethan one eligiblectivity, including work, thecapis calculatedn
proportion to theamountof time spentworking [HCV GB, p.5-30].

PHA Policy

When thechild careexpensdeingclaimedis to enablea family member to work, only
one familyme mb encoéne will beconsideredor a given period of time. When more
than one family member works duringji@enperiod, the PHAyenerallywill limit
allowablechild careexpensesommensuraterith thelowestnumber of hours worked
plus reaspabletransportatiorime. The family may provide informatidhat supporta
request to designate anotli@mily member as the persenabledo work.
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Eligible Child Care Expenses

The type of care to be provideddsterminedy the a&sistedamily. The PHA may not refuse to
give a family thechild careexpense deduction because there iadardt familymember in the
household that may be available to prowtigd care [HVCGB, p. 26].

Allowable Child Care Activities

PHA Policy

For sthoolagechildren,costsattributableto public or privateschool activitiesluring
standardschool hoursre notconsidered. Expensagurredfor supervisedctivities
afterschoolor duringschoolholidays(e.g.,summerday campafterschoolsports
league) arallowableformsof child care.

Thecostsof generahousekeepingndpersonal servicesre noteligible. Likewise, child
careexpensepaid to afamily member who lives in the a mi uhityate ot eligible;
however paymens for childcare torelativeswho do not live in the unare eligible.

If a child care provider als@ndersotherservicego a family orchild care is used to
enable damily member taconductactivitiesthatarenot eligible for consideratiorthe
PHA will prorate thecostsandallow only that portion of thexpensethat isattributable
to child carefor eligible activities For examplejf the care providealso caresor a child
with disabilitieswho is 13 omwlder,the costof carewill be proratedlUnless otherwise
specified by thehild care provider, thealculationwill be based upon the number of
hoursspentin each activityand/or the number of persons undare.
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Necessary and Reasonable Costs

Child careexpensewill be considered necessary if: (1) a famalyequatelgxplains how the
care enables family member to workactivelyseekemployment, ofurtherhis or hereducation,
and (2) the familycertifies,andthe child careprovider verifiesthat theexpenseare notpaidor
reimbursed byanyother source.

PHA Policy

Child careexpensewvill be consideredor the timerequired forthe eligible activity plus
reasonabléransportatioime. For childcarethat enablea family member to go to

school, the timeallowedmay include not more than one study hour for each hour spent in
class.

To establish the reasonableness of child care costs, the PHA will use the schedule of child
care costs from the local child care voucher administrating ageneylidsamay present,
and the PHA will consider, justification for costs that exceed typical costs in the area.
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PART IIl: CALCULATING FAMILY SHARE AND PHA SUBSIDY

6-11l.LA. OVERVIEW OF RENT AND SUBSIDY CALCULATIONS
TTP Formula [24 CFR 5.628]

HUD regulationsspecify the formuldor calculatingthe totaltenantpayment (TTP) for an
assistedamily. TTP is the highest of the following amountsundedo the neareslollar:

1 30percent othef a minmontlysadjustedncome(adjustedncomeis definedin Partll)

1 1O0percenbofthef a mimongtldygrossncome(annuaincome,asdefinedin Partl, divided
by 12)

1 The welfarerent(in aspaidstatesnly)

1 A minimumrentbetweers0 and $5Q@hatis establishedby thePHA

The PHAhasauthority to suspenadnd exempt familieom minimumrentwhen afinancial
hardshipexists,asdefinedin section6-111.B.

Theamounthatafamily paysfor rent andutilities (thefamily sharewill neverbelessthanthe
f a ms TTR But may be greater than the Tdgpendingn therentchargedor the unit the
family selects.

Welfare Rent [24 CFR 5.628]

PHA Policy
Welfare rent does not apply in this locality.

Minimum Rent [24 CFR 5.630]

PHA Policy
The minimum rent for this locidy is $50.

Family Share [24 CFR 982.305(a)(5)]

If a family chooses unit with agrossrent(rentto owner plus aallowancefor tenantpaid
utilities) t h agplicablgpaysmenstandardh(Bhe fBnkilyAndllspaymore than
the TTP,and (2)at initial occupancy the PHA may not approve tdregancyif it would require
thefamily shareo exceedd0 percenbof thef a mi nhogtldyadjustedncome.Theincomeused
for this determinatiormust havébeenverified no earlierthan 60 days before tliea mi | y 0 s
voucherwas issuedFor a discussion of thepplicationof paymentstandardssee section-6
11.C.)
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PHA Subsidy [24 CFR 982.505(b)]

The PHA will pay a monthly housirgssistancpayment(HAP) for a family that issqualto the
lower of (1) theapplicablegpaymentstandardor thefamily minus thef a mi TITR dv &) the
grossrentfor thef a mi uhitymonsis the TTP. (For @iscussiorof theapplicationof payment
standards, sesection6-III.C.)

Utility Reimbursement [24 CFR 982.514(b)]

When the PHA subsidfpr a family exceedsherentto owner,thefamily is due a utility
reimbursementiUD permits the PHA to pay threimbursemenb the family or directly to the
utility provider.

PHA Policy

ThePHA will make utility reimbursements to the utility provider.
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6-111.B. FINANCIAL HARDSHIPS AFFECTING MINIMUM RENT [24 CFR 5.630]
Overview

If the PHA establisheaminimumrentgreateithanzero,the PHA mustgrantanexemptionfrom
the minimumrentif afamily is unableto paytheminimumrentbecausef financialhardship.

Thefinancial hardshigxemptionappliesonly tofamiliesrequiredto pay the minimument. Ifa
fami |l yo6s Tharfhe misimumierg,thesfamily is nokligible fora hardship
exemptionlIf the PHAdetermineshat ahardshipexists, thdamily share is théighestof the
remainingcomponent® f t h e cdicalatedl TPy 0 s

HUD-Defined Financial Hardship
Financial hardship includes thdlfiwing situations:

(1) The familyhaslost eligibility for or isawaitingan eligibility determinatiorior afederal,
state, or locaassistance programhisincludesa family member who is moncitizen
lawfully admittedfor permanent residence under themnigrationandNationality Act who
would be entitledto publicbenefitsbut for Title IV of the PersonaResponsibilityandWork
OpportunityAct of 1996.

PHA Policy

A hardship will beconsideredo exist only if the loss of eligibilithasan impact on the
f a mi dbiltyGogpaythe minimumrent.

For afamily waiting fora determination ogligibility, the hardship perioavill endas of
the first of the montiollowing: (1) implementatiorof a federal,state,or local assistance
program ifapprovedor (2) the decision to dersuchassistance. Aamily whoserequest
for assistance is denied magguest hardshipexemption based upon one of the other
allowable hardshigircumstances.

(2) Thefamily wouldbeevictedbecausé is unableto paythe minimumrent.

PHA Policy

For afamily to qualify under thigrovision,the cause of thpotentialeviction must be
t he f ami | pa§rentd thee iownarotenantpaidutilities.

(3) Familyincomehasdecreasetiecaus®f changedamily circumstancesncludingthelossof
employment.
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(4) A deathhasoccurred in thé&amily.

PHA Policy

In order to qualify under thigrovision,a family mustdescribe how thdeathhascreated
afinancialhardship(e.g.,because ofuneratrelatedexpensesr the loss of the family
member 6s i ncome) .

(5) The familyhasexperience@thercircumstancedeterminedy thePHA.

PHA Policy
The PHA has not established any additional hardship criteria.
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Implementation of Hardship Exemption
Determination of Hardship

When a familyrequests financial hardshipxemptionthe PHA mussuspendhe minimum
rentrequiremenbeginning thdirst of the monthollowing thef a mi réqyest.s

The PHA therdeterminesvhether thdinancialhardshipexists andvhether the hardship is
temporary or longerm.

PHA Policy

The PHA defines temporahardshipas ahardshipexpected tdast90 daysor less.
Long-termhardshigs definedas a harshipexpectedo last more than 90 days.

When the minimunmentis suspendedhefamily share reverts to theghestof the remaining
components of thealculatedT TP. The example belodemonstratethe effectof the minimum
rentexemption.

Example: Impact of Minimum Rent Exemption
Assume the PHA has established a minimum rent of $50.
Family Sharei No Hardship ith Hardship
$0 30% of monthlyadjustedncome $0 30% of monthlyadjustedncome
$15 10% of monthlygross income $15 10% of monthlygross income
N/A  Welfarerent N/A  Welfarerent
$50 Minimum rent $50 Minimum rent
Minimum rent applies. Hardship exemption granted.
TTP = $50 TTP = $15
PHA Policy

To qualify for a hardship exemptionfamily must submit aequestor a hardship
exemption in writingThe requestnust explairthe nature of thénardship an¢how the
hardshiphasa f f e c t e d abilllyeo pdydeminimurarent.

The PHA will make the determination of hardship within 30 calendar days.
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No Financial Hardship

If the PHAdetermineshere is ndinancialhardship, the PHA wilteinstatehe minimumrent
and require thé&amily to repay themountssuspended.

PHA Policy

ThePHA will requirethefamily to repaythe suspendedmountwithin 30 calendadays
of theP H A Bosicethata hardshipexemptiorhasnot beergranted.

Temporary Hardship

If the PHAdetermineshat aqualifying financialhardshigs temporarythe PHA must suspend
theminimumrentfor the 90-dayperiodbeginningthefirst of the monthfollowing the dateof the
f a mi réqyedtar a hardshigxemption.

At the endof the90-daysuspension period, tliamily mustresumegpayment of the minimum
rentandmustrepaythe PHA theamountsuspended. HURBequiregshe PHA tooffer a
reasonableepaymenagreementpnterms and conditionsstablishedby the PHA. The PHA
also maydeterminehatcircumstancelavechangednd the hardship is nowe@ng-term
hardship.

PHA Policy

The PHA will enter into a repaymeagreemenin accordance with thgroceduresound
in Chapter 16 of thiplan.
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Long-Term Hardship

If the PHAdeermineshat thefinancialhardship is longerm, the PHA mustéxempithe family
from theminimum rentrequirementor so long as the hardshgpntinuesThe exemption will
apply from thdfirst of the montHollowing thef a mi réqyesusitil theendof the qualifying
hardship Whenthe financial hardshipas beenleterminedo be longterm, the family is not
required tarepaythe minimum rent.

PHA Policy
The hardship period ends when any of the following circumstances apply:

1 At aninterim or annuakeexaminationthef a mi chlgulatedI' TP is greatethanthe
minimumrent.

1 Forhardshipconditionsbased on loss of income, thardship conditiomvill continue
to berecognizeduntil newsource®f incomearereceivedthatareatleastequalto the
amount lost. Foexamplejf a hardshigs approvedecause &éamily no longer
receives a $60/montthild supportpayment, thdardshipwill continue toexistuntil
the familyreceivest least $60/month in income from another souraanceagain
begins to receive thehild support.

1 Forhardshipconditionsbased upohardshiprelatedexpenses, the minimurant
exemptiorwill continueto berecognizedintil thecumulativeamountexempteds
equal to theexpenséncurred.

1 A family will be consicred for a longerm hardship if an application for SSI or
SSDI is submitted with their hardship application. The family will remain uader
long-term hardship as long as their application for SSI or SSDI is in pending or
appeaktatus.
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6-111.C. APPLYING PAYMENT STANDARDS [24 CFR 982.505]
Overview

The PHAGs s c h etdnddrdés used to galauiate Bonsiagsistancpaymentgor
HCYV families.This sectioncovers thepplicationo f t h epayfhéhBténdardsThe
establishmenandrevisiono f t h epayméhiténdard schedubrecovered in Chapter 16.

Paymenstandards definedasii t imaximummonthlyassistancpaymenfor afamily assisted
in the voucheprogram(before deducting the total tengpgtymenby t he f &@RRi | y) 0 [ 24
982.4(b)].

The paymenstandard foa family is the lower of (1) the payment standfardthe family unit
size, which igdefinedas theappropriateaumberof bedroomdor the family under heP HA 6 s
subsidystandard$24 CFR982.4(b)],or (2) the payment standard for thigeof the dwelling
unit rented by théamily.

If the PHA hasestablishedn exceptiorpayment standardr a designated part of &MR area
and af a mi unhityisdoxatedn theexceptiorarea, the PHA must use thppropriatgpayment
standard for thexceptiorarea.

The PHA is required to pay a monthly housing assistance payment (HAP) for a family that is the
lower of (1) the payment standard for the family minusthefamdy TTP or (2) the ¢
the familyds unit minus the TTP.

If during the term of the HARontractfor af a mi uhity thesowner lowers the rent, the PHA
will recalculatehe HAP using the lower of theitial payment standard or tiggoss renfor the
unit [HCV GB, p. 78].

Changes in Payment Standards

When the PHAevisests paymenstandardsluring the term of the HABontract foaf a mi | y 6 s
unit, it will apply thenewpaymenttandarden accordance with HD regulations.

Decreases

If the amount on thpaymentstandard schedule is decreased during the term of the HAP
contractthelower paymentstandardyenerallywill beusedbeginningatthe effectivedateof the
f ami | y Oregula eexammation followg the effectivedate of the decrease in the
paymentstandardThe PHA will determindghe paymentstandardor the family asfollows:

Step1: At thefirst regulareexaminatioriollowing the decrease in timaymenttandardthe
PHA will determinghe paymenstandardor the familyusingthe lower of the paymestandard
for the family unit size or the size of tdevelling unit rented by théamily.

Step2: The PHA will compare the payment standfain step 1 to thgpaymenistandard last
used to calculate the monthly housasgistancpaymentor thefamily. The payment standard
used by the PHA at the firgtgular reexaminatiofollowing the decrease inéhpayment
standard will be thiigherof these two paymemstandardsThe PHA will advise théamily that
the applicationof the lowerpaymenistandard will be deferred until tisecond regular
reexaminatiorfollowing the effective date of the decreas¢ha paymenstandard.
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Step3: At the secondegularreexaminatioriollowing the decrease in the paymetdndardthe
lower paymenttandard will be used talculatehe monthly housingssistancpaymentfor the
family unless the PHAassubsequently increaséte paymenstandardin which case the
payment standard will be determinedagctordancevith proceduregor increases in payment
standardslescribedelow.

Increases

If the payment standard iiscreasediuring the term of thelAP contracttheincreaseghayment
standard will be used to calculate the monthly houagsistancpayment for the family
beginning on theffectivedate of thd a mi fitstyregglarreexaminatioron or after the
effective date of the increase in theeymentstandard.

Families requiringpr requestingnterim reexaminationsvill not have their HARpayments
calculated using thieigherpaymenttandard until theinext annuateexaminatiogfHCV GB,
p. 7-8].

Changes in Family Unit Size

Irrespective ofinyincrease or decrease in th@ymenttandardif the family unit sizancreases

or decreases during the HA&Bntracterm,the newfamily unit size musbeused tadetermine

the payment standard for the fayridleginningat he f ami | yreexamfationst r egul ar
following thechangen family unit size.

Reasonable Accommodation

If a family requires a higher payment standard as a reasonable accommodation for a family
member who is a person with disabilitidse PHA is allowed to establish a higher payment
standard for the family within the basic range.

PIH NOTICE 2013-03- EXCEPTION VPS

PHA may approve a payment standard ofmotethan 120% of th&MR without HUD
approval ifrequiredas a reasonabBEcommodtionfor a family thatincludesa person
with adisability. The PHA must maintaidocumentatiothat the unitasfeature(s)
required to meet the needs of the person dighbilities.
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6-111.D. APPLYING UTILITY ALLOWANCES [24 CFR 982. 517]
Overview

A PHA-establishedtility allowance schedule is useddetermininggamily shareandPHA
subsidy. Af a mi utility @llewance isdeterminedy the size of the dwelling unit leased by a
family or thevoucherunit size forwhichthe familyqualifiesusing PHA subsidgtandards,
whichever is théowestof the two{FR Notice 06/25/14].See Chapter tr information on the
PHAOGs standasds.d y

For policies on establishing and updating utility allowances, see Chapter 16.
Reasonable Accommodation

HCV programregulationgequire a PHA t@pprovea utility allowanceamount higher than
shown on t he PHA 6alowances medded as a reasonabedmmadatienr
for afamily membemith a disability. Forexamplejf afamily membemvith a disability requires
such araccommodatiorthe PHA will approvean allowancédor air-conditioning,evenif the
PHA hasdeterminedhatanallowancéor air-conditioninggenerallyis not needed.

The family mustequesthe higherallowanceandprovide the PHA with an explanation of the
needfor thereasonablaccommodation and information abdld amountof additional
allowancerequiredHCV GB, p.18-8].

Utility Allowance Revisions

At reexaminationthe PHA must use the PH&urrentutility allowanceschedule [2LFR
982.517(d)(2)].

PHA Policy

Revised utilityallowancewill be appliedtod a mi | yardsubsidgaiculationsat
the firstannual reexaminatiahat iseffective aftethe allowance is adopted.
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6-11l.E. PRORATED ASSISTANCE FOR MIXED FAMILIES [24 CFR 5.520]

HUD regulationgrohibit assistance to ineligibfamily members. Anixed familyis onethat
includes ateastone U.S. citizen or eligiblenmigrant and anpumber of ineligibldamily
members. The PHA must prorate #ssistancprovided to a mixedamily. The PHA will first
determineaassistancasif all family membersvereeligible andthenproratethe assistancbased
upon the percentage family members thaactuallyareeligible. For example, if the PHA
subsidy for a family igalculatecat $500andtwo of four family memberareineligible, the
PHA subsidywould bereducedo $250.
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EXHIBIT 6 -1: ANNUAL INCOME INCLUSIONS

24 CFR 5.609

(a) Annual incomeneansll amounts,
monetary or notwhich:

(1) Go to, or orbehalfof, the family headr
spouse (even temporarilyabsent)r to any
otherfamily memberpr

(2) Are anticipaed to be receivefiiom a
sourceoutsidethefamily duringthe12-month
periodfollowing admissioror annual
reexaminatioreffectivedate;and

(3) Which are nospecificallyexcludedn
paragraphc) of thissection.

(3) Interest dividends andothernetincome of
any kindfrom realor personaproperty.
Expendituredor amortizatiorof capital
indebtednesshallnot be used ageductions
determiningnetincome. An allowance for
depreciation ipermittedonly asauthorizedn
paragraph (b)(2) of thisection. Any
withdrawal ofcashor asset$rom an
investment will bancludedin income except
to theextentthe withdrawalis reimbursement
of cash omssets investday thefamily. Where
the familyhas net familyassets irexcessf
$5,000, annual inconhall include the

(4) Annual income also meamsnounts
derived(duringthe 12-monthperiod)from
assets tavhich anymember of théamilyhas

greater of the actual income derived from all
net family assets or a percentage of the value
of such assets based on the current passbook

access.

(b) Annual income includes, but is Hiotited
to:

(1) Thefull amount,beforeany payroll
deductions, oWvagesandsalariespvertime
pay,commissionsfees tips and bonuses, and
othercompensatiofior personaservices;

(2) The net incoméom the operation of a
business oprofession. Expenditurdsr
businesexpansioror amortizatiorof capital
indebtednesshallnot be used adeductionf
determiningnetincome. An allowance for
depreciation ohssets used abusines®r
profession may be deducted, basedtoaight
line depreciationas provided innternal
Revenue ServiceegulationsAny withdrawal
of cash oassets fronthe operation of a
business oprofessiorwill be included in
income,exceptto theextentthe withdrawalis
reimbursemendf cashor assetinvestedn the
operation by thé&amily;
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savings rate, as determined by HUD;

(4) Thefull amountof periodic amounts
receivedfrom SocialSecury, annuities,
insurancepolicies,retiremenfunds,pensions,
disability or deattbenefitsand othesimilar
types of periodiceceiptsjncluding a lump
sum amount oprospectivenonthly amounts
for the delayed start of a periodimount
(except as provided iparagraplfc)(14) of
this section);

(5) Payments in lieu ofarningssuchas
unemploymenanddisability compensation,
worker'scompensatioand severancgay
(except as provided iparagraplfc)(3) ofthis
section);
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(6) Welfareassistancpayments.

(i) Welfareassistancpaymentsnade under
the TemporaryAssistancdor NeedyFamilies
(TANF) programare included irannual
income only to thextentsuchpayments:

(A) Qualify asassistance undéne TANF
programdefinition at 45 CFR260.31; and

(B) Are nototherwiseexcludedinder
paragrapl{c) of thissection.

(i) If the welfareassistancpaymenitncludes
an amounspecificallydesignatedor shelter
andutilities that issubjecto adjustmenbythe
welfareassistancagency in accordance with
the actuatostof shelter anditilities, the
amount of welfarassistancencome to be
included as incomshallconsisbf:

(A) The amount of thallowanceor grant
exclusive of the amourspecifically
designated foshelteror utilities;plus

(B) The maximum amourthatthe welfare
assistance agencpuldin factallow the
family for shelterandutilities. If the family's
welfareassistances ratably reduceffom the
standard oheedby applying a percentaghe
amount calculated under this paragrapéll
be the amountesultingfrom oneapplication
of thepercentage.

(7) Periodicand determinablallowances,
such aslimony and childsupporpayments,
andregularcontributionsor gifts received
from organization®r from personsot
residing in thelwelling;

(8) All regular pay specialpayandallowances
of a member of thArmedForcegexcepias
provided inparagraplfc)(7) of thissection)

1 Text of 45 CFR 260.31 follows.
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(9) For section8 programsonly andas
provided in 24 CFR 5.612nyfinancial
assistance, in excessarhountgeceivedor
tuition, thatan individual receives under the
HigherEducatiorAct of 1965 (20U.S.C.1001
etseq.)from privatesourcespr from an
institution of highereducation (as defined
under the HigheEducationAct of 196520
U.S.C.1002)),shall beconsideredncome to
thatindividual, excepthatfinancialassistance
described in thiparagraplis notconsidered
annual income foperson®ver theageof 23
with dependenthildren.For purpose®f this

paragraphiif i nanci adoesad si st ance

include loan proceeds for the purpose of
determining income.

HHS DEFINITION OF
"ASSISTANCE"

Page 661

45 CFR: GENERAL TEMPORARY
ASSISTANCEFORNEEDY FAMILIES

260. 31 What
mean?

does the

(@)(1) The termi a s s i Bdludascash,0
payments, voucherandotherformsof
benefitsdesigned o0 meet a
ongoingbasicneedqi.e.,for foodclothing,
shelter utilities, householdjoods personal
care itemsandgeneraincidental
expenses).

(2) It includessuchbenefitsevenwhenthey
are:

() Provided in the form gbaymentdya
TANF agency, or other agency on its
behalf, to individualecipientsand

(i) Conditioned orpatrticipationin work

experiencer communityservice(or any

other workactivity under 261.30 of this
chapter).
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(3) Except where excluded ungeragraph
(b) of thissection|t alsoincludes
supportiveservicesuch agransportation
andchild careprovided tofamilieswho are
not employed.

(b) [Thedefinitionofiassi st ance

excludes(1) Nonrecurrent, shoterm
benefitsthat:

(i) Are designedo dealwith aspecific
crisissituationor episodeof need;

(i) Are notintendedto meetrecurrentor
ongoing needsgnd

(iii) Will not extend beyonéburmonths.

(2) Work subsidiegi.e., payments to
employersor third partieso helpcoverthe
costs ofemployeevagesbenefits,
supervisionandtraining);
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(3) Supportiveservicessuch aghild care
andtransportatiomprovided tofamilieswho
areemployed;

(4) Refundableesarnedncome taxcredits;

5 (ﬁ) Contributions toanddistributionsfrom,
I

dividual DevelopmenAccounts;

(6) Servicessuch agounselingcase
management, pesupport, chilccare
informationandreferral,transitional
servicesjob retentionjob advancement,
and otheemploymentrelatedserviceshat
do not providébasicincomesupportand

(7) Transportatiorbenefitsprovided undea
Job Access dreverseCommuteproject,
pursuant teectiord04(k)of [the Social
Security] Act, to an individual who is not
otherwisereceiung assistance.
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EXHIBIT 6 -2: ANNUAL INCOME EXCLUSIONS

24 CFR 5.609

(c) Annual income does not inclutie
following:

(1) Incomefrom employmenof children
(includingfosterchildren)under theageof18
years;

(2) Paymentseceivedor the care of foster

children orfoster adults (usuallgersonswvith

disabilities,unrelatedo thetenantfamily, who
are unable to livalone);

(3) Lump-sumadditionsto family assetssuch
asinheritancesinsurance paymengscluding
payments unddreath and accidenhsurance
andworker's compensatiorgapital gains and
settlementor personabr propertylosses
(except as provided iparagraplfb)(5) ofthis
section);

(4) Amountsreceivedoy the family thaare
specifically for, or inreimbursement othe
cost of medicaéxpenseor anyfamily
member;

(5) Income of a livein aide,asdefinedn
Sec.5.403;

(6) Subject tgparagraph (b)(MDf thissection,
the full amountof student financiahssistance
paid directly tathe studenir to the
educationainstitution;

(7) The speciapayto a family member
serving in theArmedForceswvho isexposedo
hostilefire;

(8) (i) Amountsreceivedundetraining
programs funded bUD;

(i Amountsreceivedoy a person with a
disability that arelisregardedor a limited
time for purpose®f Supplementabecurity
Incomeeligibility andbenefits becausbkey
areset aside fouse under a Plan #ttain
SeltSufficiency(PASS);
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(i) Amountsreceivedby aparticipatin other
publicly assisted programshich are
specifically for or in reimbursement otit-of-
pocketexpensescurred(specialequipment,
clothing,transportationchild care etc.)and
which are made solely to alloparticipationn
a specifigorogram

(iv) Amountsreceivedunder a resideservice
stipend. A residergervicestipend is a modest
amount (not texceedb200 per month)
receivedby aresidenfor performingaservice
for the PHA orowner,on a partime basis,
thatenhancethe quality of life in the
development. Suckervicesnayinclude,but
are not limited to, firgratrol, hallmonitoring,
lawn maintenancegesideninitiatives
coordinationandserving as a member of the
PHA'sgoverningboard.No resident may
receivemorethan onesuchstipendduringthe
sameperiodoftime;

(v) Incrementakarningsandbenefitsresulting
to any family membeirom participationn
qualifying State or loca#mploymentraining
programgincludingtraining programsanot
affiliated with alocalgovermment)and
training of afamily member asesident
managemergtaff. Amountexcluded by this
provision must beeceivedunderemployment
training programswith clearlydefined goals
andobjectivesandare excluded only for the
period duringwhichthefamily member
participates in themploymentraining
program;

(9) Temporarynonrecurringor sporadic
income(includinggifts);

(10) Reparatiorpayments paithy a foreign
government pursuant aimsfiled undethe
laws of thatgovernmenby persons whaere
persecuted during th¢aziera;
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(11) Earnings in excess of $480 for edah-
time studentl8 yearsold or older (excluding
the head ohouseholdandspouse);

(12) Adoptionassistancpayments irexcess
of $480 per adoptechild;

(13) [Reserved]

(14) Deferred periodi@mountdrom
supplementasecurityincome andsocial
securitybenefitsthat arereceivedn alump
sum amount or iprospectivenonthly
amounts.

(15) Amountsreceivedby the family in the
form of refundsor rebatesunder State docal
law for property taxepaidon the dwelling
unit;

(16) Amountspaidby a State agency to a
family with a member who has a
developmentatlisabilityandis living athome
to offset thecostof servicesandequipment
needed tdkeepthe developmentally disabled
family member ahomepr

(17) Amounts specificallyexcludedoy any
otherFederaktatutefrom consideration as
income for purposes afetermining eligibility
or benefits under a categoryaxsistance
programs that includesssistancender any
program towhichthe exclusionset forthin 24
CFR 5.609(cppply.A notice will be
published in thé-ederaRegisterand
distributed to PHAsindhousing owners
identifying thebenefitsthat qualify for this
exclusion.Updateswill be publishedand
distributed whemecessanjfSee the following
chartfor a list ofbenefitsthat qualify for this
exclusion.]
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a) The value of thallotmentprovided
to an eligiblehouseholdinder thé-ood
StampAct of 1977 (7U.S.C.2017(b));

b) Payments to/olunteersunder the
DomesticVolunteer Service#\ct of
1973 (42U.S.C.5044(g) 5058);

c) Paymentseceivedunder théAlaska
Native ClaimsSettlemenict (43
U.S.C. 1626(c));

d) Incomederivedfrom certain
submarginal land of the Unit&dates
that is held irtrust for certain Indian
tribes(25 U.S.C459¢);

e) Payments oallowancesnadeunder
the Departmenbf HealthandHuman
Ser vi c-#nsotne HomevEnergy
Assistancd’rogram (42).S.C.
8624(f));

f) Paymentseceivedunder programs
funded inwholeor in partunder thelob
TrainingPartnership Ac{29 U.S.C.
1552 (b);(effectiveJuly 1, 2000,
references to Jobraining Partneship
Act shallbe deemedo referto the
corresponding provision of the
Workforcelnvestment Acof 1998(29
U.S.C. 2931);

g) Incomederivedfrom the disposition
of funds to theéGrandRiver Band of
Ottawa IndiangPub.L- 94-540, 9(5tat.
250304);
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h) The first $2000 of per capithares
receivedrom judgmentfundsawarded
by the Indian Claim€ommissiororthe
U. S. Claims Court, thimterestof
individual Indians inrust or restricted
lands,includingthefirst $2000 perear
of income received bindividuallndians
from fundsderivedfrominterestsheldin
suchtrustor restrictedands (29J.S.C.
1407-1408);

i) Amounts ofscholarshipsunded under
title IV of the Highe EducationAct of
1965, includingawardsunderfederal
work-study progranor under th@ureau
of IndianAffairs studentssistance
programg20 U.S.C1087uu);

j) Paymentseceivedromprograms
funded under Title V of the Older
Americans Acbf 1985(42 U.SC.
3056(f));

k) Paymentseceivedon or aftedanuary
1, 1989 fromthe Agent Orange
Settlement Fund anyother fund
established pursuant to teettlemenin
In Re Agentproductliability litigation,
M.D.L. No. 381 (E.D.N.Y.);

[) Paymentgeceivedunder the Maine
Indian ClaimsSettlementAct of 1980
(25U.S.C.1721);

m) The value ofny child carerovided
or arranged (or any amount receivaed
payment for suclareor reimbursement
for costsincurredfor suchcare) under
the Child CareandDevelopmenBlock
GrantAct of 1990 (42U.S.C.9858q);
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n) Earned income tagredit(EITC)
refundpaymentseceivedon orafter
January 1, 199026 U.S.C.32()));

0) Payments by thindianClaims
Commission to th€onfederatedribes
andBandsof Yakima IndianNation or
the Apachéelribe of Mescalero
Reservatio{Pub.L. 95-433);

p) Allowances, earningandpayments$o
AmeriCorpsparticipantaunder the
Nationaland CommunityserviceAct of
1990 (42U.S.C.12637(d));

g) Any allowance paidinderthe
provisions of 38J.S.C.1805 to ahild
sufferingfrom spinabifidawho is the
child of aViethamveteran (38J.S.C.
1805);

r) Any amount of crimevictim
compensation (under the Victims of
Crime Act)receivedhroughcrime
victim assistancéor payment or
reimbursementf the cost of such
assistance) adeterminedunder the
Victims of CrimeAct because of the
commission of a crimagainsthe
applicant under th¥ictims of CrimeAct
(42U.S.C. 10602)and

s) Allowances, earningandpaymentso
individualsparticipatingin programs
under théWorkforcelnvestmentAct of
1998 (29U.S.C.2931).
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